
 
 

CITY COUNCIL – WORK SESSION AGENDA 
Wednesday, July 5, 2023 

5:00 p.m. 
Lewis Room – Winsted City Hall 

 
Mission Statement 

 

“The City of Winsted will provide services and resources for its citizens and businesses that 
promote opportunities for a high quality of life, while sustaining a hometown atmosphere.” 

  

 
I. 5:00 p.m. Call to Order 

II. 5:00 p.m. Downtown Lighting Repair Options* 
 

III. 5:20 p.m.  Edible Cannabinoid Products 

IV. 5:25 p.m. Land Purchase – Hainlin Park Expansion 

V. 5:35 p.m. Public Works Department – Street Sweeper Purchase 

VI. 5:45 p.m. Other 

VII. 5:55 p.m. Adjourn 
 

* Denotes no supporting information included in the packet. 
 
 
 
 
 
 
 
 
 

Winsted City Hall 
201 – 1st St. N. 

Winsted, MN 55395 
320-485-2366 

www.winsted.mn.us 
 

~ The Lewis Room is located in the southwest corner of the upper level of Winsted City Hall ~ 



Memo 
To:  Mayor and Council Members 

From:  Justin Heldt, Chief of Police 

Date:  July 5, 2023 

Re:  Edible Cannabinoid Products  

A new law was enacted at the end of the 2022 legislative session that allows certain 
edible and beverage products infused with tetrahydrocannabinol (THC), the cannabis 
ingredient extracted from hemp to be sold. 
 
The law was passed by the Legislature as part of Chapter 98. Article 13 makes 
several changes to Minnesota Statute, section 151.72, regarding the sale of certain 
cannabinoid (CBD) products. The changes took effect on July 1, 2022. The law 
amends the scope of the sale of any product that contains cannabinoids extracted 
from hemp and that is an edible cannabinoid product or is intended for human or 
animal consumption. 
 
In August, 2022, City staff researched the option of placing a moratorium on activities 
related to the sale and regulation of edible cannabinoid products within the City of 
Winsted. Based on this research completed from the League of Minnesota Cities, a 
moratorium (properly termed an interim ordinance) may be used by cities to protect 
the planning process. On August 16, 2022, a public hearing was held, and no 
comments were received. Ordinance O-22-05, an interim ordinance amending 
Chapter 12, Section 1205.000, of the Municipal Code of the City of Winsted, 
concerning the regulation of Edible Cannabinoid Products, was adopted. This 
moratorium is valid for no more than one year. 
 
During this moratorium period, City staff has researched the laws associated and has 
reviewed similar ordinances regulating the sale of these products. A new law was the 
enacted at the end of the 2023 legislative session that will make it legal to sell and 
possess various forms of Marijuana, beginning August 1, 2023. With the passage of 
this new law, City staff, in consultation with the City Attorney, recommends allowing 
the moratorium to expire in August, 2023. City staff further recommends that staff 
continues to research the possibility of ordinance creation as more information is 
received from the League of Minnesota Cities. 



Memo 
To:  Mayor and Council Members 

From:  Neil Schlagel, City Administrator 

Date:  July 5, 2023 

Re:  Land Purchase – Hainlin Park Expansion 

On June 21, 2023 City staff was made aware of a parcel of land that would soon be 
going up for sale in the next day or two.  The vacant lot is adjacent to Hainlin Park on 
McLeod Avenue, which is why the City was notified to see if it would have any interest 
in the property.  The lot is currently zoned C-2 Highway Commercial District. The 
asking price is $90,000.  
 
City staff asked the owner to wait until after the City Council Work Session before listing 
the property to the public.  The owner has agreed and is willing to provide funding 
through a contract for deed if the City so chooses.  Terms would be 20% down with 
everything else being negotiable.   
 
Depending on how the property would be planned to be used, the City may be able to 
find financing through the park fund as well.   
 

 
  



 Page 2 

 
 
 



Memo 
To:  Mayor and Council Members 

From:  Chris Bahr, Public Works Supervisor 

Date:  July 5, 2023 

Re:  Public Works – Street Sweeper Purchase   

The City of Winsted Public Works Department requires City-owned equipment and vehicles to 
perform regular duties and maintain expected service levels as established by the City Council.   
 
At present, the City owns two street sweepers; a 1997 Elgin Street Sweeper, and a 2015 Elgin 
Street Sweeper.  A replacement for the 1997 model is proposed for 2024, and included as part 
of the 2023 – 2027 Capital Equipment Program (CEP). 
 
Under the Uniform Municipal Contracting Law (Minnesota Statute 471.345, subd. 15) and the 
City’s Purchasing Policy, the City may purchase goods and services through a Cooperative 
Purchasing Venture (CPV).  Using the State of Minnesota (State) CPV, City staff solicited a 
quote from MacQueen Equipment Group, which holds the State contract for the 
abovementioned replacement equipment. 
 
Due to product demand and delays in production, the vendor recommends approving a quote 
and placing an order for a new sweeper in 2023, with delivery estimated for March, 2024. 
Payment would be required at the time of delivery in 2024.  Given the recommendation from 
the vendor, the Public Works Department secured a quote for the street sweeper, which is 
detailed below: 
 
Option 1:   Purchase (1) new Elgin Pelican NP Street Sweeper 
       Sale price = $283,774.50 (includes $395 document fee) 
  
Option 2: Lease (1) new Elgin Pelican NP Street Sweeper with one of the following  

terms and the option to upgrade at the end of the lease: 
 

• 5-year full payout municipal lease at 6.25% 
Annual payments – (1) advance payment = $54,741.83,  
followed by five (5) annual payments of $54,741.83  
for a total of $328,450.98 

 

• 6-year full payout municipal lease at 6.45% 
Annual payments – (1) advance payment = $48,520.40,  
followed by six (6) annual payments of $48,520.40,  
for a total of $339,642.80. 

 

• 7-year full payout municipal lease at 6.65% 
Annual payments – (1) advance payment = $43,957.35,  
followed by seven (7) annual payments of $43,957.35,  
for a total of $351,658.80. 
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At present, the 2023 – 2027 (CEP) has $250,000.00 budgeted for the purchase of a Public 
Works Street Sweeper in 2024. 
 
Based on the placement on the CEP and the preferences of the Public Works staff, City staff 
recommends replacing the 1997 Elgin Street Sweeper with the purchase of a 2024 Elgin 
Pelican NP Street Sweeper, as quoted by MacQueen Equipment and budget accordingly for  
2024, at their July 18, 2023 City Council meeting.   
 



               

 
 

CITY COUNCIL – MEETING AGENDA 
Wednesday, July 5, 2023 – 6:00 P.M. 

City Council Chambers – Winsted City Hall 
 

Mission Statement 
 

“The City of Winsted will provide services and resources for its citizens and businesses that 
promote opportunities for a high quality of life, while sustaining a hometown atmosphere.” 

  
 
1) MAYOR CALL THE MEETING TO ORDER 

a) Pledge of Allegiance* 
 

b) Oath of Office – Winsted Police Officer, Lucas Caturia* 
 

2) CONSENT AGENDA  
 

Items listed below are considered routine and non-controversial by the City.  There will be no 
separate discussion of these items unless requested by a Council Member, staff or citizen.  If 
removed, the item will be discussed at the end of the regular agenda. 
 

a) Approval of Minutes 
Approve the minutes of the following: 
 City Council Special Meeting – April 24, 2023 
 City Council Work Session – May 2, 2023 
 City Council Regular Meeting – May 2, 2023 

 
b) Resolution R-23-25 – Winsted Volunteer Fire Department Relief Association – 

Gambling Contribution  
 
Adopt Resolution R-23-25 to accept a contribution from gambling proceeds from the 
Winsted Volunteer Fire Department Relief Association in the amount of $2,500.00 to be 
dedicated to the City of Winsted Park Fund. 
 

c) Application to Conduct Excluded Bingo – Buffalo Creek BMX Association 

Approve an Application to Conduct Excluded Bingo submitted by the Buffalo Creek BMX 
Association on October 15, 2023 at the Blue Note Ballroom, 320-3rd Street South, Winsted, 
Minnesota, contingent upon the Buffalo Creek BMX Association providing all necessary 
documentation to the State of Minnesota Gambling Control Board. 
 

d) Appointment – Full-Time Police Officer – Mr. Lucas Caturia* 

Appoint Mr. Lucas Caturia to the position of Full-Time Police Officer with the Winsted 
Police Department at Grade 7, Step 2 of the 2023 Compensation Plan.  
 

e) Appointment – Winsted Volunteer Fire Department* 
 Appoint Mr. Steven Bobrowske to the position of Volunteer Firefighter with the Winsted 

Volunteer Fire Department, contingent upon passing a criminal background check, pre-
employment physical, and a drug and alcohol test. 
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f) Appointment – Winsted Volunteer Fire Department* 

 Appoint Mr. Christopher Krause to the position of Volunteer Firefighter with the Winsted 
Volunteer Fire Department, contingent upon passing a criminal background check, pre-
employment physical, and a drug and alcohol test. 
 

g) Appointment – Winsted Volunteer Fire Department* 
 Appoint Mr. Christopher Bahr to the position of Auxiliary Volunteer Firefighter with the 

Winsted Volunteer Fire Department, contingent upon passing a criminal background 
check, pre-employment physical, and a drug and alcohol test. 

 
h) Appointment – Winsted Volunteer Fire Department* 
 Appoint Mr. Nicholas Fosdick to the position of Auxiliary Volunteer Firefighter with the 

Winsted Volunteer Fire Department, contingent upon passing a criminal background 
check, pre-employment physical, and a drug and alcohol test. 

 
i) Purchasing Policy Amendments 

Adopt the amended City of Winsted Purchasing Policy, as presented. 
 

j) Account Authorization – Financial Institutions* 
Authorize updated Signature Cards/Account Agreements for City of Winsted accounts at 
the following financial institutions and revoke access and authority for Mr. Adam 
Birkholz, Interim City Administrator, effective July 6, 2023: 
 4M Fund  
 International City/County Management Association (ICMA)  
 Security Bank & Trust Company  
 Northland Securities  

 
k) Account Authorization – Financial Institutions*  

Authorize Mr. Neil Schlagel, City Administrator, access and authority to City of Winsted 
accounts at the following financial institutions, effective July 6, 2023: 
 4M Fund  
 International City/County Management Association (ICMA)  
 Security Bank & Trust Company  
 Northland Securities  

 
l) Claims  
 Approve the claims list for July 5, 2023. 

