
 
 

CITY COUNCIL – WORK SESSION AGENDA 
Tuesday, October 15, 2024 

5:00 p.m. 
Lewis Room – Winsted City Hall 

 
Mission Statement 

 

“The City of Winsted will provide services and resources for its citizens and businesses that 
promote opportunities for a high quality of life, while sustaining a hometown atmosphere.” 

  

 
I. 5:00 p.m. Call to Order 

II. 5:00 p.m. Joint and Cooperative Agreement for Law Enforcement Services for the  
 Cities of Winsted Lester Prairie, Minnesota 
 

III. 5:10 p.m. Winsted Municipal Airport – Clear Zone Acquisition Plan (CZAP) 
  

IV. 5:15 p.m. Winsted Municipal Airport – State Grant Agreement for Snow Removal  
Equipment (SRE) Acquisition 

 
V. 5:20 p.m. Grass Lake Farm – Infrastructure and Development Update* 

VI. 5:30 p.m.  2025 Proposed Budget* 

VII. 5:45 p.m. Other 

VIII. 5:55 p.m. Adjourn 
 

* Denotes no supporting information included in the packet. 
 
 
 
 
 

Winsted City Hall 
201 – 1st St. N. 

Winsted, MN 55395 
320-485-2366 

www.winsted.mn.us 
 

~ The Lewis Room is located in the southwest corner of the upper level of Winsted City Hall ~ 



JOINT POWERS AGREEMENT 

FOR LAW ENFORCEMENT SERVICES 

FOR THE CITIES OF WINSTED AND 

LESTER PRAIRIE, MINNESOTA 

 
This Joint Powers Agreement, (the Agreement) is made entered into this xxxx day of  
xxxxxxxx, by and between the City of Lester Prairie, MN and the City of Winsted, MN  
(collectively referred to as the “Parties”).  
 

RECITALS 

 
WHEREAS, the parties hereto are authorized by law to provide law enforcement services  
to their residents; and  
 

WHEREAS, the City Councils of the Cities of Winsted and Lester Prairie have investigated the  
facts and determined that it is in the best interest of their citizens to establish a joint powers 
entity to provide law enforcement services; and  
 

WHEREAS, Minnesota Statutes, Section 471.59 authorize governmental units to enter into  
agreements to jointly and cooperatively exercise any powers common to them;  
 

NOW, THEREFORE, in consideration of the mutual covenants made herein and for other  
good and valuable consideration, the receipt of which is hereby acknowledged the Parties agree 
as follows: 
 

ARTICLE I. 
 

GENERAL PURPOSE 

 

The general purpose of this Agreement is to allow the Parties to work jointly together to  
provide law enforcement services, to work together to accomplish this end for both Parties, to  
avoid duplication and to maximize the efficiency of personnel and equipment necessary to  
provide those services to protect the safety, health and welfare of the persons and property of the  
citizens of the Parties. 
 
The Parties wish to establish a joint powers structure consistent with the provisions of  
this Agreement and Minnesota Statute section 471.59 to provide high quality law enforcement 
services, to maximize efficiency and to realize financial savings for both parties. 
 

ARTICLE II. 

 

JOINT POWERS BOARD 

 

a) Composition of Joint Powers Board. There is hereby established a Joint Powers Board to 
be known as the Winsted-Lester Prairie Police Board (herein after “the Board”). 



b) The Board shall consist of the Winsted city administrator, Lester Prairie city 
clerk/administrator/designee, two members of the Winsted City Council, and two 
members of the Lester Prairie City Council. 

c) Not Employees. Board members shall not be deemed employees of nor compensated by 
the Board. The Parties acknowledge that it is their sole responsibility to determine and 
pay all compensation and fringe benefits to representatives for the Parties serving on the 
Board, if any. 

d) Terms. There are no set terms for Board members. The City Councils of the Parties shall 
appoint members to the Board who shall serve at the discretion of their City Councils. If 
a City Council member is appointed to the Board by a party and then ceases to be a 
member of the City Council which appointed them, they shall continue to serve on the 
Board until their successor is appointed by their City Council. 

e) Duties of Officers. The Chairperson shall have no more power than any other member of 
the Board except that the Chairperson shall act as the presiding officer at board meetings 
and may have other duties as assigned from time to time as prescribed by the Board. The 
Vice Chairperson shall act as presiding officer at any board meeting not attended by the 
Chairperson and shall perform the Chairperson’s duties in the Chairperson’s absence. The 
Vice Chairperson may have other duties assigned from time to time and prescribed by the 
Board. The Secretary shall be responsible for ensuring that minutes are prepared for all 
Board meetings. The Secretary shall also keep the books and records of the Board and 
shall give all notices required by law, and may have other duties as assigned from time to 
time and prescribed by the Board. The Board may delegate all or part of the secretary’s 
duties required under this section to another person, provided that such delegation shall 
not relieve the Secretary of the ultimate responsibility for these duties. 

f) Term of Officers. The initial term of each officer shall be from the date of appointment 
until December 31, xxxx. Thereafter the term of officers shall be indefinite. 
 

MEETINGS  
 
The Board shall hold meetings as follows: 
 

a) Organizational Meeting. An organizational meeting shall be held within 30 days of the 
effective date of this Agreement and shall be called at a time and place to be determined 
by agreement of the two City Councils. Proper notice of the meeting shall be given. The 
chairperson for the board shall be the Winsted city administrator. The vice chairperson 
shall be the Lester Prairie city clerk or other designee.  

b) Regular Meetings. Following the organizational meeting, the Board shall meet at least 
semi-annually. A schedule of regular meetings shall be adopted by the Board at the 
organizational meeting. The schedule of regular meetings may be changed from time to 
time as deemed necessary by the Board. 

c) Special Meetings of the Board. Special meetings may be called by the chairperson and 
must be called by the chairperson if a written request of two board members is submitted. 
Business at a special meeting is limited to matters contained in the notice of the special 
meeting. A special meeting may also be called at the request of the City Council of either 
party. 



d) Open Meeting Laws. All meetings of the Board shall be held in compliance with the 
Minnesota Open Meetings law. 

e) Records Retention. The Board shall adopt a Records Retention policy establishing 
minimum retention periods for records in compliance with MN Statute Section 138.17. 

f) Data Practices. The Board shall comply with Minnesota government data practices act, 
Minnesota Statutes Chapter 13 in regard to all data, collected, created and received, 
maintained or disseminated by the Board. 

g) Quorum. A quorum of the Board shall consist of three members who may transact 
business. If vacancies cause membership of the Board to be less than three members, the 
Board shall not conduct any business until such time as there are at least three members 
of the Board. 

h) Voting. Each member of the Board shall have one vote. All decisions of the Board shall 
be determined by a simple majority of the members present in voting. Board members 
may not vote by proxy. 

i) Bylaws. The Board may adopt bylaws governing its operations that are not inconsistent 
with this Agreement and may amend bylaws as necessary. The bylaws may provide for 
such committees as the Board deems necessary. Any bylaws or modifications of bylaws 
shall not be effective until approved by the City Councils of the Parties. 

 
ARTICLE III 

 
BOARD POWERS 

 

The Board shall have the following duties and acts in an advisory role: 
 

a) Budget. To establish a yearly operating budget and to submit the budget for approval by 
July 15 of each year for the governing bodies of the parties. The parties must adopt 
identical budgets for the budget to become effective. Each of the parties will contribute a 
percentage of the budget based on per capita. Population will be updated every 2 years.  

b) Accumulation of a Reserve. To advise on best practices on how to accumulate reasonable 
reserve funds for purposes of operation of a police department as herein provided, to 
invest reserves not currently needed for its operations in a manner and subject to the laws 
of the state of Minnesota applicable to municipal corporations. 

c) Receipt of Funds. To advise on grant opportunities and to accept donations, bequests and 
contributions. 

d) Purchasing. To advise on contracts for the purchase and rent of real and personal 
property. 

e) Expenses. To advise on expenses necessary and incidental to the operation of a police 
department and consistent with its powers. 

f) Sales. To recommend the sale any of its equipment as deemed necessary. 
g) Hiring. To consult on personnel decision to carry out the purposes of this agreement 

including the hiring and training of police officers. The City of Winsted, in consultation 
with the Police Chief and the board will be responsible for the hiring of police officers. 

h) Insurance. To recommend contracts for the purchase of insurance related liability, 
automobiles, property and workers compensation.  



i) Access to Facilities. Facilities may be rented from the parties or from non-parties to this 
agreement. The amount of rent shall be negotiated by the City of Winsted and set forth in 
a written agreement.  

j) Economization. To recommend to the parties’ ways to economize law enforcement for 
the parties through cooperation and in the use of equipment and vehicles. 

k) Changes. To recommend changes to this agreement to the parties. 
 
ARTICLE IV 

 
FINANCES 

 

a) Party Contributions. The Board shall be financed through grants, donations and funds 
contributed by the parties. The parties shall each contribute funds, based on current 
population, required in the budget as approved by their respective governing bodies. 
Payments shall be made quarterly on or before; January 15, April 15, July 15, and 
October 15 of each year. Any grants or donations received will not change the amount 
due, but may change the next year’s budget. 

b) Fiscal Agent. The City of Winsted shall serve as the fiscal agent for the (WLPPD) and 
each party shall be responsible for the administration of financing and accounting 
functions of the Board. The fiscal agent shall be compensated by the Board at a rate 
mutually agreed upon by the fiscal agent and the Board. The Board funds shall be 
maintained in a separate fund. Funds shall be dispersed by the fiscal agent as specifically 
directed by written resolution of the Winsted City Council. 

c) Reports and Audits. The fiscal agent shall submit a semi-annual report to the Board and 
the parties showing any activity related to funds. The fiscal agent shall provide the Board 
with an annual report and other financial records as needed by the Board to monitor its 
funds. 

d) Inspection. The Board’s books, records and reports shall be open to inspection by the 
parties at all reasonable times. 

e) Initial Equipment. The parties hereto acknowledge that the City of Winsted, at the 
creation of this agreement, has a police department with certain law enforcement 
equipment including squad cars. The parties hereto further acknowledge that the City of 
Lester Prairie also, has a police department with certain law enforcement equipment 
including squad cars. An inventory of existing equipment and a valuation thereof will be 
completed by the parties prior to this agreement for the contribution of the respective 
parties and a payment agreement to equalize the investment of the parties in the 
equipment will be negotiated. 