3) PUBLIC HEARINGS 

4) OLD BUSINESS 

a) Resolution R-23-21 – Conditional Use Permit – 206 Linden Avenue East 

Consider a motion to adopt Resolution R-23-21, approving a Conditional Use Permit (CUP) 
to allow for a detached accessory building to exceed one thousand (1,000) square feet in 
size in the R-1A Single Family Residential District. 
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5) NEW BUSINESS 

a) Wetland Restoration Project – Award Recommendation Letter 
 

 Consider a motion to award a contract in the amount of $29,613.50, to Litzau Excavating, 
Incorporated for the materials and labor necessary to complete the wetland restoration 
project in the Sunrise Estates neighborhood in the City of Winsted and authorize the City 
Administrator to execute a contract with the McLeod County Soil and Water District to 
receive $23,066.50 of Clean Water Act Funds. 

 
b) Downtown Lighting Project* 

Review and discuss information related to a proposed downtown lighting project in the City 
of Winsted.   
 

6) DEPARTMENT REPORT 
 
a)  Public Works Department* 

 
7) OPEN FORUM  

Open Forum provides residents with the opportunity to address an issue that is not on the 
agenda with the City Council.  The City Council will not take official action on items discussed 
during Open Forum, except to refer items to staff for future report or follow through.   If you 
wish to address the City Council please state your name, address and topic that you wish to 
discuss.  Speakers will be limited to five (5) minutes to discuss an issue and the Mayor will limit 
discussion on any one topic to ten (10) minutes.  
  

8) CITY ADMINISTRATOR UPDATES AND ANNOUNCEMENTS* 

9)   ADJOURN    
 
* Denotes no supporting information included in the packet. 
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City of Winsted 
Special City Council Meeting 
City Council Chambers 
Monday, April 24, 2023 
4:00 p.m. 
 
Present:  Mayor Steve Stotko 
   Council Member Jeff Albers 
   Council Member Jesse Cafferty – via interactive television 
   Council Member Steve Ebert 
   Council Member Tom Ollig 
   
Staff Present:  Mr. Adam Birkholz, Interim City Administrator 
   Ms. Raquel Kirchoff, City Clerk-Treasurer 
 
Also Present:  Ms. Liza Donabauer, David Drown Associates 
       
1) Mayor Stotko called the meeting to order at 4:00 p.m. 
2) New Business 

 
a) Applicants – City Administrator 

Mr. Adam Birkholz, Interim City Administrator, stated that on April 18, 2023, the City Council 
Members conducted interviews for the City Administrator position and an offer for the position 
was extended to Mr. Reece Bertholf.  Since that time, the appointed negotiating committee has 
been working with Ms. Liza Donabauer, David Drown Associates, to prepare an employment 
agreement and communicate the negotiations between the City and Mr. Bertholf.   
 
Ms. Donabauer reviewed the negotiation process that occurred back and forth between the City 
and  Mr. Bertholf and stated that both parties have come to the point where neither can negotiate 
further to come to an agreement.   
 
Ms. Donabauer stated that some options the City Council has at this point are: 
 
 Make an offer to any of the other finalists interviewed on April 18, 2023 
 Starting the search over from the beginning 
 Review and interview any of the candidates from the pool that did not make the finalist stage 
 
The City Council Members discussed and stated that the City can only afford so much for a salary 
at this point; and because a negotiation cannot be completed, they favored rescinding the offer of 
employment to Mr. Bertholf. 
 
Council Member Ebert motioned to rescind the offer to Mr. Bertholf and make an offer to 
another finalist.  Council Member Albers seconded the motion.  Mayor Stotko, Council 
Members Albers, Cafferty, Ebert and Ollig voted in favor of the motion.  Motion carried 5-0. 
 
The City Council Members discussed offering the position to the number two (2) finalist, Mr. Neil 
Schlagel.  They expressed their desire for the continued mentorship from Mr. Birkholz, Interim 
City Administrator, to Mr. Schlagel into the future, and their review and communication with Mr. 
Schlagel of work performance into the future to help him succeed in the role, due to Mr. 
Schlagel’s lack of experience in a City Administrator role. 
 
Council Member Ollig motioned to extend an offer for the position of City Administrator for 
the City of Winsted to Mr. Neil Schlagel and appoint Council Members Albers and Ebert as 
the Council Members on the negotiating committee.  Council Member Ebert seconded the 
motion.  Mayor Stotko, Council Members Albers, Cafferty, Ebert and Ollig voted in favor of 
the motion.  Motion carried 5-0. 
 

3)   Adjourn 
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Council Member Albers motioned to adjourn the meeting.  Council Member Ollig seconded 
the motion.  Mayor Stotko, Council Members Albers, Cafferty, Ebert and Ollig voted in 
favor of the motion.  Motion carried 5-0. 

 
The meeting adjourned at 4:25 p.m. 

 

 

 

____________________________________ 
Steve Stotko 
Mayor 
City of Winsted 
 
 

ATTEST: 
 
 
____________________________________ 
Raquel Kirchoff, CMC 
City Clerk-Treasurer 
City of Winsted 
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City of Winsted 
City Council Work Session 
Vollmer Room 
Tuesday, May 2, 2023 
5:30 p.m. 
 
Present: Mayor Steve Stotko 
 Council Member Jeff Albers 
 Council Member Jesse Cafferty 
 Council Member Steve Ebert 
 Council Member Tom Ollig 
  
Staff Present: Ms. Raquel Kirchoff, City Clerk-Treasurer 
   

I. Call to Order 
 

Mayor Stotko called the Work Session to order at 5:30 p.m. 
 
II. Transportation Economic Development Infrastructure (TEDI) Program – County State Aid Highway 5 

(CSAH 5) Extension Project 
 

Mr. Jake Saulsbury, Bolton and Menk, Incorporated, stated McLeod County and the City jointly received the TEDI 
grant of $750,000.00.  A required step of the grant process is to provide evidence of the City’s commitment to 
their share of the project and a resolution is recommended for adoption to complete this as part of the May 2, 
2023 City Council Meeting. 
 

III. Northgate Circle Drainage 
 

Mr. Ron Mills, 621 Northgate Circle, stated that there are current and past drainage issues at his property.  He 
continued by stating that he believes one of the biggest issues related to draining in 2023 is the lack of street 
sweeping.  Leaves and debris cover the drains, which causes water to come out of the catch basin that is between 
his property and the neighbor and runs across his yard, washing away landscaping and fertilizer.  Mr. Mills stated 
that the neighboring yard is a little higher, so the water comes into his yard more. 
 
Mr. Mills stated that when tree trimming was done in his neighborhood, debris was also left from the trimming and 
the homeowners had to clean it up.    
 
The City Council Members stated that they would check with the Public Works Department on when street sweeping 
would occur and make sure that Northgate Circle would be swept soon.   
 
Mr. Mills stated that the City has been considering some storm sewer repairs to occur in 2023; could repair work be 
done for the issue in his neighborhood?  Council Member Ollig stated that repairs have to be budgeted for, and this 
type of repair is not currently budgeted for.  Mr. Saulsbury explained how City staff reviews the order to address 
drainage issues when the City Council authorizes expenditures according to the budget, with public danger drainage 
issues addressed first, then risk of water getting into homes reviewed after that, and finally the nuisance level 
drainage issues.  Mr. Saulsbury stated that the issue at Mr. Mills property would be considered a nuisance level 
drainage issue since there is not damage to homes occurring. 
 
Mr. Mills stated that the drainage issues have been occurring since he has lived there, back approximately thirty 
(30) to forty (40) years.  The City Council Members asked if Northgate Circle was included in the Pavement 
Management Plan.  Mr. Saulsbury stated it was not included in the current plan for upcoming improvements in the 
next five (5) years.  The City Council Members requested Mr. Saulsbury to provide an estimated price for repairs to 
improve drainage in the area to consider in future year budget cycles, depending upon price and other budget 
needs. 
 

IV. Other 
 

Winsted Municipal Airport – Snow Removal Equipment (SRE) 
 
The City Council Members discussed the type of SRE equipment that is considered for purchase, the related 
entitlement funds available, and the deadlines for applications for the purchase. 
 

V. Adjourn 
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 Council Member Ollig motioned to adjourn the meeting.  Council Member Ebert seconded the motion.  

Motion carried 5-0. 
 

The Work Session adjourned at 5:55 p.m. 
 

 
____________________________________ 
Steve Stotko 
Mayor 
City of Winsted 
 
 

ATTEST: 
 
____________________________________ 
Raquel Kirchoff, CMC 
City Clerk-Treasurer 
City of Winsted 
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City of Winsted 
City Council Meeting 
Council Chambers 
Tuesday, May 2, 2023 
6:00 p.m. 
 
Present:  Mayor Steve Stotko 
   Council Member Jeff Albers 
   Council Member Jesse Cafferty 
   Council Member Steve Ebert 
   Council Member Tom Ollig 
   
Staff Present:  Ms. Raquel Kirchoff, City Clerk-Treasurer 
   Mr. Justin Heldt. Police Chief 
    
1) Mayor Stotko called the meeting to order at 6:00 p.m. 

a) The Pledge of Allegiance was recited. 
 

2) Consent Agenda 
 
a) Approval of Minutes 

Approved the minutes of the following: 

 City Council Work Session – March 21, 2023 
 City Council Regular Meeting – March 21, 2023 

 
b) Land Lease Agreement – M&N Structures, Incorporated 

Authorized the Mayor to execute a land lease with M & N Structures, Incorporated, to rent land 
adjacent to the property with Identification No. 21.066.0010, in the amount of $1,200.00 and 
expiring December 31, 2023, for material handling purposes. 
 

c) Liquor Licenses 
Approved the Off Sale, On Sale, and Sunday Liquor Licenses from July 1, 2023 through June 30, 
2024 for the following:  

 J & N Schlagel Enterprises II / The Blue Note, 320-3rd Street North 
 Aleksey Holdings, LLC / The Corner Bar, 111-1st Street North  
 Hussong’s Liquor, 132-6th Street North – Off Sale Only  

 
Approved the Liquor, Wine, Club or 3.2% License from July 1, 2023 through June 30, 2024 and 
waive the fee for said license for the following:  

 Winsted Baseball Association, Incorporated/Winsted Wildcats at Denis M. Campbell Field  

Approved the 3.2% Off Sale Liquor License from July 1, 2023 through June 30, 2024 for the 
following:  

 Casey’s General Store #1673, 240-6th Street North  

d) Resolution R-23-10 – Winsted Volunteer Fire Department - Contribution 
Adopted Resolution R-23-10, accepting a contribution from McLeod Cooperative Power 
Association, in the amount of $2,600.00, to be dedicated to the Winsted Volunteer Fire 
Department’s Capital Improvement Plan. 

 
e) City Administrator –Employment Agreement 

 
Authorized the Interim City Administrator and the City’s Human Resources Attorney to finalize the 
City Administrator Employment Agreement; and authorized the Mayor and City Clerk-Treasurer 
to execute a City Administrator Employment Agreement between the City of Winsted and Mr. Neil 
Schlagel.    
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 .   
 
f) Claims 

Approved the Claims List for May 2, 2023. 

Council Member Ollig motioned to adopt the Consent Agenda.  Council Member Ebert 
seconded the motion. Motion carried 5-0.   

3) Public Hearings 

a. Resolution R-23-11 – Tax Abatement Request – CK Realty Group, LLC 
Mr. Shannon Sweeney, David Drown Associates, stated that Mr. Ken Ness of CK Realty Group, 
LLC submitted a tax incentive application to request tax abatement assistance for the dental 
office renovation project that was completed at 591 Main Avenue West. The applicant has 
indicated that the project serves a public purpose through the rehabilitation of a high profile or 
priority site, and that the project fulfills the City’s strategic plan for economic development.  
 
As a result of the significant improvements made to the facility, the taxable market value has 
increased from $140,000 for taxes payable 2022 to $467,300 for taxes payable 2023. This results 
in a total estimated property tax increase of $11,130 for taxes payable 2023, of which the City’s 
portion is estimated to increase from $1,608.06 to an estimated $5,693.38, or a difference of 
$4,085.32.  
 
Mr. Sweeney reviewed the recommended Resolution R-23-11 and the Tax Abatement Agreement 
with the City Council Members to include that under the terms of both, the abatement shall be 
limited to the increase in City property tax attributed to the project, and shall be provided over a 
term of up to five (5) years. Additionally, the abatement shall not exceed $20,000.00. 
 
Mr. Sweeney stated that what is proposed is consistent with past actions of the City Council in 
trying to promote investment in the downtown area.   
 
Mayor Stotko asked for public comment.  
 
Mr. Glen Weibel, 540-1st Street North, Winsted, Minnesota, stated that he supported this tax 
abatement request.  The improvements to the building far exceed the building that was on the site 
for many years before the dental office was established in the renovated building. 
 
Mayor Stotko stated that City staff has not received any comments regarding this tax abatement 
request.  No further public comment was received during the meeting. 
 
Council Member Ollig motioned to close the Public Hearing.  Council Member Albers 
seconded the motion.  Motion carried 5-0. 
 
Council Member Ollig motioned to adopt Resolution R-23-11, authorizing a tax abatement 
on property within the City of Winsted for CK Realty Group, LLC, and authorizing the 
Mayor and City Clerk-Treasurer to execute the abatement agreement.  Council Member 
Cafferty seconded the motion.  Motion carried 5-0. 
 

4) No Old Business 

5) New Business 
a) 2022 Audit 

Mr. Justin McGraw, Conway Deuth and Schmiesing, PLLP, presented the year 2022 Audit 
Report. 

 
Council Member Cafferty motioned to accept the Year 2022 Audit Report as presented.  
Council Member Ebert seconded the motion.  Motion carried 5-0. 
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b) Resolution R-23-12-Transportation Economic Development Infrastructure (TEDI) Program 
Application   
 
Mr. Jake Saulsbury, Bolton and Menk, Incorporated, stated that as part of the County State Aid 
Highway (CSAH) 5 Extension Project, McLeod County and the City were awarded a grant from 
the TEDI program. As part of the grant program documentation, the City and County are required 
to provide evidence of commitment to their share of the project costs. The project costs for each 
agency are outlined in the Joint Powers Agreement (JPA), which has been agreed upon by both 
agencies. 
 
The total project cost associated with the TEDI grant is $4,393,144.47. Based on the JPA, the 
TEDI grant of $750,000 will be split evenly between the City and the County and resultant cost for 
each agency is as follows; 3,405,774.36 County and $237,370.11 City.  A resolution is required to 
confirm that the City has the funds available for its portion of the project that is not covered by the 
TEDI grant. 
  
Council Member Albers motioned to adopt Resolution R-23-12, a resolution of support for 
the Transportation Economic Development Infrastructure (TEDI) Program Application for 
the County Road 5 Extension Project from County State Aid Highway (CSAH) 1 to County 
State Aid Highway (CSAH) 9.  Council Member Ollig seconded the motion.  Motion carried 
5-0. 
 

c) Roadway, Drainage, and Utility Easement Agreement – Charles and Leanne Gutzmann 
 
Mr. Saulsbury stated that related to the CSAH 5 Extension project, the project includes a 
southbound right turn lane and a northbound bypass lane.  The City previously executed an 
agreement with the Barfknect’s covering the land for the southbound right turn lane; the 
agreement with the Gutzmann’s would cover the land for the northbound bypass lane. 
 
Council Member Cafferty motioned in support of a Roadway, Drainage, and Utility 
Easement Agreement with Charles R. and Leanne P. Gutzmann, in conjunction with 
McLeod County for a non-exclusive, permanent roadway.  Council Member Ebert 
seconded the motion.  Motion carried 5-0. 
 

d) Winsted Municipal Airport (10D) – Snow Removal Equipment (SRE) – Bid Results and 
Award Recommendation 
 
Mr. Saulsbury stated that bids were received on May 1, 2023 for the SRE. He reviewed the bid 
results to include Bid Alternate One (1) for a loader with a wing plow for $411,935.36 as the base 
bid, and Bid Alternate Two (2) for a snow blower attachment for $188,898.00.  Mr. Saulsbury 
stated that the snow blower attachment will not fit into the price scope of the project. 
 
Mr. Saulsbury stated that the recommendation is to award Bid Alternate One (1), without Bid 
Alternate Two (2).  He continued by stating that the award is contingent upon the manufacturer 
and supplier providing a waiver that shows they meet the Buy America requirements. 
  
Mr. Saulsbury stated that the City receives entitlement funds annually; however, with this 
equipment, the City’s entitlement fund balance is short.  The City entered into an agreement with 
the City of Pine River to borrow their entitlement funds and will repay them in the future.    
 
Council Member Ollig motioned to accept Bid Alternate 1 from RDO Equipment Company 
for the Snow Removal Equipment (SRE) acquisition in the amount of $411,935.36, 
contingent upon the manufacturer and supplier providing a Type 3 Waiver per Federal 
Aviation Administration (FAA) Buy American Requirements, and final execution of FAA 
and Minnesota Department of Transportation (MnDOT) grant funding documents.  Council 
Member Albers seconded the motion.  Motion carried 5-0. 
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6) Organization Report 

a)  Howard Lake-Waverly-Winsted (HLWW) Schools 

Mr. Brad Sellner, Superintendent, Dr. Stephanie Kuehn, High School Principal, and Ms. Jennifer 
Olson, Elementary Principal for HLWW Schools provided a report to the City Council to include 
the following items. 
 

o Mr. Sellner has accepted a new position as the Executive Director at Kaleidoscope Charter 
School in Otsego, Minnesota, with his last day at HLWW in the end of June, 2023. 

o The 2022-2023 school year was successful with enrollment staying consistent at 
approximately 1,280 students in Kindergarten through 12th Grade.  

o 2022-2023 produced great sports seasons, with Football and Wrestling participating in the 
Minnesota State High School League State Tournaments. 

o The Band and Choir took a trip to New York after being put on hold due in previous years due 
to the Covid-19 pandemic. 

o The Superintendent position posting is open; it will close on May 8, 2023.  The interviews are 
open to the public and are tentatively scheduled for May 22nd and May 24th.  It is hoped to 
have the position filled by the first week of June, 2023. 

o The operating levy that was on the November, 2022 General Election ballot did not pass.  
Reductions of approximately $550,000.00 are being reviewed; however, there has been a 
delay due to additional funding anticipated for schools from the State.  Review of reductions 
currently do not include the removal of staff, but some vacated positions due to retirement or 
resignations may not be refilled at this time.  Approximately 80% of the budget is staff related, 
leaving only 20% for operations which becomes challenging to make reductions when 
operating three (3) facilities. 

o The call date is approaching for the bonds from 2014.  Interest rates have increased but there 
still could be potential savings of refinancing.  The Board may consider capital improvement 
projects in the future with the refinancing to include reviewing parking lots, roofs, etcetera. 

o Ms. Olson described the mentoring programs that the Elementary schools participate in to 
include Laker Proud. Monthly student visits occur to St. Mary’s Care Center, as well as 
reaching out to engage with the community Fire Departments, Police Departments and 
businesses like the Adult Training Habilitation Center (ATHC).  Walk to School Day will occur 
on May 3, 2023. Winsted Elementary enrollment is approximately 192 students; Humphrey 
Elementary is approximately 285 students. 

o Dr. Kuehn described activities of the High School and reiterated the success of the 
extracurricular activities.  Staff is reviewing how to increase curriculum related to business 
offerings.  Related to business partnerships, eleven (11) students are currently enrolled in the 
Wright Tech Center program, with seventeen (17) participating in the job placement programs. 
The Mad City Money event related to budgets and money management that juniors participate 
in was described.  The school is working to build the partnership between the community and 
the students. 
 
The City Council Members thanked HLWW Schools for their report and efforts. 
 

7) Open Forum 
Mr. Justin Heldt, Police Chief, reminded the residents of the City’s ordinance limiting parking of 
recreational vehicles, trailers, etcetera on the streets for not more than seventy-two (72) hours.   
He continued by reminding the residents of the current blight ordinance and requested that lawns be 
mown and vehicles have current registration. 
 

8)   City Administrator Announcements 
 
Mayor Stotko invited Mr. Neil Schlagel to introduce himself as the new City Administrator.  Mr. 
Schlagel stated that he was excited to begin and is looking forward to the upcoming opportunities for 
the City of Winsted. 

 
9)   Adjourn 
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Council Member Albers motioned to adjourn the meeting.  Council Member Ebert seconded 
the motion.  Motion carried 5-0. 

 
The meeting adjourned at 7:04 p.m. 