 
ARTICLE V 

 
MAINTENANCE OF FACILITIES 

 

a) Ownership of Facilities. With the exception of the squad card and equipment which the 
parties agree to value and which will become the property of the City of Winsted, any 
facilities owned by a party but used under agreement such as office or garage space shall 
remain owned by that party. Each party is responsible to maintain proper insurance on its 



facilities. The Board will negotiate the lease of necessary facilities from a party for the 
storage of equipment and operations of the Winsted-Lester Prairie Police Department 
(WLPPD). No alterations or changes of any kind shall be made by the board to a parties’ 
facilities or equipment without the consent of the party. 
 

ARTICLE VI 

 

INSURANCE AND LIABILITY 

 

a) Liability Coverage. The City of Winsted shall maintain liability coverage with the 
League of Minnesota Cities Insurance Trust with a minimum limit equal to the maximum 
municipal liability limit in Minnesota Statutes, Section 466.04 Subdivision 1. 
Alternatively, the City of Winsted may maintain the equivalent private liability insurance 
coverage. Such coverage may be provided through a commercial general liability policy. 
Such private liability policies must comply with the following requirements: 

a. Minimum limits. Each policy shall have a limit at least equal to the maximum 
municipal liability limit under 466.04 Subdivision 1. If the policy contains a 
general aggregate limit, the general aggregate limit shall be not less than 
$3,000,000.00. 

b. Type of Coverage. The general liability coverage shall cover liability arising from 
premises, operations, independent contractors, personal injuries and contractually 
assumed liability. Each party and each parties’ officers, employees and volunteers 
shall be named as additional covered parties in each policy for all claims arising 
from Board activities or operations. 

b) Auto Liability and Property Damage. The City of Winsted shall procure coverage for 
auto liability and damage to or loss of property. 

c) Workers Compensation Coverage. The City of Winsted shall maintain workers 
compensation and coverage for its employees. Each party will maintain workers 
compensation insurance covering its own personnel if they participate in or assist the 
Board in its operations or activities. Each party waives the right to and agrees that it will 
not, bring any claim or suit against the Board or any other party for any workers 
compensation benefits paid to its own employee or dependence of an employee that 
arrives out of participation in or assistance with board operations or activities. 

d) Defense and Indemnification. The Board agrees to defend and indemnify the parties from 
any liability claims arising out of Board activities or operations and decisions of the 
Board. Nothing in this agreement shall constitute a waiver of the statutory limits of 
liability set forth in Minnesota Statutes Chapter 466 or a waiver of any available 
immunities or defenses. Nothing herein shall be construed to provide insurance coverage 
or indemnification to an officer, employee or volunteer of any party for any act or 
omission for which the officer, employee or volunteer is guilty of malfeasance in office, 
willful neglect of duty or bad faith.  

e) Uninsured Liability. Any excess or uninsured liability shall be borne equally by the 
parties to this agreement, but this does not include the liability of an individual officer, 
employee or volunteer which arises from his or her own malfeasance, willful neglect of 
duty or bad faith. 



f) Certificate of Insurance. All insurance policies and certificates required under this 
agreement shall be open to inspection by any party and copies of the policies or 
certificates shall be submitted to a party upon written request. 

 
ARTICLE VII 

 

TERM OF THE AGREEMENT 

 

a) Term. The initial term of this agreement shall be for a period of one year. The agreement 
shall automatically renew in 2-year increments unless terminated.  

b) Termination. This agreement may be terminated at any time by the mutual agreement of 
the parties evidenced by identical resolutions adopted by the governing bodies of each 
party. This agreement may be terminated at the end of a one-year probationary period by 
the giving of 6 months written notice by any party to terminate the agreement in advance 
of the end of the term. 

c) Distributions of Funds and Property. Upon termination of this agreement, the distribution 
of all assets at contributing percentages to each of the parties to the agreement. 

 
ARTICLE VIII 

 

DISPUTE RESOLUTION 

 

The parties agree to cooperate and use their best efforts to ensure the various provisions of this 
agreement are fulfilled. The parties agree to act in good faith to resolve disputes in an equitable 
and timely manner and in accordance with the provisions of this agreement. If disputes cannot be 
resolved informally by the parties, the following procedure will be used: If the parties fail to 
resolve a dispute on their own, the parties agree to arbitrate. If the parties cannot agree on an 
arbitrator, each party shall select one arbitrator and the two selected arbitrators shall select a third 
arbitrator and that third arbitrator shall then arbitrate the dispute. Unless otherwise mutually 
agreed by the parties, the arbitrator shall be selected from the list of arbitrators for the American 
Arbitration Association. Within two weeks after the selection of the arbitrator by agreement or 
otherwise, or as soon as the arbitrator is available, arbitration shall be held. The expense of 
arbitration shall be split equally between the parties and the decision of the arbitrator will be final 
and binding upon the parties. 
 
ARTICLE IX 

 
GENERAL PROVISIONS 

 

a) Entire Agreement. This agreement supersedes any prior or contemporaneous 
representations or agreements, whether written or oral, between the parties and contains 
the entire agreement of the parties. 

 
ARTICLE X 

 

AMENDMENTS 



 

a) Modifications. Any modifications of this agreement shall require a written agreement 
signed by the parties upon approval of the City Council of each party. 

b) Notice. Any notice or statement required to be given under this agreement shall be 
considered served and received if delivered personally to the City Clerk of one of the 
parties or, if deposited in U.S. first class mail, postage prepaid as follows: 

 
Notice to City of Winsted  
City Clerk 
P.O Box xxx 
Winsted, MN 55395 

 
Notice to City of Lester Prairie  
City Clerk 
P.O. Box xxx 
Lester Prairie, MN 55354 
 

c) Governing Law. This agreement shall be governed by and interpreted in accordance with 
the laws of the state of Minnesota. 

d) Captions, articles and section headings contained in this agreement are included for 
convenience only and form no part of the agreement. 

e) Waivers. The waiver by a party of any breach or failure to comply with the provisions of 
this agreement by the other parties shall not be construed as, or constitute a continuing 
waiver of such provisions or a waiver of any future breach or failure to comply with any 
other provision of this agreement. 

f) Counterparts. This agreement may be executed in several counter parts. Each of which 
shall be an original, all of which shall constitute one and the same instrument. 

g) Savings Clause. If any court finds any article, section or portion of this agreement to be 
contrary to law or invalid, the remainder of this agreement will remain in full force in 
effect. 

  



 
IN WITNESS WHEREOF, the parties, by action of their governing bodies, cause this agreement 
to be executed in accordance with the authority granted by Minnesota Statute Section 471.59.  
 
CITY OF WINSTED, MINNESOTA  
 
The City Council of Winsted, Minnesota duly approved this agreement on the xxth day of 
December, xxxx. 
 
___________________________________ 
 xxxxxxx-MAYOR  
ATTEST:  
 
___________________________________ 
 xxxxxx-CITY CLERK-TRESURER 
 
CITY OF LESTER PRAIRIE, MINNESOTA  
 
The City Council of Lester Prairie, Minnesota duly approved this agreement on the xxth day of 
December, xxxxx.  
 
___________________________________ 
xxxxxx-MAYOR 
ATTEST:  
 
___________________________________ 
 xxxxxx-CITY CLERK-TRESURER 
 



 

U:\$H Drive Data\_Airports\_Airport CIP - Grant\WSTD\Winsted FY 2024\SFY_2025_Application_CZAP\10D_Rwy_9_27_CZAP_Proposal_090324.docx 

 

October 1, 2024 

 

Mr. Neil Schlagel 

City Administrator 

City of Winsted 

201 1st Street North, PO Box 126 

Winsted, MN 55395 

 

RE: Winsted Municipal Airport (10D) 

 Runway 9/27 Clear Zone Acquisition Plan (CZAP) 

 BMI Work Order No. 12   

 Proposal for Professional Services 

 

Dear Mr. Schlagel, 

 

Bolton & Menk is pleased to submit our proposal for Professional Services for the Runway 9/27 Clear 

Zone Acquisition Plan (CZAP) at the Winsted Municipal Airport.   

 

For the protection of people and property near airports and pilots, MnDOT has established a policy on 

clear zones.  Clear zones are a trapezoidal shape which begin 200-feet beyond the end of each runway 

which should be free of all obstructions.  The MnDOT policy desires all airport sponsors own the land 

under the clear zone in fee.  For those airport sponsors which do not, State funding is limited. 

 

MnDOT understands that fee acquisition of all land under the clear zone may not be feasible for every 

airport sponsor.  For these airports, the sponsor can request an exemption to the MnDOT clear zone 

policy by completing a Clear Zone Acquisition Plan (CZAP).  The CZAP must provide justification why the 

airport sponsor is unable to fully comply with the MnDOT policy. 

 

For Runway 9/27, the city owns portions of the clear zones in fee and easement but not all.  By 

completing a CZAP, Winsted can request an exemption from the MnDOT Clear Zone Policy and not have 

State funding opportunities be limited.  Funding shall be provided by MnDOT at a 75% participation rate 

with the city share being 25%. 

 

  



Name: 10D Clear Zone Action Plan (CZAP) 

Date: October 1, 2024 
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SCOPE OF SERVICES: 

TASK 1 CLEAR ZONE ACQUISITON PLAN (CZAP) 

 

1.1  Project Meetings 

Up to a maximum of three (3) meetings with the Airport Sponsor and MnDOT Office of 

Aeronautics are included.  It is anticipated that these meetings will include appropriate 

personnel from the Airport Sponsor and MnDOT Office of Aeronautics.  It is anticipated the 

meetings will take place virtually and may cover the following topics or decision points:  

1. Kickoff meeting to review project purpose and goal. 

2. Initial review of draft CZAP. 

3. Final review of draft CZAP. 

 

1.2  Clear Zone Acquisition Plan 

The CZAP will be prepared in accordance with the Minnesota State Aviation System Plan Phase 

II, established in September of 2023.   

 

 The CZAP will include the components described below. 

 

 1.2.1  Airport and Surrounding Vicinity Map 

The Airport Sponsor will be displayed on a 22” x 34” layout to provide a graphic depiction 

of the airport and the surrounding vicinity. The information on this layout will include 

the following: 

• MnDOT Clear Zone dimensions as established by the MnDOT Clear Zone 

Guidance Statement established in 2022. 

• Existing land ownership within MnDOT Clear Zone, including parcels owned by 

the Airport Sponsor in fee simple.  

• Property interests proposed for future fee simple ownership. 

• Property interests neither proposed nor designated for future fee simple 

ownership. 

• Natural and manmade features, structures, and objects pertaining to the airport 

compatibility of land uses within and in the vicinity of MnDOT Clear Zone, 

including those that may result in congregations of people or exceed height 

standards defined by Minnesota Administrative Rules Part 8800.1200. 

• Existing airport property boundary. 

• Part 77 approach surface at ultimate airport build-out. 

 

 1.2.2 Narrative Report 

The Narrative report will provide explanation as to why the Airport Sponsor currently 

does not own 100% of the MnDOT Clear Zone. The report will also suggest possible 

alternative options for the MnDOT Clear Zone if ownership is not feasible, such as 

possible easements. The report will describe any efforts that have already been taken to 

enact any alternative options. 
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 1.2.3  Property Ownership Table 

A table will be included on the Airport and Surrounding Vicinity Map as described in Task 

1.3.2 and will include the following information: 

• Property Owner. 

• Estimated market value. 

• Existing land use. 

• Distance of all buildings from extended runway centerline. 

• Height of all buildings. 

• When the parcel is anticipated to be acquired and proposed funding source(s). 

 

CONSIDERATION: 

The services described above in this proposal shall be completed on a LUMP SUM basis of $10,000.00. 

 

 The anticipated funding participation is as follows: 

• State (75%): $   7,500.00 

• Local (25%): $   2,500.00 

 

SCHEDULE: 

We anticipate the work can be performed according to the following schedule. 

• CZAP:  November 2024 – February 2025 

• Adoption: March 2025 

 

Bolton & Menk, Inc. puts a high priority on ensuring that our company’s efforts are consistent with our 

clients’ needs.  If you find this proposal acceptable, please return a signed and dated copy our proposal. 

 

Sincerely, 

Bolton & Menk, Inc. 

 

Nick Grahek, P.E. 

Aviation Project Engineer 

 

************************************************************************************* 

Authorization and acceptance of this letter proposal. 

 

City of Winsted, Minnesota 

 

 

______________________________________________               __________________________ 

Mr. Neil Schlagel Date 

City Administrator 
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Office of Aeronautics 

395 John Ireland Blvd 

St. Paul, MN 55155 

June 28, 2024 
 

Neil Schlagel 
City Administrator 

Winsted Airport 

 

Dear Neil Schlagel, 

The Minnesota Department of Transportation Aeronautics Office has completed its review and prioritization of 
requests for the State Fiscal Year 2025 funding grant solicitation. 

I am pleased to inform you that: The Clear Zone Acquisition Plan (CZAP) project, for an estimated total cost 
of $10,000.00, has been selected to receive a State Grant Offer.  MnDOT will execute a Grant Contract under 
the following conditions:  

 These funds have been identified for the project(s) identified in this letter and cannot be applied toward 
another project at your airport.  

 The funds are available to execute the grant during State Fiscal Year 2025 (July 1, 2024 to June 30, 
2025).  To improve the use of State Airports funds, we are requiring a complete grant request by 
November 30, 2024.   If you are not able to make this November 30th deadline, you must work with 
your Regional Engineer to schedule a submittal date that works for you.  If a grant request cannot be 
submitted by November 30th, or an extended submittal date cannot be agreed upon, you may move the 
project to the next fiscal year on the CIP, and submit an application to be re-scored and prioritized 
against the next year’s projects.  If you don’t communicate within these requirements, the offer for 
funding will be rescinded for SFY 2025 and reprogrammed to address other airport needs.   

 If you plan to move forward with this project, the following are required by email for a complete grant 
request: 

o A Grant Request Letter stating the project/funding requested and on sponsor letterhead. 

o A Cost Split detailing the costs of the project in an Excel File that can be found on the MnDOT 
Aero website: http://www.dot.state.mn.us/aero/airportdevelopment/forms.html 

o Any other supporting documents that detail costs for the project (i.e. bid tabs, professional 
services agreement) 

o We will reach out if further explanation or documentation is needed.  

 Once these documents are received and approved, MnDOT will encumber funds and a grant contract 
will be sent to you for signature. No reimbursement can be made until a fully executed (signed) Grant 
Contract has been completed. If there is some urgency to start work prior to grant execution, consult 
with your regional engineer to proceed with an “Early Encumbrance” process. With this process, work 
done prior to an encumbrance cannot be reimbursed. However, work done (costs incurred) after an 
encumbrance is completed, but before a grant is executed, can be reimbursed – but only after the grant is 
fully executed. If you use the “Early Encumbrance” process, it is done at your own risk as a fully 
executed Grant Contract is the only guarantee of funding. 



   

Office of Aeronautics 

395 John Ireland Blvd 

St. Paul, MN 55155 

Please communicate with me at your convenience if you wish to proceed with the project, but no later than 
August 31, 2024.  If you no longer wish to pursue funding for the identified project in State Fiscal Year 2025, 
please notify me as soon as possible.  Below is a summary of the deadlines outlined above: 

1. August 31, 2024 – respond to this letter and communicate intent to pursue this grant. 
2. November 30, 2024 – submit complete grant request documents to Regional Engineer or approved 

extended submittal date. 
3. December 1, 2024 – selected projects that have not met deadlines 1 and 2 are reprogrammed.  You must 

add the project to the SFY26 CIP and submit another application during the solicitation opening. 

Let me know if any questions or concerns.   

Sincerely, 

 

 

Arika Johnson, P.E. 
Airport Development Section Supervisor 
arika.johnson@state.mn.us 

 

CC: Nick Grahek, Nick.grahek@bolton-menk.com 

Equal Opportunity Employer 



1. That the state of Minnesota Agreement No. 1058055,

"Grant Agreement for Airport Improvement Excluding Land Acquisition,” for 

State Project No. A4306-41 at the Winsted Municipal Airport is accepted.

2. That the __________________________ and _____________________________ 

are (Title) (Title)

authorized to execute this Agreement and any amendments on behalf of the

City of Winsted.

Rev. 1/07 CITY OF WINSTED
RESOLUTION R-24-33

AUTHORIZATION  TO  EXECUTE 
MINNESOTA  DEPARTMENT  OF  TRANSPORTATION 

GRANT  AGREEMENT  FOR  AIRPORT  IMPROVEMENT 
EXCLUDING  LAND  ACQUISITION 

It is resolved by the City of Winsted as follows: 

CERTIFICATION 

STATE OF MINNESOTA 

COUNTY OF  ____________________ 

I certify that the above Resolution is a true and correct copy of the Resolution adopted by the 

 __________________________________________________________________________________ 
(Name of the Recipient) 

at an authorized meeting held on the  ______________ day of  ________________________ , 20 

as shown by the minutes of the meeting in my possession. 

Signature:  __________________________________  
(Clerk or Equivalent) 

 __________________________________________ 
CORPORATE  SEAL /OR/ NOTARY PUBLIC 

My Commission Expires:  _____________________ 

Mayor City Administrator

Winsted Mayor & City Council

15th October 24

McLEOD
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STATE OF MINNESOTA 
STATE AIRPORTS FUND 

GRANT AGREEMENT  

This agreement is between the State of Minnesota, acting through its Commissioner of Transportation ("State"), and the 
city of Winsted, 201 First Street N, PO Box 126, Winsted, MN 55395 ("Grantee").  

RECITALS 
1. Minnesota Statutes Chapter 360 authorizes State to provide financial assistance to eligible airport sponsors for the

acquisition, construction, improvement, marketing, maintenance, or operation of airports and other air navigation
facilities.

2. Grantee owns, operates, controls, or desires to own an airport (“Airport”) in the state system, and Grantee desires
financial assistance from the State for an airport improvement project (“Project”).

3. Grantee represents that it is duly qualified and agrees to perform all services described in this agreement to the
satisfaction of the State.  Pursuant to Minn.Stat.§16B.98, Subd.1, Grantee agrees to minimize administrative costs as a
condition of this agreement.