 

 

 

____________________________________ 
Steve Stotko 
Mayor 
City of Winsted 
 
 

ATTEST: 
 
 
____________________________________ 
Raquel Kirchoff, CMC 
City Clerk-Treasurer 
City of Winsted 
 

 

 

 



CITY OF WINSTED 
RESOLUTION R-23-25 

 
RESOLUTION ACCEPTING A GAMBLING CONTRIBUTION FROM THE  

WINSTED VOLUNTEER FIRE DEPARTMENT RELIEF ASSOCIATION  
TO BE DEDICATED TO THE CITY OF WINSTED’S PARK FUND 

 
WHEREAS, pursuant to Minnesota Statutes Section 349.213, and Minnesota Statutes Section 349.16, 
The City Council of Winsted does require each charitable gambling permittee to pay a sum equal to 5% of 
its net profits, not exceeding $2,500, to be dedicated to the City of Winsted’s Park Fund, pursuant to  
Minnesota Statutes Section 465.03 for the benefit of its citizens, and the City of Winsted is specifically 
authorized to accept these payments for the benefit of recreational services pursuant to Minnesota Statutes 
Section 471.17; and 
 
WHEREAS, the following entity has contributed the required payment as set forth below: 
  

Name         Amount 
Winsted Volunteer Fire Department Relief Association   $2,500.00 

   
NOW, THEREFORE, BE IT RESOLVED, that the City of Winsted accepts the contribution from the 
Winsted Volunteer Fire Department Relief Association to be dedicated to the City of Winsted’s Park Fund. 
 
 
Adopted this 5th day of July, 2023. 
 
       Approved:     
 
 
 
             
       Steve Stotko, Mayor 
 
 
Attest:   
 
 
_________________________________ 
Raquel Kirchoff, City Clerk-Treasurer 
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            PURCHASING POLICY 
 
PURPOSE 
 
The purpose of this policy is to provide a legal process for the purchase of materials and 
services that will allow for the efficient and effective delivery of public services to the 
citizens of the City of Winsted. 
 
BUDGET 
 
The annual adoption of the budget shall constitute City Council appropriations for the 
year.  Budgetary control shall be exercised on the department and fund levels. 
 
RESPONSIBILITY 
 
The City Administrator shall identify Department Heads or other staff who shall be 
responsible for each fund or department in the annual budget.  These individuals shall be 
responsible for compliance with the annual budget and for all expenditures for their 
departments and funds. 
 
CONFLICT OF INTEREST 
 
Any employee, appointed, or elected official who has a family or personal relationship 
with a vendor must disclose that relationship to the City Administrator or Mayor (City 
Administrator).  The City Council on a case by case basis shall determine the level of 
involvement a representative of the City may have in dealing with a vendor, in which a 
family or personal relationship has been disclosed. 
 

TYPES OF CONTRACTS AND PURCHASES 
 
UNIFORM MUNICIPAL CONTRACTING LAW, CHAPTER 471.345 
 
It shall be the policy of the City of Winsted that the Uniform Municipal Contracting Law, 
Minnesota Statutes Chapter 471.345 shall be the policy of the City.  Changes in this law 
will automatically become the policy of the City.  City policy may be more restrictive 
than State Law, but may not be less restrictive.  Records or quotes and bids shall be 
retained for at least one year after the completion of the contract or purchase or until the 
annual audit for the year of the purchase is completed, whichever is longer. 
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CONTRACT DEFINED 
 
A "contract" means an agreement entered into by the City of Winsted for the sale or 
purchase of supplies, materials, equipment or the rental thereof, or the construction, 
alteration, repair or maintenance of real or personal property. 
 
CONTRACTS OVER $100,000 $175,000 
 
If the amount of the contract is estimated to exceed $100,000 $175,000, sealed bids shall 
be solicited by public notice in the manner and subject to the requirements of the law 
governing contracts by the City of Winsted. With regard to repairs and maintenance of 
ditches, the provisions of section 103E.705, subdivisions 5, 6, and 7, apply. 
 
CONTRACTS OVER $100,000 $175,000; BEST VALUE ALTERNATIVE 
 
As an alternative to the procurement method described in subdivision 3, the City of 
Winsted may award a contract for construction, alteration, repair, or maintenance work to 
the vendor or contractor offering the best value under a request for proposals as described 
in section 16C.28, subdivision 1, paragraph (a), clause (2), and paragraph (c). 
 
CONTRACTS EXCEEDING $25,000 BUT NOT $100,000 $175,000 
 
If the amount of the contract is estimated to exceed $25,000 but not to exceed $100,000 
$175,000, the contract may be made either upon sealed bids or by direct negotiation, by 
obtaining two or more quotations for the purchase or sale when possible, and without 
advertising for bids or otherwise complying with the requirements of competitive 
bidding. All quotations obtained shall be kept on file for a period of at least one year after 
receipt thereof. 
 
CONTRACTS EXCEEDING $25,000 BUT NOT $100,000 $175,000; BEST VALUE 
ALTERNATIVE 
 
As an alternative to the procurement method described in subdivision 4, the City of 
Winsted may award a contract for construction, alteration, repair, or maintenance work to 
the vendor or contractor offering the best value under a request for proposals as described 
in section 16C.28, subdivision 1, paragraph (a), clause (2), and paragraph (c). 
 
CONTRACTS $25,000 OR LESS 
 
If the amount of the contract is estimated to be $25,000 or less, the contract may be made 
either upon quotation or in the open market, in the discretion of the governing body. If 
the contract is made upon quotation it shall be based, so far as practicable, on at least two 
quotations which shall be kept on file for a period of at least one year after their receipt. 
Alternatively, the City of Winsted may award a contract for construction, alteration, 
repair, or maintenance work to the vendor or contractor offering the best value under a 
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request for proposals as described in section 16C.28, subdivision 1, paragraph (a), clause 
(2), and paragraph (c). 
 
SMALL CONTRACTS 
 
Contracts may be made by at least two written quotes when possible, or in the open 
market, at the discretion of the Department Head, for contracts and purchases less than 
$5,000.  
 
Department Heads shall advise the City Administrator prior to purchases estimated 
between $1,000 and $5,000.  Said contracts and purchases between $1,000 and $5,000 
shall be approved by the City Council if said contracts and purchases were not part of the 
annual budget. 
 
Department heads are authorized to expend up to $1,000 for contracts as defined 
hereinabove. 
 
SERVICE CONTRACTS 
 
Contracts for ongoing services shall be submitted to the City Council for approval 
regardless of their dollar amount. 
 
All one-time contracts of over $5,000 and any ongoing service contracts shall be awarded 
by the City Council.  The City Administrator shall approve one-time contracts less than 
$5,000.  Contracts between $1,000 and $5,000 shall be approved by the City Council if 
they were not part of the annual budget. 
 
EMERGENCY PURCHASES 
 
Occasions arise where an immediate purchase is necessary to protect life, health, safety, 
or convenience of the citizens or to preserve the property of the City or its citizens.  To 
the greatest extent possible, normal purchasing procedures shall be followed; however, 
when expediency is required to rectify an emergency situation, any or all of these 
procedures may be waived.  If possible, the City Administrator shall be contacted to 
approve the purchase.  In the absence of the City Administrator, a Department Head shall 
approve the purchase and report to the City Administrator at the earliest opportunity.  A 
report to the City Council shall be made at the next regular City Council meeting. 
 
COOPERATIVE PURCHASING AGREEMENTS 
 
Where a purchase contract has been awarded by the State of Minnesota, another local 
government, a cooperative of local governments, or a federal agency in compliance with 
applicable State Statutes, and where it is legally permissible for the City of Winsted to 
participate, a purchase may be through the vendor named in that contract without 
advertising for bids or obtaining quotes locally.  The City Council or City Administrator 
must still be notified and approve the purchase as defined in this policy. 



4 
 

ROUTINE PAYMENTS 
 
The City Clerk may authorize certain routine payments with approval by the City Council 
in the form of the Just and Correct Claims List.  These include: partial or progress 
payments on contracts or bids previously awarded by the City Council; payments to 
federal, state, or other local governments under a cooperative agreement previously 
approved by the City Council or as required by law; payment of employee payroll 
withholdings, taxes and benefits; and payment of ongoing monthly utility services to city 
buildings and properties.  At a minimum, these costs shall be reviewed during the annual 
budget preparation. 
 
PAYMENT METHODS 
 
JUST AND CORRECT CLAIMS LIST 
 
A list of checks paid will be submitted for approval by the City Council at each regular 
City Council meeting.  Approved checks will be released the following day.  Any checks 
paid by means of Direct Expense Authorization since the previous City Council meeting 
will also be listed. 
 
DEPARTMENTAL AUTHORIZATION OF INVOICE PAYMENTS 
 
Each Department Head identified by the City Administrator as being responsible for a 
department budget shall report to the City Clerk any deputies they are authorizing to 
approve invoices for payment.  All authorized persons shall submit a sample of their 
signature or initials to the Finance Department for verification of invoice approvals. 
 
DIRECT EXPENSE AUTHORIZATION 
 
The City Clerk is authorized to approve immediate payment of invoices, without waiting 
for Just and Correct Claims List, in cases where it is necessary to make payment to avoid 
penalties, secure discounts, or avoid disruption of City business.  These payments will be 
included in the next Just and Correct Claims List. 
 
CREDIT CARDS 
 
City employees and officials, due to the nature of their positions, at times have a need to 
use a credit card for work related purchase and payment of goods and services.  Any use 
of credit cards must be in accordance with the following policies: 
 
A request for a City credit card must be made to the appropriate Department Head with 
approval by the City Clerk-Treasurer. 
 
An employee or official must sign an agreement with the City of Winsted regarding use 
of credit cards. 
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Any purchase on a credit card must be work related and not for personal use.  Use of a 
credit card for personal purchases is strictly prohibited. 
 
An employee or official is responsible for providing a receipt for each transaction and 
attaching such receipt to appropriate credit card bill. 
 
The credit limit on individual cards is $3,000. 
 
The following City staff positions will be provided the credit cards listed below: 
Menards – City Clerk-Treasurer, Public Works’ Department Maintenance Lead 
Supervisor 
VISA – City Administrator, City Clerk-Treasurer, Deputy City Clerk 
 
CHARGE ACCOUNTS 
 
In certain cases, it will be advantageous to open charge accounts with local businesses 
and vendors which allow employees to purchase needed goods and services with periodic 
(usually monthly) billing to the City.  Employees must sign sales slips or other vendor 
documentation at the time of sale and submit any documentation received to their 
supervisor.  The creation of any new charge accounts will be approved by the City 
Administrator.  
 