AGREEMENT TERMS 
1 Term of Agreement, Survival of Terms, and Incorporation of Exhibits 

 Effective Date.  This agreement will be effective on the date the State obtains all required signatures under Minn. 
Stat.§16B.98, Subd. 5, whichever is later. As required by Minn.Stat.§16B.98 Subd. 7, no payments will be made 
to Grantee until this agreement is fully executed.  Grantee must not begin work under this agreement until this 
agreement is fully executed and Grantee has been notified by the State’s Authorized Representative to begin the 
work.   
 Expiration Date.  This agreement will expire on December 31, 2028, or when all obligations have been 
satisfactorily fulfilled, whichever occurs first. 
 Survival of Terms.  All clauses which impose obligations continuing in their nature and which must survive in 

order to give effect to their meaning will survive the expiration or termination of this agreement, including, 
without limitation, the following clauses:  8. Liability; 9. State Audits; 10. Government Data Practices and 
Intellectual Property; 11.  Workers Compensation; 12. Publicity and Endorsement; 13. Governing Law, 
Jurisdiction, and Venue; and 15 Data Disclosure. 
 Plans, Specifications, Descriptions.  Grantee has provided the State with the plans, specifications, and a detailed 

description of the Project A4306-41, which are on file with the State’s Office of Aeronautics and are incorporated 
into this Agreement by reference. 
 Exhibits.  Exhibit A: Credit Application, Exhibit B: Grant Request Letter and Exhibit C: Cost Split

2 Grantee’s Duties 
 Grantee will complete the Project in accordance with the plans, specifications, and detailed description of the 
Project, which are on file with the State’s Office of Aeronautics.  Any changes to the plans or specifications of the 
Project after the date of this Agreement will be valid only if made by written change order signed by the Grantee 
and the State. Subject to the availability of funds, the State may prepare an amendment to this Agreement to 
reimburse the Grantee for the allowable costs of qualifying change orders. 

 If the Project involves construction, Grantee will designate a registered engineer to oversee the Project work.  If, 
with the State’s approval, the Grantee elects not to have such services performed by a registered engineer, then the 
Grantee will designate another responsible person to oversee such work. 

 Grantee will notify State’s Authorized Representative in advance of any meetings taking place relating to the 
Project. 

 Grantee will comply with all required grants management policies and procedures set forth through 
Minn.Stat.§16B.97, Subd. 4 (a) (1). 

 Asset Monitoring.  If Grantee uses funds obtained by this agreement to acquire a capital asset, the Grantee is 
required to use that asset for a public aeronautical purpose for the normal useful life of the asset.  Grantee may not 
sell or change the purpose of use for the capital asset(s) obtained with grant funds under this agreement without 
the prior written consent of the State and an agreement executed and approved by the same parties who executed 
and approved this agreement, or their successors in office. 

https://www.revisor.mn.gov/statutes/?id=16B.98
https://www.revisor.mn.gov/statutes/?id=16B.98
https://www.revisor.mn.gov/statutes/?id=16B.98
https://www.revisor.mn.gov/statutes/?id=16B.98
https://www.revisor.mn.gov/statutes/?id=16B.97
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 Airport Operations, Maintenance, and Conveyance.  Pursuant to Minnesota Statutes Section 360.305, 
subdivision 4 (d) (1), the Grantee will operate the Airport as a licensed, municipally-owned public airport at all 
times of the year for a period of 20 years from the date the Grantee receives final reimbursement under this 
Agreement.  The Airport must be maintained in a safe, serviceable manner for public aeronautical purposes only.  
Without prior written approval from the State, Grantee will not transfer, convey, encumber, assign, or abandon its 
interest in the airport or in any real or personal property that is purchased or improved with State funds.  If the 
State approves such a transfer or change in use, the Grantee must comply with such conditions and restrictions as 
the State may place on such approval. The obligations imposed by this clause survive the expiration or 
termination of this Agreement. 

 
3 Time 

 Grantee must comply with all the time requirements described in this agreement.  In the performance of this grant 
agreement, time is of the essence. 

 
4 Cost and Payment 

 Cost Participation.  Costs for the Project will be proportionate and allocated as follows: 
Item Description  Federal Share State Share Grantee Share  

SRE Acquisition  90% 5% 5% 
 
Federal Committed: $558,044.00 
State:    $31,002.39 
Grantee:    $31,002.44   
 

The federal multiyear amount is an estimate only.  These funds are not committed and are only available after 
being made so by the U.S. Government.  Federal funds for the Project will be received and disbursed by the State.  
In the event federal reimbursement becomes available or is increased for the Project, the State will be entitled to 
recover from such federal funds an amount not to exceed the state funds advanced for this Project.  No more than 
95% of the amount due under this Agreement will be paid by the State until the State determines that the Grantee  
has complied with all terms of this Agreement and furnished all necessary records. 

 Travel Expenses.  Blank. 
 Sufficiency of Funds.  Pursuant to Minnesota Rules 8800.2500, the Grantee certifies that (1) it presently has 
available sufficient unencumbered funds to pay its share of the Project; (2) the Project will be completed without 
undue delay; and (3) the Grantee has the legal authority to engage in the Project as proposed. 

 Total Obligation.  The total obligation of the State for all compensation and reimbursements to Grantee under 
this agreement will not exceed $31,002.39. 

 Payment 
4.5.1 Invoices.  Grantee will submit invoices for payment by email.  Exhibit A, which is attached and 

incorporated into this agreement, is the form Grantee will use to submit invoices.  The State’s Authorized 
Representative, as named in this agreement, will review each invoice against the approved grant budget and 
grant expenditures to-date before approving payment.  The State will promptly pay Grantee after Grantee 
presents an itemized invoice for the services actually performed or the eligible, incurred Project expenses 
and the State's Authorized Representative accepts the invoiced services or expenses.  Invoices will be 
submitted timely and according to the following schedule: continuous as needed. 

4.5.2 All Invoices Subject to Audit.  All invoices are subject to audit, at State’s discretion. 
4.5.3 State’s Payment Requirements. State will promptly pay all valid obligations under this agreement as 

required by Minnesota Statutes §16A.124. State will make undisputed payments no later than 30 days after 
receiving Grantee’s invoices for services performed. If an invoice is incorrect, defective or otherwise 
improper, State will notify Grantee within ten days of discovering the error. After State receives the 
corrected invoice, State will pay Grantee within 30 days of receipt of such invoice. 

4.5.4 Grantee Payment Requirements.  Grantee must pay all contractors under this agreement promptly.  
Grantee will make undisputed payments no later than 30 days after receiving an invoice.  If an invoice is 
incorrect, defective, or otherwise improper, Grantee will notify the contractor within ten days of discovering 
the error.  After Grantee receives the corrected invoice, Grantee will pay the contractor within 30 days of 
receipt of such invoice. 

4.5.5 Grant Monitoring Visit and Financial Reconciliation.  During the period of performance, the State will 
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make at least annual monitoring visits and conduct annual financial reconciliations of Grantee’s 
expenditures. 
4.5.5.1 The State’s Authorized Representative will notify Grantee’s Authorized Representative where and 

when any monitoring visit and financial reconciliation will take place, which State employees 
and/or contractors will participate, and which Grantee staff members should be present.  Grantee 
will be provided notice prior to any monitoring visit or financial reconciliation.   

4.5.5.2 Following a monitoring visit or financial reconciliation, Grantee will take timely and appropriate 
action on all deficiencies identified by State.   

4.5.5.3 At least one monitoring visit and one financial reconciliation must be completed prior to final 
payment being made to Grantee. 

4.5.6 Closeout.  The State will determine, at its sole discretion, whether a closeout audit is required prior to final 
payment approval.  If a closeout audit is required, final payment will be held until the audit has been 
completed.  Monitoring of any capital assets acquired with grant funds will continue following grant 
closeout. 

4.5.7 Closeout Deliverables.  At the close of the Project, the Grantee must provide the following deliverables to 
the State before the final payment due under this Agreement will be released by the State: (1) Electronic 
files of construction plans as a PDF and in a MicroStation compatible format; and (2) Electronic files of as-
builts as a PDF and in a MicroStation compatible format. (3) Electronic files of planning documents 
(Airport Layout Plans – ALP) and Airport Zoning as a PDF and in a MicroStation compatible format and in 
GIS. 

 Contracting and Bidding Requirements.  Prior to publication, Grantee will submit to State all solicitations for 
work to be funded by this Agreement.  Prior to execution, Grantee will submit to State all contracts and 
subcontracts funded by this agreement between Grantee and third parties.  State’s Authorized Representative has 
the sole right to approve, disapprove, or modify any solicitation, contract, or subcontract submitted by Grantee.  
All contracts and subcontracts between Grantee and third parties must contain all applicable provisions of this 
Agreement.  State’s Authorized Representative will respond to a solicitation, contract, or subcontract submitted 
by Grantee within ten business days. 

 
5 Conditions of Payment 

All services provided by Grantee under this agreement must be performed to the State’s satisfaction, as determined at 
the sole discretion of the State’s Authorized Representative and in accordance with all applicable federal, state, and 
local laws, ordinances, rules, and regulations.  The Grantee will not receive payment for work found by the State to be 
unsatisfactory or performed in violation of federal, state, or local law.  In addition, Grantee will not receive payment 
for Airport’s failure to pass periodic inspections by a representative of the State’s Office of Aeronautics. 

6 Authorized Representatives 
 The State's Authorized Representative is: 
Arika Johnson, Airport Development Section Supervisor, 395 John Ireland Boulevard, Mail Stop 410, Saint 
Paul MN 55155 (651) 356-1336, arika.johnson@state.mn.us, or their successor.  State’s Authorized 
Representative has the responsibility to monitor Grantee’s performance and the authority to accept the services 
provided under this agreement.  If the services are satisfactory, the State's Authorized Representative will certify 
acceptance on each invoice submitted for payment.  

 Grantee’s Authorized Representative is: 
Neil Schlagel, City Administrator, 201 First Street N, PO Box 126, Winsted, MN 55395, 320-485-2201, 
neil.schlagel@winsted.mn.us or their successor.  If Grantee’s Authorized Representative changes at any time 
during this agreement, Grantee will immediately notify the State. 

 
7 Assignment Amendments, Waiver, and Grant Agreement Complete 

 Assignment.  The Grantee may neither assign nor transfer any rights or obligations under this agreement without 
the prior written consent of the State and a fully executed Assignment Agreement, executed and approved by the 
same parties who executed and approved this agreement, or their successors in office. 

7.2 Amendments.  Any amendments to this agreement must be in writing and will not be effective until it has been 
executed and approved by the same parties who executed and approved the original agreement, or their successors 
in office. Notwithstanding the foregoing, when FAA issues a Letter Amendment on a federal grant agreement that 
results in an increase in federal funds beyond the total amount in this grant agreement (i.e., federal amendment), 
MnDOT’s receipt of the Letter Amendment from FAA has the effect of amending the total amount in this grant 
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agreement. 
 Waiver.  If the State fails to enforce any provision of this agreement, that failure does not waive the provision or 
the State’s right to subsequently enforce it. 

 Grant Agreement Complete.  This grant agreement contains all negotiations and agreements between the State 
and Grantee. No other understanding regarding this agreement, whether written or oral, may be used to bind either 
party. 

 Electronic Records and Signatures.  The parties agree to contract by electronic means.  This includes using 
electronic signatures and converting original documents to electronic records. 

 Certification.  By signing this Agreement, the Grantee certifies that it is not suspended or debarred from 
receiving federal or state awards. 

 
8 Liability 

In the performance of this agreement, and to the extent permitted by law, Grantee must indemnify, save, and hold the 
State, its agents, and employees harmless from any claims or causes of action, including attorney’s fees incurred by 
the State, arising from the performance of this agreement by Grantee or Grantee’s agents or employees.  This clause 
will not be construed to bar any legal remedies Grantee may have for the State's failure to fulfill its obligations under 
this agreement. 

9 State Audits 
Under Minn. Stat. § 16B.98, Subd.8, the Grantee’s books, records, documents, and accounting procedures and 
practices of Grantee, or other party relevant to this grant agreement or transaction, are subject to examination by the 
State and/or the State Auditor or Legislative Auditor, as appropriate, for a minimum of six years from the end of this 
agreement, receipt and approval of all final reports, or the required period of time to satisfy all state and program 
retention requirements, whichever is later.  Grantee will take timely and appropriate action on all deficiencies 
identified by an audit. 

10 Government Date Practices and Intellectual Property Rights 
 Government Data Practices.  Grantee and State must comply with the Minnesota Government Data Practices 

Act, Minn. Stat. Ch. 13, as it applies to all data provided by the State under this grant agreement, and as it 
applies to all data created, collected, received, stored, used, maintained, or disseminated by the Grantee under 
this agreement. The civil remedies of Minn. Stat. §13.08 apply to the release of the data referred to in this clause 
by either Grantee or the State.  If Grantee receives a request to release the data referred to in this section 10.1, 
Grantee must immediately notify the State.  The State will give Grantee instructions concerning the release of 
the data to the requesting party before the data is released. Grantee’s response to the request shall comply with 
applicable law. 

 Intellectual Property Rights. 
10.2.1 Intellectual Property Rights. State owns all rights, title and interest in all of the intellectual property 

rights, including copyrights, patents, trade secrets, trademarks and service marks in the Works and 
Documents created and paid for under this agreement. “Works” means all inventions, improvements, 
discoveries (whether or not patentable), databases, computer programs, reports, notes, studies, 
photographs, negatives, designs, drawings, specifications, materials, tapes and disks conceived, reduced 
to practice, created or originated by Grantee, its employees, agents and subcontractors, either individually 
or jointly with others in the performance of this agreement. Works includes Documents. “Documents” are 
the originals of any databases, computer programs, reports, notes, studies, photographs, negatives, 
designs, drawings, specifications, materials, tapes, disks or other materials, whether in tangible or 
electronic forms, prepared by Grantee, its employees, agents or subcontractors, in the performance of this 
agreement. The Documents will be the exclusive property of State, and Grantee upon completion or 
cancellation of this agreement must immediately return all such Documents to State. To the extent 
possible, those Works eligible for copyright protection under the United States Copyright Act will be 
deemed to be “works made for hire.” Grantee assigns all right, title and interest it may have in the Works 
and the Documents to State. Grantee must, at the request of State, execute all papers and perform all other 
acts necessary to transfer or record the State’s ownership interest in the Works and Documents. 

10.2.2 Obligations 
10.2.2.1 Notification. Whenever any invention, improvement or discovery (whether or not patentable) is 

made or conceived for the first time or actually or constructively reduced to practice by Grantee, 
including its employees and subcontractors, in the performance of this agreement, Grantee will 

https://www.revisor.leg.state.mn.us/statutes/?id=13
https://www.revisor.leg.state.mn.us/statutes/?id=13.08
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immediately give State’s Authorized Representative written notice thereof and must promptly 
furnish State’s Authorized Representative with complete information and/or disclosure thereon. 

10.2.2.2 Representation. Grantee must perform all acts, and take all steps necessary to ensure that all 
intellectual property rights in the Works and Documents are the sole property of State and that 
neither Grantee nor its employees, agents or subcontractors retain any interest in and to the Works 
and Documents. Grantee represents and warrants that the Works and Documents do not and will 
not infringe upon any intellectual property rights of other persons or entities. Notwithstanding 
Clause 8, Grantee will indemnify; defend, to the extent permitted by the Attorney General; and 
hold harmless State, at Grantee’s expense, from any action or claim brought against State to the 
extent that it is based on a claim that all or part of the Works or Documents infringe upon the 
intellectual property rights of others. Grantee will be responsible for payment of any and all such 
claims, demands, obligations, liabilities, costs and damages, including but not limited to, attorney 
fees. If such a claim or action arises, or in Grantee’s or State’s opinion is likely to arise, Grantee 
must, at State’s discretion, either procure for State the right or license to use the intellectual 
property rights at issue or replace or modify the allegedly infringing Works or Documents as 
necessary and appropriate to obviate the infringement claim. This remedy of State will be in 
addition to and not exclusive of other remedies provided by law. 
 

11 Workers Compensation 
The Grantee certifies that it is in compliance with Minn. Stat. §176.181, Subd. 2, pertaining to workers’ compensation 
insurance coverage.  The Grantee’s employees and agents will not be considered State employees.  Any claims that 
may arise under the Minnesota Workers’ Compensation Act on behalf of these employees and any claims made by 
any third party as a consequence of any act or omission on the part of these employees are in no way the State’s 
obligation or responsibility. 

12 Publicity and Endorsement 
 Publicity.  Any publicity regarding the subject matter of this agreement must identify the State as the 

sponsoring agency and must not be released without prior written approval from the State’s Authorized 
Representative.  For purposes of this provision, publicity includes notices, informational pamphlets, press 
releases, research, reports, signs, and similar public notices prepared by or for the Grantee individually or 
jointly with others, or any subcontractors, with respect to the program, publications, or services provided 
resulting from this grant agreement. All projects primarily funded by state grant appropriation must publicly 
credit the State of Minnesota, including on the Grantee’s website when practicable.  

 Endorsement.  The Grantee must not claim that the State endorses its products or services. 
 
13 Governing Law, Jurisdiction, and Venue 

Minnesota law, without regard to its choice-of-law provisions, governs this agreement.  Venue for all legal 
proceedings out of this agreement, or its breach, must be in the appropriate state or federal court with competent 
jurisdiction in Ramsey County, Minnesota. 

14 Termination; Suspension 
 Termination. The State or Commissioner of Administration may unilaterally terminate this agreement at any 

time, with or without cause, upon written notice to the Grantee.  Upon termination, the Grantee will be entitled 
to payment, determined on a pro rata basis, for services satisfactorily performed. 

 Termination for Cause.  The State may immediately terminate this grant agreement if the State finds that there 
has been a failure to comply with the provisions of this agreement, that reasonable progress has not been made, 
that fraudulent or wasteful activity has occurred, that Grantee has been convicted of a criminal offense relating 
to a state grant agreement, or that the purposes for which the funds were granted have not been or will not be 
fulfilled. The State may take action to protect the interests of the State of Minnesota, including the refusal to 
disburse additional funds and requiring the return of all or part of the funds already disbursed. 

 Termination for Insufficient Funding.  The State may immediately terminate this agreement if: 
14.3.1 It does not obtain funding from the Minnesota Legislature; or 
14.3.2 If funding cannot be continued at a level sufficient to allow for the payment of the services covered 

here. Termination must be by written or fax notice to the Grantee. The State is not obligated to pay for 
any services that are provided after notice and effective date of termination. However, the Grantee will 
be entitled to payment, determined on a pro rata basis, for services satisfactorily performed to the extent 

https://www.revisor.leg.state.mn.us/statutes/?id=176.181
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that funds are available. The State will not be assessed any penalty if the agreement is terminated 
because of the decision of the Minnesota Legislature, or other funding source, not to appropriate funds. 
The State will provide the Grantee notice of the lack of funding within a reasonable time of the State’s 
receiving that notice. 

 Suspension.  The State may immediately suspend this agreement in the event of a total or partial government 
shutdown due to the failure to have an approved budget by the legal deadline.  Work performed by the Grantee 
during a period of suspension will be deemed unauthorized and undertaken at risk of non-payment. 

 
15 Data Disclosure 

Under Minn. Stat. § 270C.65, Subd. 3, and other applicable law, Grantee consents to disclosure of its social security 
number, federal employer tax identification number, and/or Minnesota tax identification number, already provided to 
the State, to federal and state tax agencies and state personnel involved in the payment of state obligations.  These 
identification numbers may be used in the enforcement of federal and state tax laws which could result in action 
requiring the Grantee to file state tax returns and pay delinquent state tax liabilities, if any. 
 

16 Fund Use Prohibited.  The Grantee will not utilize any funds received pursuant to this Agreement to compensate, 
either directly or indirectly, any contractor, corporation, partnership, or business, however organized, which is 
disqualified or debarred from entering into or receiving a State contract.  This restriction applies regardless of whether 
the disqualified or debarred party acts in the capacity of a general contractor, a subcontractor, or as an equipment or 
material supplier.  This restriction does not prevent the Grantee from utilizing these funds to pay any party who might 
be disqualified or debarred after the Grantee’s contract award on this Project.  For a list of disqualified or debarred 
vendors, see www.mmd.admin.state.mn.us/debarredreport.asp. 