ELECTRONIC FUNDS AND WIRE TRANSFERS 
 
To ensure the proper usage of electronic funds and wire transfers are done in accordance 
with MN Statute 471.381, current industry standards, and recommendations made by the 
Office of the State Auditor, the following procedures will be followed. 
 
A. The City Clerk-Treasurer or designee is authorized to make electronic funds and wire 

transfers. 
 
B. The City shall require any disbursing bank to keep a certified copy of delegation of 

authority. 
 
C. The disbursing bank and the City must identify the initiator of each electronic transfer. 
 
D. Prior to any new electronic funds and wire transfers, the City Clerk-Treasurer shall 

document the request and obtain approval for each transaction from the City 
Administrator. 

 
E. The request for the electronic funds and wire transfers must be signed by the City 

Administrator or designee. 
 
F. Written confirmation of each electronic funds and wire transfers shall be available within 

one business day of each transaction. 
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G. A list of all electronic funds and wire transfers shall be submitted on the Claims List at the 
next regular City Council Meeting following the transfer. 

Adopted by the City Council this 3rd day of May, 2011. 
Amended by the City Council this 15th day of October, 2013. 
Amended by the City Council this 21st day of March, 2017. 
Amended by the City Council this 5th day of February, 2019 
Amended by the City Council this 5th day of July, 2023 
 
 
 
       ______________________________ 
       Steve Stotko, Mayor 
 
 
Attest: 
 
 
_________________________________________ 
Raquel Kirchoff, City Clerk - Treasurer 

Formatted: Superscript



*Check Summary Register©

CITY OF WINSTED 06/29/23 4:00 PM
Page 1

Checks 06/17/23-06/30/23

Name Check Date Check Amt

10100   CBW
3332e IRS-FEDERAL WITHHOLDING 6/26/2023 $2,928.65 Federal Withholding - P.P. #13
3333e IRS-FICA 6/26/2023 $3,593.68 Medicare/S.S. - P.P. #13
3334e MN DEPARTMENT OF REVENUE 6/26/2023 $1,437.89 State Withholding - P.P. #13
3335e PERA 6/26/2023 $6,748.08 Retirement Contribution - P.P. #13
3336e MN DEPARTMENT OF REVENUE 6/21/2023 $299.00 May, 2023 Sales & Use Tax
10240 Stutsman, Sam M. 6/23/2023 $510.69
30376 Eggert & Gillis, PLLC 6/20/2023 $2,587.50 Legal Fees
30377 Northern Air Corporation 6/20/2023 $3,165.00 CH-HVAC/Htg.Maint.Contract
30378 Xcel Energy 6/21/2023 $3,261.68 Electric Utilities-WWTF
30379 Adult Training & Hab. Center 6/29/2023 $105.00 FD-Janitorial Contract/06-07-23 and 06-21-23
30380 Advanced Power Services, Inc. 6/29/2023 $825.00 FD-Generator Maintenance
30381 Alpha Wireless 6/29/2023 $989.60 FD-Pagers
30382 American Pressure, Inc. 6/29/2023 $189.00 PW-Pressure Washer Maintenance
30383 Arnold's of Glencoe 6/29/2023 $24,400.00 PW-2022 Kubota
30384 Christopher Bahr 6/29/2023 $180.00 PW-Cell Phone Reimbursement/Q2, 2023
30385 Bargen Incorporated 6/29/2023 $66,752.00 Street Crack Fill and Repair/Pheasant Run, Har
30386 CENTRAL MCGOWAN, INC. -1391 6/29/2023 $95.45 PW-Maintenance Supplies/Cylinders
30387 Central Minnesota Dust Control 6/29/2023 $2,755.20 PW-Grass Lake Road Dust Control
30388 Cintas Corporation 6/29/2023 $67.68 PW-Uniforms
30389 Citizens State Bank of Waverly 6/29/2023 $1,386.53 H.S.A. Contribution-P.P. #13
30390 CR Electric, Inc. 6/29/2023 $2,667.58 Airport-Light Repair and Maintenance of Lights
30391 Display Sales Company 6/29/2023 $550.00 FD-Flags
30392 Dooley's Petroleum Inc. 6/29/2023 $17,018.53 Airport-Aviation Fuel
30393 Dulcet Fountains 6/29/2023 $1,697.00 Fountain Installation, Mobilization and Rebuild 
30394 Eggert & Gillis, PLLC 6/29/2023 $2,096.00 Legal Fees
30395 Greater MN Communications 6/29/2023 $1,267.93 PD-Office Supplies/D.Moonen Business Cards
30396 Hawkins, Inc. 6/29/2023 $5,674.58 Water-Chemicals for Treatment
30397 Macy Hertzog 6/29/2023 $25.00 Video Camera Recording/06-20-23 City Council
30398 MacQueen Emergency Group 6/29/2023 $928.00 FD-Foam
30399 Mathews Lawn Service 6/29/2023 $5,500.00 Lawn Service Contract Payment
30400 Mini Biff, LLC 6/29/2023 $729.30 Parks-Mini Biff Rental/Winsted Athletic Comple
30401 MN Computer Systems, Inc. 6/29/2023 $243.43 Copier Lease/05-12-23-06-11-23
30402 MN Fire Service Certification 6/29/2023 $252.00 FD-Firefighter I & II Certification Exam taken on
30403 People Service, Inc. 6/29/2023 $14,681.00 WWTF-Monthly Service Fee
30404 Ready Watt Electric 6/29/2023 $2,690.00 PD-Preventive Maintenance for Sirens
30405 Schindler Elevator Corporation 6/29/2023 $1,718.16 Elevator Inspect. Contract Fee
30406 John Schlechter 6/29/2023 $120.00 PW-Cell Phone Reimbursement/Q2, 2023
30407 Jamason Stotko 6/29/2023 $120.00 PW-Cell Phone Reimbursement/Q2, 2023
30408 Team Laboratory Chemical Corp. 6/29/2023 $92.00 Parks-Bowl Cleaner
30409 T-Mobile 6/29/2023 $592.42 PD-5th Phone
30410 Xcel Energy 6/29/2023 $3,306.62 Electric Utilities-Parks
30411 ZEP Sales and Service 6/29/2023 $67.48 PW-Soap/Cleaning Supplies
505772e Bi-Weekly ACH 6/23/2023 $24,363.98

Total Checks $208,678.64
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CITY OF WINSTED 06/29/23 4:00 PM
Page 2

Checks 06/17/23-06/30/23

Name Check Date Check Amt

FILTER: [Check Date] between #06/17/23# and #06/30/23# and [Check Nbr]>0 and [Cash Act]='10100'

_________________________________________________Steve Stotko, Mayor

_________________________________________________Jeff Albers, Council Member

_________________________________________________Jesse Cafferty, Council Member

_________________________________________________Tom Ollig, Council Member

_________________________________________________Steve Ebert, Council Member
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Winsted City Council 
Staff Report 

     June 22, 2023 
CUP to Allow an Existing Detached Accessory Garage to Exceed 1,000 Square 

Feet  
 

APPLICATION DATA 
 
Meeting Date:    July 5, 2023 
 
Applicant/Owner: John Garner 
   
Address: 206 Linden Avenue East 
 
Parcel Id Number: 21.002.0800   
 
Abbreviated 
Legal Description: SECT-02 TWP-117 RANGE-027 1.00 AC 1 AC OF S 1/2 NE ¼. 
 
ACTION REQUESTED 
 
Approval of a conditional use permit (CUP) to allow the total square footage of a detached accessory 
garage to exceed 1,000 square feet in size by 1,400 square feet for a total of 2,400 square feet.  
 
BACKGROUND DATA  
   
Comments  
Received:   No comments from the public have been received as of the date of this memo. 
 
Background:   The owner of 206 Linden Avenue would like to construct a forty-five foot by sixteen foot 

addition onto an existing detached garage. Currently the property in question is 34,776 
square feet in size or 0.798 acres. The property also includes a fifty foot by 174 foot 
area along Linden Avenue that is considered right of way and is part of the property, 
but is not included when figuring lot coverage. There is an existing house on the site as 
well as the existing detached garage. The existing detached garage is currently fifty-six 
feet wide by thirty feet deep or 1,680 square feet in size. The addition would add an 
additional 720 square feet for a total square footage of 2,400 square feet. Since 
detached garages can only be 1,000 square feet a conditional use permit is required to 
allow the detached garage to exceed 1,000 square feet. 

 
The existing detached garage is also twenty feet tall with side walls exceeding ten feet. 
Variances will be needed to exceed the maximum height allowed for a detached 
garage, which is sixteen feet and a to exceed the maximum height allowed for a side 
wall of a detached garage, which is ten feet. It should be noted the side walls on the 
existing detached garage, are taller than the proposed side walls on the addition to the 
detached garage. A third variance is also needed to exceed the lot coverage 
requirement of 25% in the Shoreland Overlay District.  
 
At the June 12, 2023 Planning Commission meeting, the Planning Commission voted 
4-0 recommending approval of the conditional use permit. The Planning Commission 
also held a public hearing for three variance requests and the Planning Commission 
acting as the Board of Adjustment and Appeals voted 4-0 approving the variances to 
exceed the lot coverage requirement of 25% in the R-1A Single Family Residential 
District and within the Shoreland Overlay District by 4.3% for a total lot coverage of 
29.3%; to exceed the sixteen foot maximum height requirement of a detached 
accessory garage by four feet for a total height of twenty feet; and to exceed the ten 
foot maximum height requirement of a side wall for a detached accessory garage by six 

mailto:jfoust@municipaldevelopmentgroup.com
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feet for a total side wall height of sixteen feet in order to allow for an addition to an 
existing detached accessory garage to be constructed. Since the Planning Commission 
is the Board of Adjustment and Appeals, their decision on approving the variances is 
final and the City Council does not need to take action on the variances.  
 
The City Council reviewed and discussed the conditional use permit at its June 20, 
2023 meeting and voted 5-0 to table the request to the next meeting. Concerns were 
that the house on the property remains unfinished and there were questions as to 
whether or not the addition would be a pole building or stick framed and if the entire 
building was to be resided.   
 