 
17 Discrimination Prohibited by Minnesota Statutes §181.59.  Grantee will comply with the provisions of Minnesota 

Statutes §181.59 which requires that every contract for or on behalf of the State of Minnesota, or any county, city, 
town, township, school, school district or any other district in the state, for materials, supplies or construction will 
contain provisions by which Contractor agrees: 1) That, in the hiring of common or skilled labor for the performance 
of any work under any contract, or any subcontract, no Contractor, material supplier or vendor, will, by reason of 
race, creed or color, discriminate against the person or persons who are citizens of the United States or resident aliens 
who are qualified and available to perform the work to which the employment relates; 2) That no Contractor, material 
supplier, or vendor, will, in any manner, discriminate against, or intimidate, or prevent the employment of any person 
or persons identified in clause 1 of this section, or on being hired, prevent or conspire to prevent, the person or 
persons from the performance of work under any contract on account of race, creed or color; 3) That a violation of 
this section is a misdemeanor; and 4) That this contract may be canceled or terminated by the state of Minnesota, or 
any county, city, town, township, school, school district or any other person authorized to grant contracts for 
employment, and all money due, or to become due under the contract, may be forfeited for a second or any 
subsequent violation of the terms or conditions of this Agreement. 

 
18 Limitation.  Under this Agreement, the State is only responsible for receiving and disbursing funds.  Nothing in this 

Agreement will be construed to make the State a principal, co-principal, partner, or joint venturer with respect to the 
Project(s) covered herein.  The State may provide technical advice and assistance as requested by the Grantee, 
however, the Grantee will remain responsible for providing direction to its contractors and consultants and for 
administering its contracts with such entities.  The Grantee’s consultants and contractors are not intended to be third 
party beneficiaries of this Agreement. 

 
19 Telecommunications Certification. By signing this agreement, Contractor certifies that, consistent with Section 889 

of the John S. McCain National Defense Authorization Act for Fiscal Year 2019, Pub. L. 115-232 (Aug. 13, 2018), 
and 2 CFR 200.216, Contractor will not use funding covered by this agreement to procure or obtain, or to extend, 
renew, or enter into any contract to procure or obtain, any equipment, system, or service that uses “covered 
telecommunications equipment or services” (as that term is defined in Section 889 of the Act) as a substantial or 
essential component of any system or as critical technology as part of any system.  Contractor will include this 
certification as a flow down clause in any contract related to this agreement. 
 

20 Title VI/Non-discrimination Assurances.  Grantee agrees to comply with all applicable US DOT Standard Title 
VI/Non-Discrimination Assurances contained in DOT Order No. 1050.2A, and in particular Appendices A and E, 
which can be found at: https://edocs-public.dot.state.mn.us/edocs_public/DMResultSet/download?docId=11149035.  

https://www.revisor.leg.state.mn.us/statutes/?id=270C.65
https://edocs-public.dot.state.mn.us/edocs_public/DMResultSet/download?docId=11149035
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Grantee will ensure the appendices and solicitation language within the assurances are inserted into contracts as 
required.  State may conduct a review of the Grantee’s compliance with this provision. The Grantee must cooperate 
with State throughout the review process by supplying all requested information and documentation to State, making 
Grantee staff and officials available for meetings as requested, and correcting any areas of non-compliance as 
determined by State. 
 

21 Additional Provisions 
[Intentionally left blank.] 

 

[The remainder of this page has intentionally been left blank.] 
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MnDOT ENCUMBRANCE VERIFICATION 
The individual certifies funds have been encumbered as required by 
Minn. Stat. 16A.15 and 16C.05. 

By: 

Date: 

SWIFT Contract # 

SWIFT Purchase Order # 

COMMISSIONER OF TRANSPORTATION, as delegated 

By: 

Date: 

MnDOT CONTRACT MANAGEMENT, for form and execution 

By: 

Date: 

GRANTEE 
The Grantee certifies that the appropriate person(s) have executed the grant 
agreement on behalf of the Grantee as required by applicable articles, bylaws, 
resolutions, or ordinances. 

By: 

Title:                          Steve Stotko, Mayor

Date:                          October 15, 2024

By: 

Title:               Neil Schlagel, City Administrator

Date:                          October 15, 2024

CM State Airports Fund Grant Agreement Template (Rev. 9/17/24) 



  Rev. 9/02  

MINNESOTA DEPARTMENT OF TRANSPORTATION Airport Name  _______________________________ 
OFFICE OF AERONAUTICS 
395 JOHN IRELAND BOULEVARD, MS 410 State Project No.  _______________________________

ST. PAUL, MINNESOTA 55155-1800 
airportdevelopment@state.mn.us  Federal Project No.  _______________________________ 

CREDIT APPLICATION Mn/DOT Agreement No. _______________________________ 

TO THE DIRECTOR, OFFICE OF AERONAUTICS: 

Itemized statement of cash expenditures for which credit is claimed: 

For period beginning __________________________________, 20____ ; ending __________________________________, 20____. 

Warrant 
Number 

Date 
Issued 

Name or Description Unit Rate Total Time 
or Quantity 

Amount 

Total Expenditures 

*FINAL/PARTIAL (CIRCLE ONE)

  NOTE:  PLEASE SEPARATE ENGINEERING COSTS FROM OTHER COSTS. Municipality _________________________________________________  

By _________________________________________________ 

Title _________________________________________________
*FOR ALL ITEMS INCLUDED IN THIS AGREEMENT

(Complete Form On Reverse Side) 

EXHIBIT A



 
STATE OF _______________________  
 
COUNTY OF _____________________ 
 
 
____________________________________________________, being first duly sworn, deposes and says that he/she is the 
 
_______________________________ of the Municipality of ___________________________________________, in the County  
 
of _____________________________________________, State of Minnesota; that he/she has prepared the foregoing Credit Application, 
 
knows the contents thereof, that the same is a true and accurate record of disbursements made, and that the same is true of his/her own 
 
knowledge; and that this application is made by authority of the municipal council (or board) of said Municipality. 
 
 
 
 
          _______________________________________ 

Signature 
 
Subscribed and sworn to before me 
 
this ___________ day of _______________, 20_____. . 
 
 
_____________________________________________ 

NOTARY  PUBLIC 
 
 
My Commission Expires:________________________ 
 
 
 



EXHIBIT B



Airport:  Winsted Municipal Airport (10D)
Sponsor: City of Winsted

UEI: F714P1UP2EL3
State Project: A4306‐41

State Agreement #:
Fed Project: 3‐27‐0139‐16‐24
Description:

Date: 5/9/2024

Construction Item Description Total Federal State Federal State Local
1 John Deere 544P Wheel Loader & Wing Plow (RDO Equipment) 371,746.33$          90% 5.0% 334,571.70$          18,587.32$           18,587.32$           
2 Larue Mounted Snow Blower D50‐4C (MacQueen Equipment) 210,302.50$          90% 5.0% 189,272.25$          10,515.13$           10,515.13$           

CONSTRUCTION SUBTOTAL 582,048.83$          523,843.95$          29,102.44$           29,102.44$           

Engineering Item Description Total Federal State Federal State Local
1 Engineering ‐ SRE Assistance 37,000.00$            90% 5.0% 33,300.00$             1,850.00$             1,850.00$              

ENGINEERING SUBTOTAL 37,000.00$            33,300.00$             1,850.00$             1,850.00$             

Administration Item Description Total Federal State Federal State Local
1 City Administration 1,000.00$              90% 5.0% 900.00$                  50.00$   50.00$  

ADMINISTRATION SUBTOTAL 1,000.00$              900.00$                  50.00$                   50.00$  

Total (before adjustments) 620,048.83$          558,043.95$          31,002.44$           31,002.44$           

Grant Amounts 620,048.83$          558,044.00$          31,002.39$           31,002.44$           
Overall Share Percentages 90.00% 5.00% 5.00%

AIP ‐ SRE Acquisition

Funding Rates

EXHIBIT C



        

 
 

CITY COUNCIL – MEETING AGENDA 
Tuesday, October 15, 2024 – 6:00 P.M. 

City Council Chambers – Winsted City Hall 
 

Mission Statement 
 

“The City of Winsted will provide services and resources for its citizens and businesses that 
promote opportunities for a high quality of life, while sustaining a hometown atmosphere.” 

  
 
1) MAYOR CALL THE MEETING TO ORDER 

a) Pledge of Allegiance* 
 

2) CONSENT AGENDA  
 

Items listed below are considered routine and non-controversial by the City.  There will be no 
separate discussion of these items unless requested by a Council Member, staff or citizen.  If 
removed, the item will be discussed at the end of the regular agenda. 
 

a) Approval of Minutes 
 City Council Work Session – August 20, 2024 
 City Council Regular Meeting – August 20, 2024 
 City Council Work Session – September 17, 2024 
 City Council Regular Meeting – September 17, 2024 

 
b) Agreement and Contract for Inspection Services and Municipal Delegation 

Application – MNSPECT LLC/SAFEbuilt  
Authorize the Mayor and City Administrator to execute a Second Amendment of Agreement 
and Contract for Inspection Services with MNSPECT LLC, for Building Official, 
inspection, and related services and authorize the City Administrator to execute a Municipal 
Delegation Agreement Application, authorizing MNSPECT LLC/SAFEbuilt, to conduct 
Building Code Administration for Public Buildings and State Licensed Facilities in the City 
of Winsted.  
 

c) Website Hosting and Services – Catalis 
 
Authorize the City Administrator to execute an Order Form for Subscription Renewal with 
Catalis to provide software and web hosting for the City of Winsted website for a term of 
four (4) years.  
 

d) Hay Ride Permit - Winsted Holding Activities That Unite People (WHAT UP)* 
Approve a hay ride sponsored by Winsted Holding Activities that Unite People (WHAT 
UP) on designated streets in the City of Winsted as approved by the Winsted Police Chief 
on Saturday, October 19, 2024 between the hours of 1:00 p.m. and 5:00 p.m. 