Staff has since spoke with the applicant who stated the addition was proposed to be 
stick framed since pole buildings are no longer allowed in the City. He also said the 
plan is to only side the addition with the new vinyl siding material, which is different 
than what the Planning Commission recommended. The Planning Commission added 
a condition that the entire existing detached accessory building along with the new 
addition was to be sided with the vinyl siding per the elevation drawing that was 
submitted with the application. The applicant also stated that they plan on storing their 
RV in the proposed addition and that they plan on finishing the house now that it is paid 
off. They also plan on storing the building materials in the proposed addition that are 
needed to finish the house.  

 
Land Use Plan: The property is guided for LM – Low to Medium Density Residential and the existing 

and proposed use is consistent with that designation.  
 
Zoning  
Classification: The property is zoned R-1A Single Family Residential District, and the proposed 

addition to the existing detached garage is a permitted accessory use in that district 
except that any accessory building over 1,000 square feet in size in the R-1A district 
shall only be allowed by the approval of a conditional use permit. The property is also in 
the SL Shoreland Overlay District, and therefore all shoreland regulations apply to this 
property. In particular, the lot coverage requirement of twenty-five percent (25%) shall 
apply.    

 
The lot standards and setback standards for a detached accessory structure in the R-
1A district are as follows. 

 
     Required Existing or Proposed 
 Minimum lot area:  10,000 sq. ft.  34,776 sq. ft. (Excluding right of way) 

Minimum lot width:  75 feet  174 feet 
Total square footage:  1,000 sq. ft. 2,400 sq ft. (1,680 sq. ft. existing) 
Front yard setback:  30 feet  over 30 feet 

 Side yard setback:  5 feet  10 feet 
 Rear yard setback:  5 feet  36 feet 
 Principal structure setback: 10 feet  over 10 feet   
 Maximum height:  16 feet  20 feet 
 Side wall height:  10 feet  16 feet 
 Lot coverage shoreland area: 25%  29.4%   
 

At this time, the proposed detached garage will need the CUP to exceed 1,000 square 
feet and three variances. The variances required are a variance to exceed the lot 
coverage, a variance to exceed the maximum height allowed for a detached garage 
and a variance to exceed the side wall maximum height allowed for a detached garage 
and these variances were approved previously. It should be noted the typical lot 
coverage for the R-1A district is 35% but since this property is located in the Shoreland 
Overlay District for Winsted Lake, the shoreland district requirements apply meaning 
the lot coverage is 25%. It should also should be noted that the existing detached 

mailto:jfoust@municipaldevelopmentgroup.com
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garage already exceeds the 1,000 square foot maximum, the existing sixteen foot 
height maximum and the existing side wall height maximum of ten feet.  

  
Surrounding zoning and land use are listed below in the table.  

 

Direction Zoning Future Land Use Plan Existing Land Use 

North R-1A Single 
Family 

LM – Low to Medium Density 
Residential 

Single family detached 
dwellings 

South R-1B Single 
Family 

LM – Low to Medium Density 
Residential 

Single family detached 
dwellings 

West R-1A Single 
Family 

LM – Low to Medium Density 
Residential 

Single family detached 
dwellings 

East R-1A Single 
Family 

LM – Low to Medium Density 
Residential 

Single family detached 
dwellings 

 
Maps showing the current zoning and the future land use adjacent to the property is 
shown below and an aerial photo showing the location is attached as Exhibit A - Aerial 
Location Map. 
 
 
                                          Zoning Map 
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Future Land Use Map 
 

 
 
Street Access: There is one existing driveway from Linden Avenue East, which is also County Road 6. 

Traffic patterns will not change as a result of the addition being constructed onto the 
existing detached accessory building and no changes to the use. 

 
McLeod County  
Comments: On May 11, 2023, Andrew Engel, the McLeod County Engineer and Public Works 

director, contacted city staff by phone and said he had no comments or concerns about 
the proposed request.   

 
Exterior Building  
Materials: Accessory buildings shall be the same or similar color and shall be constructed with the 

same or similar quality and scale exterior building materials as in the principal building. 
All accessory buildings shall be compatible with the principal building on the lot. 
"Compatible" means that the exterior appearance of the accessory building is not at 
variance with the principal building from an aesthetic and architectural standpoint as to 
cause a nuisance or a difference to a degree to cause incongruity. 

 
City Engineer  
Review: As of the date of this memo no comments have been received. 
 
CONDITIONAL USE PERMIT 
 

The Planning Commission and City Council shall consider possible effects of the 
proposed use with its judgment based upon, but not limited to, the following factors. 

 
a. The proposed action has been considered in relation to the specific policies and 

provisions of and has been found to be consistent with the official City 
comprehensive plan. 
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b. The proposed use is or will be compatible with present and future land uses of the 

area. 
 

c. The proposed use conforms with all performance standards contained in this code. 
 

d. The proposed use can be accommodated with existing public services and will not 
overburden the City's service capacity. 

 
e. The Traffic generation by the proposed use is within capabilities of streets serving 

the property. 
 

The following performance standards are some of the performance standards that are 
applicable to the requested conditional use permit. As may be applicable, the 
evaluation of any proposed conditional use permit request shall be subject to and 
include, but not be limited to, the following general performance standards and criteria. 

 
1. The site design for access and parking shall minimize internal as well as external 

traffic conflicts and shall be in compliance with the off-street parking requirements.  
 
2. If applicable, a pedestrian circulation system shall be clearly defined and 

appropriate provisions made to protect such areas from encroachment by parked 
or moving vehicles.  

 
3. Adequate off-street parking shall be provided in compliance with the off street 

parking requirements of the zoning ordinance.  
 

4. All exterior lighting shall be directed so as not to cast glare toward or onto the 
public right-of-way or neighboring residential uses or districts.  

 
5. The site drainage system shall be subject to the review and approval of the City 

Engineer.  
 
6. The architectural appearance and functional design of the building and site shall 

not be so dissimilar to the existing or potential buildings and area so as to cause 
impairment of property values or a blighting influence. All sides of the principal and 
accessory structures are to have essentially the same or coordinated, harmonious 
exterior finish materials and treatment.  

 
7. The use and site shall be in compliance with any federal or state laws or 

regulations which are applicable. As such, any related permits will be obtained and 
documented to the City.  

 
8. Any and all outdoor storage proposed shall be in compliance with the provisions 

pertaining to outdoor storage for similar uses in the applicable underlying zoning 
district.  

 
9. The use and the site in question shall be served by a street of sufficient capacity to 

accommodate the type and volume of traffic which would be generated and 
adequate right of way shall be provided. 

 
10. The use complies with all applicable performance standards of the zoning district in 

which it is located and where applicable, any nonconformities shall be eliminated. 
 
11. All additional conditions pertaining to a specific site are subject to change when the 

council, upon investigation in relation to a formal request, finds that the general 
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welfare and public betterment can be served as well or better by modifying or 
expanding the conditions set forth herein. 

 
As with any conditional use permit, findings shall be in place with any decision and no 
conditional use permit shall be approved by the City unless the City finds that: 

 
1.  That the conditional use will not create a public nuisance or a health hazard. No 

public nuisance or health hazard will be created. 
 
2. That the conditional use will not be injurious to the use and enjoyment of the other 

property in the immediate vicinity for the purposes already permitted. The proposed 
garage is an addition to an existing structure and it will meet all of the zoning 
district performance standards other than the maximum height and maximum side 
wall height requirements which variances have been applied for. 

 
3. That the establishment of the Conditional Use will not impede the normal and 

orderly development and improvement of surrounding vacant property for 
predominant uses in the area.  The conditional use will not impede the normal and 
orderly development of the surrounding vacant property. 

 
4. The use and the site in question shall be served by a street of sufficient capacity to 

accommodate the type and volume of traffic which would be generated. The streets 
in the area are capable of handling the traffic capacity since the principal use is 
existing and no additional traffic will be created. 

 
5. That adequate utilities, access roads, drainage and necessary facilities have been 

or are being provided. The principal use is existing so no additional public facilities 
will be needed. 

 
6. That adequate measures have been or will be taken to prevent or control offensive 

odor, fumes, dust, noise and vibration, so that none of these will constitute a 
nuisance and to control lighted signs and other lights in such a manner that no 
disturbance to neighboring properties will result.  Adequate measures will be taken 
that meet the building code standards to prevent or control offensive odor, fumes, 
dust, noise and vibration. 

 
7. The proposed use is in compliance with the Winsted Comprehensive Plan and any 

other sub-area plan, transportation plan, park plan, land use plan, and the like 
adopted by the City, as may be amended. The Winsted comprehensive plan guides 
the property for low density and the proposed use is consistent with that 
designation and the property is zoned R-1A Single Family Residential District and 
the proposed detached accessory garage is a permitted accessory use.  

 
CONDITIONS 
 
Conditional Use Permit 
The following conditions are recommended to be included if the City Council approves the conditional use 
permit. These conditions may be subject to modification depending upon the outcome at the City Council 
meeting. 
 
1. Lot, Yard, Area and Height Requirements. The conditional use permit shall meet all the lot, yard, area 

and height requirements of the R-1A Single Family Residential District, except as otherwise stated in 
the approval of the conditional use permit and/or any variance approvals.   

 
2. Building Materials. Accessory buildings shall be the same or similar color and shall be constructed 

with the same or similar quality and scale exterior building materials as in the principal building. All 
accessory buildings shall be compatible with the principal building on the lot. "Compatible" means that 
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the exterior appearance of the accessory building is not at variance with the principal building from an 
aesthetic and architectural standpoint as to cause a nuisance or a difference to a degree to cause 
incongruity. 

 
3. Building Permit. That all City required building permits have been approved and issued prior to any 

construction taking place on the attached garage. 
 

4. City Engineer Review. The conditional use permit shall be subject to the review and approval of the 
City Engineer and the conditional use permit request shall satisfactorily address any issues raised by 
the City Engineer. 

 
5. McLeod County Review. The conditional use permit shall be subject to the review by McLeod County 

and the conditional use permit request shall satisfactorily address any issues raised by McLeod 
County. 

 
6. Certificate of Taxes Paid. Prior to approving an application for a conditional use permit, the applicant 

shall provide certification to the City that there are no delinquent property taxes, special assessments, 
interest, or City utility fees due upon the parcel of land to which the conditional use permit application 
relates. 

 
7. Annual Audit. The City shall audit compliance with each conditional use permit on an annual basis to 

monitor the compliance of the use to determine if the property owner is in keeping with the conditions 
and purpose that were imposed. 