e) Dance Permit – The Blue Note*  
Approve a Dance Permit for the Blue Note Ballroom, 320-3rd Street South, for an event on 
Sunday, October 27, 2024. 
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f) Resolution R-24-30 – Winsted Volunteer Fire Department Relief Association – 
Gambling Contribution  
 
Adopt Resolution R-24-30 to accept a contribution from gambling proceeds from the 
Winsted Volunteer Fire Department Relief Association in the amount of $2,500.00 to be 
dedicated to the City of Winsted Park Fund. 
 

g) Resolution R-24-31 – Winsted Volunteer Fire Department Donation  
 
 Adopt Resolution R-24-31 to accept a donation from various donors in the amount of $50.00 

to be dedicated toward the 2024 Winsted Volunteer Fire Department Capital Equipment 
Fund. 

 
h) Resolution R-24-32 – Winsted Holding Activities That Unite People (WHAT UP) 

Donation  

 Adopt Resolution R-24-32 accepting a donation from the River of Life Christian Church in 
the amount of $540.00 to be dedicated toward the Winsted Holding Activities that Unite 
People (WHAT UP) organization. 

i) Health Insurance Renewal – Southwest West Central Service Cooperative* 
Authorize the City Administrator to initiate the renewal process with the Southwest West 
Central (SWWC) Service Cooperative and Medica to provide health insurance coverage for 
City of Winsted employees for the policy beginning January 1, 2025. 

j) Dental Insurance Renewal – Southwest West Central Service Cooperative* 
Authorize the City Administrator to initiate the renewal process with the Northeast Service 
Cooperative (NESC) and Delta Dental of Minnesota to provide dental insurance coverage 
for City of Winsted employees for the policy beginning January 1, 2025. 

k) Ancillary Insurance Renewal – The Hartford* 
Authorize the City Administrator to initiate the renewal process with The Hartford to 
provide ancillary insurance coverage for City of Winsted employees for the policy 
beginning January 1, 2025. 

l) Appointment – Utility Billing Clerk – Ms. Christine Kittock*  
 

Appoint Ms. Christine Kittock to the position of Utility Billing Clerk for City of Winsted at 
Step 1, Grade 3 of the Proposed 2025 Compensation Plan through December 31, 2025. 
 

m) Security Bank & Trust Company – Pledged Securities 
Approve the Pledged Securities that Security Bank & Trust Company has purchased for the 
City of Winsted for the month of September, 2024. 

n) Building Permit Report – September, 2024 

Approve the Building Permit Report for the month of September, 2024.   

o) Financial Report – August, 2024 
Approve the financial report for the month of August, 2024. 

p) Claims  
Approve the claims list for October 15, 2024. 
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3) PUBLIC HEARINGS 

a) Ordinance O-24-0X – Winsted Municipal Code – Chapter 1 – Text Amendment – 
City Council Salaries 

 
Conduct a public hearing and receive comments related to proposed text amendments to 
Chapter 1 of the Winsted Municipal Code regarding City Council Salaries. 

 
Consider a motion to adopt Ordinance O-24-0X, an ordinance providing text amendments 
to Chapter 1, Section 3 of the Winsted Municipal Code of the City of Winsted, Minnesota, 
with relation to City Council Salaries. 
 

4) OLD BUSINESS 

5) NEW BUSINESS 

a) Joint and Cooperative Agreement for Law Enforcement Services for the Cities of 
Winsted Lester Prairie, Minnesota  
 
Consider a motion to authorize the Mayor and City Clerk-Treasurer to execute a Joint and 
Cooperative Agreement for Law Enforcement Services for the Cities of Winsted Lester 
Prairie, Minnesota, contingent upon review by the City Attorney.  
 

b) Winsted Municipal Airport – Runway 9/27 Clear Zone Acquisition Plan (CZAP) – 
Work Order No. 12 – Professional Services Contract – Bolton and Menk, 
Incorporated 
 
Consider a motion to authorize the City Administrator and City Clerk-Treasurer to execute 
Work Order No. Twelve (12), the Professional Services Contract between the City of 
Winsted and Bolton and Menk, Incorporated, to conduct project meetings and a Clear Zone 
Acquisition Plan for the Winsted Municipal Airport 10D, for an amount not to exceed 
$10,000, with funding participation from the Minnesota Department of Transportation 
(MnDOT) Office of Aeronautics.   

 
c) Resolution R-24-33 - Winsted Municipal Airport – State Grant Agreement for Snow 

Removal Equipment (SRE) Acquisition   
Consider a motion to adopt Resolution R-24-33, authorizing the Mayor and City 
Administrator to execute Minnesota Department of Transportation (MnDOT) Office of 
Aeronautics Grant Agreement No. 1058055 for Airport Improvement, Excluding Land 
Acquisition, for State Project No. A4306-41 at the Winsted Municipal Airport for the 
acquisition of Snow Removal Equipment (SRE). 
 

6) DEPARTMENT/ORGANIZATION REPORTS 

a)  Building Inspector – SAFEbuilt* 

b) Winsted Public Library* 

7) OPEN FORUM  

Open Forum provides residents with the opportunity to address an issue that is not on the 
agenda with the City Council.  The City Council will not take official action on items discussed 
during Open Forum, except to refer items to staff for future report or follow through.   If you 
wish to address the City Council please state your name, address and topic that you wish to 
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discuss.  Speakers will be limited to five (5) minutes to discuss an issue and the Mayor will 
limit discussion on any one topic to ten (10) minutes.   
 

8) CITY ADMINISTRATOR UPDATE AND ANNOUNCEMENTS* 

9)   ADJOURN    
 

* Denotes no supporting information included in the packet. 
 
 
 

Winsted City Hall 
201 1st Street North | P.O. Box 126 | Winsted, MN  55395  

(320) 485-2366 | www.winsted.mn.us 

http://www.winsted.mn.us/
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City of Winsted 
City Council Work Session 
Lewis Room 
Tuesday, August 20, 2024 
5:00 p.m. 
 
Present: Mayor Steve Stotko 
 Council Member Jeff Albers 
 Council Member Jesse Cafferty 
 Council Member Tim Fury 
 Council Member Tom Ollig 
  
Staff Present: Mr. Neil Schlagel, City Administrator 
 Ms. Raquel Kirchoff, City Clerk-Treasurer 
  

I. Call to Order 
 

Mayor Stotko called the Work Session to order at 5:00 p.m.  
 

II. 2025 Preliminary Budget 
 
Mr. Neil Schlagel, City Administrator, provided a presentation regarding the 2025 Preliminary Budget.   
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Mr. Schlagel noted that the budget presented includes two (2) additional full-time staff positions; a Public Works 
position and an additional Police Officer, for the City Council to consider when adopting the final 2025 budget.  It 
does not include any adjustments if a merger occurs between the City of Winsted and City of Lester Prairie police 
departments.  The City Council discussed if or why a fifth police officer is needed and the status of if a merger 
between the City of Winsted and City of Lester Prairie police departments will occur. 
 
The City Council discussed the number of mowers the City would need if it switches to the Public Works 
Department completing the mowing in 2025. 
 
The City Council requested that the preliminary levy be closer to thirteen percent (13%). 
     

III. Other 
 
Mr. Schlagel reviewed the following items: 
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The approved County State Aid Highway Five (CSAH 5) project budget included a gate at the Winsted Brush Site.  
The quote received of approximately $41,000 is within this budgeted cost, and consists of two (2) gates and a 
fence.  It would fence in the majority of the Waste Water Treatment Facility, provide a gate for People Service 
access, and provide an electronic gate for access to the brush site.  Users of the electronic gate would be 
charged an annual fee for access.   
 
Council Member Albers motioned to adjourn the Work Session.  Council Member Fury seconded the 
motion.  Motion carried 5-0. 

 
The Work Session adjourned at 5:54 p.m. 
 
 
 

 
____________________________________ 
Steve Stotko 
Mayor 
City of Winsted 
 
 

ATTEST: 
 
____________________________________ 
Raquel Kirchoff, CMC 
City Clerk-Treasurer 
City of Winsted 
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City of Winsted 
City Council Meeting 
Council Chambers 
Tuesday, August 20, 2024 
6:00 p.m. 
 
Present:  Mayor Steve Stotko 
   Council Member Jeff Albers 
   Council Member Jesse Cafferty 
   Council Member Tim Fury 
   Council Member Tom Ollig 
 
Staff Present:  Mr. Neil Schlagel, City Administrator 

Ms. Raquel Kirchoff, City Clerk-Treasurer 
   Mr. Justin Heldt, Police Chief 
 
1) Mayor Stotko called the meeting to order at 6:00 p.m. 

a) The Pledge of Allegiance was recited. 
b) Special Presentation: Howard Lake-Waverly-Winsted (HLWW) Schools – Mr. Nate Walbruch 

 
Mr. Nate Walbruch, HLWW Schools Superintendent, and Ms. Shannah Mulvihill, HLWW School Board 
Member, provided information about the process to develop the strategic plan and the details of the 
strategic plan for HLWW Schools. 
 

2) Consent Agenda 
 
a) Approval of Minutes 

Approved the minutes of the following: 

 City Council Work Session – July 16, 2024 
 City Council Regular Meeting – July 16, 2024 

 
b) Safety Program Service Agreement – SafeAssure Consultants, Incorporated 

Authorized the Mayor and City Clerk-Treasurer to execute an agreement with SafeAssure Consultants, 
Incorporated to provide a safety program for the City of Winsted in the amount of $3,813.26. 

c) Resolution R-24-24 – 2024 Winsted Night Out Donations 
Adopted Resolution R-24-24 accepting a donation from TDS to be dedicated toward the 2024 Winsted 
Night Out Event. 

d) Resolution R-24-25 – Firework Display Donations 

Adopted Resolution R-24-25 accepting donations in the amount of $14,500.00 to be dedicated toward 
the cost of the fireworks display on Friday, August 9, 2024 in conjunction with the Winsted Summer 
Festival.  

e) Security Bank & Trust Company – Pledged Securities 

Approved the pledged securities that Security Bank & Trust Company has purchased for the City of 
Winsted for the month of July, 2024. 

f) Building Permit Report – July, 2024  
Approved the Building Permit Report for the month of July, 2024. 

g) Financial Report - June, 2024 
Approved the financial report for the month of June, 2024. 
 

h) Claims  
 Approved the claims list for August 20, 2024. 
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 Council Member Ollig motioned to adopt the Consent Agenda as presented.  Council Member 

Albers seconded the motion.  Council Member Ollig abstained from voting on item “e) Security 
Bank & Trust Company – Pledged Securities”. Motion carried 5-0.   