 
8. Revocation. The Planning Commission may recommend, and the City Council may direct, the 

revocation of any conditional use permit for cause upon determination that the authorized conditional 
use is not in conformance with the conditions of the permit or is in continued violation of the City of 
Winsted Zoning Ordinance, Municipal Code, or other applicable regulations.  

 
9. Expiration. Unless the City Council specifically approves a different time when action is officially taken 

on the request, conditional use permits which have been issued under the provisions of this 
Ordinance shall expire without further action by the Planning Commission or the City Council, unless 
the applicant commences the authorized use within one year of the date the conditional use permit is 
issued; or, unless before the expiration of the one year period, the applicant shall apply for an 
extension thereof by completing and submitting a request for extension, including the renewal fee as 
established by City Council resolution. The request for extension shall state facts showing a good 
faith attempt to complete or utilize the use permitted in the conditional use permit. A request for an 
extension not exceeding one year shall be subject to the review and approval of the City 
Administrator or designee. Should a second extension of time or any extension of time longer than 
one year be requested by the applicant, it shall be presented to the Planning Commission for a 
recommendation and to the City Council for a decision. 
 

10. Recording. A certified copy of any conditional use permit shall be filed with the McLeod County 
Recorder.  The conditional use permit shall include the legal description of the property involved. 

 
11. Fees. To defray administrative costs of processing requests for conditional use permits, a fee, as 

established by the City Council, shall be paid by the applicant at the time the application is requested.  
The City shall also be reimbursed for any additional costs associated with review of a proposal as set 
by the City Council. 

 
12. Variances. That variances are approved allowing the lot coverage of the lot to exceed the twenty-five 

percent lot coverage requirement on property zoned R-1A Single Family Residential District and 
within the SL Shoreland Overlay District; allowing the detached accessory garage to exceed the 
maximum sixteen foot height requirement, and allowing the side wall of a detached accessory garage 
to exceed the maximum ten foot height requirement.  

 
13. Exterior Materials. The siding and exterior materials shown in the colored rendering that was provided 
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to the City and attached as an exhibit, shall be the siding and exterior materials that are required to 
be installed on the detached garage addition and the existing detached garage, which is upgrade 
from the current exterior materials.  

 
CITY COUNCIL ACTION REQUIRED 
 
After review and discussion by the members of the City Council, a motion is in order to approve or deny 
the conditional use permit.  
 
Possible action items – Conditional Use Permit 
1. Approve the conditional use permit subject to conditions. 
2. Table the conditional use permit to a date specific, and provide the applicant with direction on the 

issues that have been discussed. 
3. Deny the conditional use permit. 
 
If you have any questions relating to the variances and conditional use permit requests prior to the City 
Council meeting, please feel free to contact me at:  jandersonmdg@gmail.com or call direct at 952-855-
4596. 
 
Sincerely, 
 
MUNICIPAL DEVELOPMENT GROUP, LLC 
 

John Anderson 

 
John Anderson, Associate 
Consulting Planner, City of Winsted 
 
 
LIST OF ATTACHMENTS 
 
Exhibit A – Aerial Location Map 
Exhibit B – Site Plan Drawing from Application 
Exhibit C – First Colored Rendering of Garage 
Exhibit D – Second Colored Rendering of Garage 
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Exhibit A - Aerial Location Map 
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Exhibit B – Site Plan Drawing from Application 
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Exhibit C – First Colored Rendering of Garage 
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Exhibit D – Second Colored Rendering of Garage 
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CITY OF WINSTED 
CITY COUNCIL RESOLUTION 

 
RESOLUTION R-23-21 

 
A RESOLUTION RECOMMENDING APPROVAL OF A CONDITIONAL USE PERMIT (CUP) TO ALLOW 
FOR A DETACHED ACCESSORY BUILDING TO EXCEED ONE THOUSAND SQUARE FEET IN SIZE IN 

THE R-1A SINGLE FAMILY RESIDENTIAL DISTRICT  
 
 
WHEREAS, John Garner (the “Applicant” and “Owner”), has submitted a request for a conditional use 
permit (CUP) to allow for an accessory building to exceed one thousand square feet in size in conformance 
with Section 1501.017 Accessory Buildings, Structures and Uses of the Zoning Ordinance for the City of 
Winsted on property with an address of 206 Linden Avenue East and PID number of 21.002.0800 (the 
"Property"); and  
 
WHEREAS, the Property is zoned R-1A Single Family Residential District and within the SL Shoreland 
Overlay District and designated LM – Low to Medium Residential on the future land use map; and 
 
WHEREAS, in the R-1A Single Family Residential District accessory structures or in this case a detached 
garage, are a permitted accessory use; and 
 
WHEREAS, accessory structures that exceed one thousand square feet in size shall be allowed with the 
approval of a conditional use permit; and 
 
WHEREAS, before approving a conditional use permit, at least one public hearing thereon shall be held; 
and 
 
WHEREAS, a notice of public hearing for the conditional use permit was published and posted in 
accordance with the applicable Minnesota Statutes, setting the hearing before the Planning Commission on 
June 12, 2023 at 6:00 pm or as soon as thereafter possible at the Winsted City Council Chambers, to 
consider the request and hear testimony from all interested persons wishing to speak on the matter; and 
 
WHEREAS, a copy of the conditional use permit application and materials were available at the City Offices 
for public viewing; and 
 
WHEREAS, the Planning Commission reviewed the conditional use permit application and held a public 
hearing on June 12, 2023 and proceeded to hear all persons interested in said application and persons 
interested were afforded the opportunity to present their views and objections to the granting of said 
application; and 
 
WHEREAS, the Planning Commission voted 4-0 recommending approval of the conditional use permit at 
their regular Planning Commission meeting on June 12, 2023; and 
 
WHEREAS, the Planning Commission, acting a the Board of Adjustment and Appeals, reviewed a request 
for variances to exceed the lot coverage requirement of 25% in the SL Shoreland Overlay District  by 4.3% 
for a total lot coverage of 29.3%; to exceed the sixteen foot maximum height requirement of a detached 
accessory garage by four feet for a total height of twenty feet; and to exceed the ten foot maximum height 
requirement of a side wall for a detached accessory garage by six feet for a total side wall height of sixteen 
feet at their regular Planning Commission meeting on June 12, 2023 and voted 4-0 to approve the variance 
requests; and  
 
WHEREAS, the City Council has the authority to recommend to impose reasonable conditions on a 
conditional use permit; and 
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WHEREAS, The City Council shall consider possible effects of the proposed conditional use with its 
judgment based upon, but not limited to, the following factors; and 
 
1. The proposed action has been considered in relation to the specific policies and provisions of and has 

been found to be consistent with the official City comprehensive plan. 
2. The proposed use is or will be compatible with present and future land uses of the area. 
3. The proposed use conforms with all performance standards contained in this code. 
4. The proposed use can be accommodated with existing public services and will not overburden the 

City's service capacity. 
5. The Traffic generation by the proposed use is within capabilities of streets serving the property. 
 
WHEREAS, the City Council makes the following findings of fact in support of approving the conditional use 
permit: 
 
A. The abbreviated legal description of the subject property is:  SECT-02 TWP-117 RANGE-027 1.00 AC 

1 AC OF S 1/2 NE ¼. 
 

B. The Planning Report dated June 13, 2023 shall be the governing document which includes the 
following exhibits: 
 
Exhibit A – Aerial Location Map 
Exhibit B – Site Plan Drawing from Application 
Exhibit C – First Colored Rendering of Garage 
Exhibit D – Second Colored Rendering of Garage 

 
C. The aerial location map is attached as Exhibit A. 
 
D. The site plan drawing from the application is attached as Exhibit B. 
 
E. The first colored rendering of the garage is attached as Exhibit C. 

 
F. The second colored rendering of the garage is attached as Exhibit D.  

 
G. That the conditional use will not create a public nuisance or a health hazard. No public nuisance or 

health hazard will be created. 
 

H. That the conditional use will not be injurious to the use and enjoyment of the other property in the 
immediate vicinity for the purposes already permitted. The proposed garage is an addition to an existing 
structure and it will meet all of the zoning district performance standards other than the maximum height 
and maximum side wall height requirements which variances have been applied for. 

 
I. That the establishment of the Conditional Use will not impede the normal and orderly development and 

improvement of surrounding vacant property for predominant uses in the area.  The conditional use will 
not impede the normal and orderly development of the surrounding vacant property. 

 
J. The use and the site in question shall be served by a street of sufficient capacity to accommodate the 

type and volume of traffic which would be generated. The streets in the area are capable of handling 
the traffic capacity since the principal use is existing and no additional traffic will be created. 

 
K. That adequate utilities, access roads, drainage and necessary facilities have been or are being 

provided. The principal use is existing so no additional public facilities will be needed. 
 

L. That adequate measures have been or will be taken to prevent or control offensive odor, fumes, dust, 
noise and vibration, so that none of these will constitute a nuisance and to control lighted signs and 
other lights in such a manner that no disturbance to neighboring properties will result.  Adequate 
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measures will be taken that meet the building code standards to prevent or control offensive odor, 
fumes, dust, noise and vibration. 

 
M. The proposed use is in compliance with the Winsted Comprehensive Plan and any other sub-area plan, 

transportation plan, park plan, land use plan, and the like adopted by the City, as may be amended. 
The Winsted comprehensive plan guides the property for low density and the proposed use is 
consistent with that designation and the property is zoned R-1A Single Family Residential District and 
the proposed detached accessory garage is a permitted accessory use.  
 

NOW, THEREFORE BE IT RESOLVED BY THE CITY COUNCIL FOR THE CITY OF WINSTED, 
MINNESOTA: that it hereby approves the conditional use permit allowing an accessory building to exceed 
one thousand square feet in size in the R-1A Single Family Residential District and within the SL Shoreland 
Overlay District subject to the following conditions: 
 
1. Lot, Yard, Area and Height Requirements. The conditional use permit shall meet all the lot, yard, area 

and height requirements of the R-1A Single Family Residential District, except as otherwise stated in 
the approval of the conditional use permit and/or any variance approvals.   

 
2. Building Materials. Accessory buildings shall be the same or similar color and shall be constructed with 

the same or similar quality and scale exterior building materials as in the principal building. All 
accessory buildings shall be compatible with the principal building on the lot. "Compatible" means that 
the exterior appearance of the accessory building is not at variance with the principal building from an 
aesthetic and architectural standpoint as to cause a nuisance or a difference to a degree to cause 
incongruity. 

 
3. Building Permit. That all City required building permits have been approved and issued prior to any 

construction taking place on the attached garage. 
 

4. City Engineer Review. The conditional use permit shall be subject to the review and approval of the City 
Engineer and the conditional use permit request shall satisfactorily address any issues raised by the 
City Engineer. 

 
5. McLeod County Review. The conditional use permit shall be subject to the review by McLeod County 

and the conditional use permit request shall satisfactorily address any issues raised by McLeod County. 
 
6. Certificate of Taxes Paid. Prior to approving an application for a conditional use permit, the applicant 

shall provide certification to the City that there are no delinquent property taxes, special assessments, 
interest, or City utility fees due upon the parcel of land to which the conditional use permit application 
relates. 

 
7. Annual Audit. The City shall audit compliance with each conditional use permit on an annual basis to 

monitor the compliance of the use to determine if the property owner is in keeping with the conditions 
and purpose that were imposed. 

 
8. Revocation. The Planning Commission may recommend, and the City Council may direct, the 

revocation of any conditional use permit for cause upon determination that the authorized conditional 
use is not in conformance with the conditions of the permit or is in continued violation of the City of 
Winsted Zoning Ordinance, Municipal Code, or other applicable regulations.  

 
9. Expiration. Unless the City Council specifically approves a different time when action is officially taken 

on the request, conditional use permits which have been issued under the provisions of this Ordinance 
shall expire without further action by the Planning Commission or the City Council, unless the applicant 
commences the authorized use within one year of the date the conditional use permit is issued; or, 
unless before the expiration of the one year period, the applicant shall apply for an extension thereof by 
completing and submitting a request for extension, including the renewal fee as established by City 
Council resolution. The request for extension shall state facts showing a good faith attempt to complete 
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or utilize the use permitted in the conditional use permit. A request for an extension not exceeding one 
year shall be subject to the review and approval of the City Administrator or designee. Should a second 
extension of time or any extension of time longer than one year be requested by the applicant, it shall 
be presented to the Planning Commission for a recommendation and to the City Council for a decision. 
 

10. Recording. A certified copy of any conditional use permit shall be filed with the McLeod County 
Recorder.  The conditional use permit shall include the legal description of the property involved. 

 
11. Fees. To defray administrative costs of processing requests for conditional use permits, a fee, as 

established by the City Council, shall be paid by the applicant at the time the application is requested.  
The City shall also be reimbursed for any additional costs associated with review of a proposal as set 
by the City Council. 

 
12. Variances. That variances are approved allowing the lot coverage of the lot to exceed the twenty-five 

percent lot coverage requirement on property zoned R-1A Single Family Residential District and within 
the SL Shoreland Overlay District; allowing the detached accessory garage to exceed the maximum 
sixteen-foot height requirement, and allowing the side wall of a detached accessory garage to exceed 
the maximum ten-foot height requirement.  

 
13. Exterior Materials. The siding and exterior materials shown in the colored rendering that was provided 

to the City and attached as an exhibit, shall be the siding and exterior materials that are required to be 
installed on the detached garage addition and the existing detached garage, which is upgrade from the 
current exterior materials.  

 
 
The motion for the adoption of the foregoing resolution was duly made by Member _______________, and 
duly seconded by Member _________________ and upon vote being taken thereon, the following voted in 
favor: 
 
And the following voted against the same: 
 
Dated this 5th day of July, 2023. 
 

      ATTEST: 
 
             

             
       Steve Stotko, Mayor 
 
 
 
        
Raquel Kirchoff, City Clerk-Treasurer 
 
 
Exhibit A – Aerial Location Map 
Exhibit B – Site Plan Drawing from Application 
Exhibit C – First Colored Rendering of Garage 
Exhibit D – Second Colored Rendering of Garage 
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Exhibit A - Aerial Location Map 
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Exhibit B – Site Plan Drawing from Application 
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Exhibit C – First Colored Rendering of Garage 
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Exhibit D – Second Colored Rendering of Garage 
 

 



 

July 5, 2023 

 
City of Winsted 
Attn: Neil Schlagel 
201 First Street N 
Winsted, MN  55395 
 

RE:   Wetland Restoration Project - Award Recommendation Letter 

 
Honorable Mayor and City Council Members: 
    
Bids were received for the above referenced project on April 14, 2023.  Three bids were received 
and are tabulated below. The proposed work includes all materials and labor necessary to 
complete the wetland restoration project as planned. The low bid was submitted by Litzau 
Excavating, Inc., out of Lester Prairie, MN. 
 

CONTRACTOR 
TOTAL 

AMOUNT BID 

Litzau Excavating $29,613.50 

Precision Grading $33,500.00 

Schneider Excavating $38,826.00 

 
Evaluation of the bids indicates the bidding process was competitive. The low bid submitted was 
3% below the high bid of $38,826.00.   
 
This project is fully funded by McLeod County through Clean Water Act funds and American 
Rescue Plan Act (ARPA) funds. The ARPA funds are approved and ready to be used. The Clean 
Water Act funds require a contract to be signed prior to a reimbursement request.  
 
Litzau Excavating, Inc. has successfully completed projects of this type in the past and thereby 
have shown themselves to be a responsible contractor.  Based on the items above, we recommend 
the City award a contract in the amount of $29,613.50 to Litzau Excavating, Inc and authorize the 
City Administrator to execute a contract with the McLeod County Soil and Water District to 
receive $23,066.50 of Clean Water Act funds. I am open to discussing this information with you 
and answering any questions you or the City Council may have. 
 

Respectfully Submitted, 
BOLTON & MENK, INC. 
 

 
Joshua Eckstein 
 
Cc:  Jake Saulsbury, Bolton & Menk, Inc. 



Applicant

* If a group contract, this must be filed and signed by the group spokesperson as designated in the group agreement and the group agreement attached to this form.

Conservation Practice Location
Township No: Range No.: Section No.

117 27 2

Contract Information

NRCS FOTG 656 - Constructed Wetland

 Township Name:

Winsted

1/4,1/4

Other state or 
non-State funds?  

Board Meeting Date(s): Board Meeting Date(s):

McLeod SWCD CWF22-1

Sunrise Estates

 City/State

General Information
 Contract Number:

 Zip Code

55395

*If contract amended, attach amendment form(s) to this contract.

Winsted, MN

 Address

 Canceled Organization:  Amendment

201 1st Street North

 Land Occupier Name

City of Winsted

5.       To provide copies of all forms and contracts pertinent to any other state or non-state programs that are contributing funds toward this 
project.

2.       Obtain all permits required in conjunction with the installation and establishment of the practice prior to starting construction of the 
practice. 
3.       Be responsible for the operation and maintenance of conservation practices applied under this program in accordance with an 
operation and maintenance plan prepared by the technical assistance provider.
4.  Not accept cost-share funds, from state sources in excess of     75.% , or state and non-state sources that when combined are in excess of     
100.%  of the total cost to establish the conservation practice.  Pre-construction Cover is exempt from the percent reimbursement rate 
limitations when utilizing the flat rate payment option.

The land occupier's signature indicates agreement to:
Applicant Signatures

PERCENT BASED CONSERVATION PRACTICE ASSISTANCE CONTRACT

I (we), the undersigned, do hereby request cost share assistance to help defray the cost of installing the following practice(s) listed on the 
second page of this contract.  It is understood that:
1.       The land occupier is responsible for full establishment, operation, and maintenance of all practices and upland treatment criteria 
applied under this program to ensure that the conservation objective of the practice is met and the effective life, a 
minimum of  years, is achieved. The specific operation and maintenance requirements for the conservation practice listed are described in 
the operation and maintenance plan prepared for this contract by the technical assistance provider.
2.       Should the land occupier fail to maintain the practice during its effective life, the land occupier is liable to the State of Minnesota for 
the amount up to 150% of the amount of financial assistance received to install and establish the practice unless the failure was caused by 
reasons beyond the land occupier’s control, or if conservation practices are applied at the land occupier’s expense that provide equivalent 
protection of the soil and water resources. 
3.       If title to this land is transferred to another party before expiration of the aforementioned life, it shall be the responsibility of the 
landowner who signed this contract to advise the new owner that this contract is in force and to notify other parties to the contract of the 
transfer.
4.     Practice(s) must be planned and installed in accordance with technical standards and specifications of the:

5.       Increases in the practice units or cost must be approved by the organization board through amendment of this contract as a condition 
to increase the cost-share payments.
6.     This contract, when approved by the organization board or council, will remain in effect unless canceled or amended by mutual 
agreement, except where installations of practices covered by this contract have not been installed by 12/31/2024, this contract will be 
automatically terminated on that date.

7.       Items of cost for which reimbursement is claimed are to be supported by invoices/receipts for payments and will be verified by the 
organization board as practical and reasonable. The invoices must include the name of the vendor; materials, labor or equipment used; the 
component unit costs and the dates the work was performed. The organization board has the authority to make adjustments to the costs 
submitted for reimbursement.  Pre-Construction Cover is exempt from having the required invoices/receipts.

1.       Grant the organization's representative(s) access to the parcel where the conservation practice will be located. 

YES

No



Conservation Practice

Technical Assessment and Cost Estimate

Amount Authorized for Financial Assistance 

Date

$23,066.50 FY22

Date

Fiscal YearAmount

Total Project Cost Estimate        

 Ecological Practice:        

Eligible Component Standards & Names

Date Land Occupier

Date Landowner, if different from applicant

Address, if different from applicant information:                                                              

Program Name

CWF22- Multipurpose Drainage Management

The organization board or council has authorized the following for financial assistance, total not to exceed 75.0% of the total cost to 
establish the conservation practice plus the pre-construction cover total amount if utilizing the flat rate payment option.

Authorized Signature Total Amount Authorized

I have the appropriate technical expertise and have reviewed the site where the above-listed practice is to be installed and find it is needed 
and that the estimated quantities and costs are practical and reasonable.

Technical Assistance Provider 

Pre-Construction Cover
Is allowed when temporary cover is necessary for the future installation of structural conservation practices.  A flat rate payment of up to 
$150 per acre, not to exceed 10 acres, is allowed as part of a state cost-share contract for the installation of structural practice(s).

Amount / Acre (NTE $150/acre) Number of Acres (NTE 10 Acres) Total Amount

The primary practice for which cost-share is requested is: 

 Engineered Practice:                

$68,066.50656 - Constructed Wetland
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