3) No Public Hearings 

4) No Old Business 

5) New Business 
a. Resolution R-24-26 – Land Exchange Agreement – Yukon Land Company, LLC and Bridgeland 

Development Company 
 
Mr. Neil Schlagel, City Administrator, stated that Millerbernd Manufacturing has purchased the property 
at 330 6th Street South. The City of Winsted owns park land between Millerbernd Manufacturing,622 6th 
Street South and 330 6th Street South; however, has never had any way to access this park land.  Mr. 
Trevor Millerbernd approached the City requesting to take ownership of the park land to place a 
driveway to connect his two (2) properties, so drivers do not have to drive on McLeod County Road 1 
between the properties.   
 
Mr. Schlagel stated that in order to transfer ownership of the park land property to Mr. Millerbernd, the 
City would need to vacate the park land.  The park land was dedicated to the City in the past as part of 
the Grass Lake Farms development project.  The City would like to complete a land exchange to have 
park land that it would have access to.  The park land from the exchange would not be the same size as 
the current park land.  There are multiple steps of action that need to occur to complete this, with the 
first step of the adoption of Resolution R-24-26.  This would begin the process to clear the revisionary 
interest of the land from Bridgeland Development Company, the original developer of the Grass Lake 
Farms project. 
 
Council Member Albers motioned to adopt Resolution R-24-26 authorizing the Mayor and City-
Clerk Treasurer to execute a Land Exchange Agreement with Yukon Land Company, LLC and 
Bridgeland Development Company, with substantially the same terms and form provided in the 
City Council packet, subject to changes acceptable by the City’s legal counsel. Council Member 
Cafferty seconded the motion.  Motion carried 5-0. 
 

6)  Organization Report 
a)  Winstock Country Music Festival (Winstock)/Holy Trinity Schools 

Ms. Shelly Mendiola, Holy Trinity Schools Principal, provided a report regarding activities to include the 
following: 

 
 The current, main priority is increasing enrollment.  A description of increased marketing efforts was 

provided. 
 Holy Trinity Schools is one (1) in only four (4) schools in Minnesota that are Catholic Parish schools 

servicing grades Pre k – twelve (12) on one (1) campus. 
 Bussing of students from other areas to include Hutchinson, Silver Lake, and Glencoe is offered in 

the 2024-2025 school year. 
 With the tremendous support from the Winstock Country Music Festival (Winstock), the school was 

able to hire a staff person in Special Education and purchase history books for senior high students. 
 
Mr. Dave Danielson, past Chairman of Winstock, provided a report to include the following: 
 
 The 2024 event celebrated Winstock’s 30th anniversary.  The event was officially a sell-out event 

with approximately 19,000 wristbands issued. 
 Due to the weather, some attendees’ vehicles need to be pulled into and out of the grounds.  The 

campsites were a mess due to the weather, and maintenance and repair of them and roads 
continues.  

 Thursday night’s events included a bean bag tournament, the Winsted Volunteer Fire Department 
(WVFD) spaghetti dinner, and music. 

 Friday’s events were accompanied by beautiful weather. 
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 Saturday’s events were hindered by the weather and performers Sara Evans and Josh Turner did 
not perform due to the rain. 

 2025 Winstock dates are June 20-21, 2025, with headliners Thomas Rhett and Jordan Davis. 
 A thank you to the Winsted Summer Festival for choosing Winstock as its 2024 Grand Marshal. 
 Upcoming projects include the possibility of constructing a new front house. 
 A thank you to the City of Winsted for its support of the Winstock event. 

 
7)   No Open Forum  
8)   City Administrator Updates and Announcements 

Mr. Schlagel made the following announcements. 
 Thank you to the Winsted Area Chamber of Commerce for providing another great Winsted Summer 

Festival. 
 The September 3, 2024 City Council Work Session and Meeting will be cancelled. 

 
9) Adjourn 
 

Council Member Fury motioned to adjourn the meeting.  Council Member Cafferty seconded the 
motion.  Motion carried 5-0. 

 
The meeting adjourned at 6:45 p.m. 
 
 

       ____________________________________ 
Steve Stotko 
Mayor 
City of Winsted 
 
ATTEST: 
 
____________________________________ 
Raquel Kirchoff, CMC 
City Clerk-Treasurer 
City of Winsted 
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City of Winsted 
City Council Work Session 
Lewis Room 
Tuesday, September 17, 2024 
5:30 p.m. 
 
Present: Mayor Steve Stotko 
 Council Member Jeff Albers 
 Council Member Cafferty 
 Council Member Tim Fury 
 Council Member Tom Ollig 
 
Staff Present: Mr. Neil Schlagel, City Administrator 
 Ms. Raquel Kirchoff, City Clerk-Treasurer 
 Mr. Chris Bahr, Maintenance Supervisor 
 
Also Present: Mr. Jake Saulsbury, Bolton and Menk, Incorporated 
  

I. Call to Order 
 

Mayor Stotko called the Work Session to order at 5:30 p.m.  
 

II. Well No. 4 – Emergency Repairs  
 
Mr. Neil Schlagel, City Administrator, stated that Well No. 4 is not operating and requires repairs.  Mr. Chris Bahr, 
Maintenance Supervisor, stated that the well needs a new pump.  When the pump was pulled, it was found that the well 
casing has much pitting and should also be replaced.  The parts for repair should arrive soon.    
 
Mr. Bahr stated that Well No. 2 is not able to be used because it needs to blended with Well No. 4 because of its arsenic 
levels.  The City is currently operating on Well No. 3 only. 
 

III.  Ordinance Amendments – City Council Wages 
 
Mr. Schlagel stated that if the City Council wants to adjust City Council wages with the proposed payment of $40 per Work 
Session and the increase of payment from $25 to $40 for any meetings, other than regular City Council Meetings, the City 
Council must adopt an ordinance amendment.  This needs to be completed before Election Day on November 6, 2024. 
 
The City Council Members directed Mr. Schlagel to schedule a Public Hearing to consider an ordinance amendment for 
City Council wages. 

 
IV.  2025 Preliminary Budget 

 
Mr. Schlagel stated that the preliminary budget has reduced since the budget presented at the August 20, 2024 Work 
Session due to the merger of the Winsted and Lester Prairie police departments being included. 
 
Mr. Schlagel stated that the City Council will consider the budget further during budget work sessions in October, which 
will include information about what the increased water rate will be to fund improvements like Well No. 5.  Mayor Stotko 
asked if Well No. 5 was needed at this time, or could the City run on Well No. 3 and Well no. 4 alone. 
 
Mr. Jake Saulsbury, Bolton and Menk, Incorporated stated that Well No. 5 is needed because of the following reasons: 
 
 Well No. 1 is abandoned. 
 Well No. 2 and 3 are over sixty (60) year old drift wells that can dry up and are less reliable wells than Mount Simon 

wells.  They have smaller gallons per minute capacity than a Mount Simon well. 
 The City needs to meet its firm capacity according to State regulations.  Currently with Well No. 4 not operating, that 

means Well No. 2 cannot operate because it needs to be blended with Well No. 4.  That leaves the City operating on 
one (1) well, Well No. 3, which cannot meet the City’s firm capacity at all times of the year.  Well No. 2 cannot be 
blended with Well No. 3 instead of Well No. 4 because of their setup.   

 To have enough water if there is a fire in the city. 
 For water needs if there is future growth of the city. 
 For system reliability if there are repairs needed to wells in the future.   
 

V. Other 
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 Mr. Schlagel stated that he spoke with the principal at Holy Trinity Schools for the future removal of the scoreboard at 
the Weinbeck Athletic Complex, with help from City staff. 

 
 Mayor Stotko asked if the unpaid money owed to the City by the Herald Journal could be assessed to their property 

tax.  Mr. Schlagel stated that he would contact an attorney for information. 
 

VI. Adjourn 
 
Council Member Ollig motioned to adjourn the Work Session.  Council Member Fury seconded the motion.  
Motion carried 5-0. 

 
The Work Session adjourned at 5:58 p.m.           
                               
____________________________________ 
Steve Stotko 
Mayor 
City of Winsted 
 
ATTEST: 
 
____________________________________ 
Raquel Kirchoff, CMC 
City Clerk-Treasurer 
City of Winsted 
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City of Winsted 
City Council Meeting 
Council Chambers 
Tuesday, September 17, 2024 
6:00 p.m. 
 
Present:  Mayor Steve Stotko 
   Council Member Jeff Albers 
   Council Member Jesse Cafferty 
   Council Member Tim Fury 
   Council Member Tom Ollig 
 
Staff Present:  Mr. Neil Schlagel, City Administrator 

Ms. Raquel Kirchoff, City Clerk-Treasurer 
   Mr. Justin Heldt, Police Chief 
 
Also Present:   Mr. Jake Saulsbury, Bolton and Menk, Incorporated 
 
1) Mayor Stotko called the meeting to order at 6:00 p.m. 

a) The Pledge of Allegiance was recited. 
b) Years of Service Recognition – City of Winsted Employee 

 
Mayor Stotko recognized Mr. John Schlechter for twenty (20) Years of Service. 
 

c) 2024 Winsted Pride Award Presentations 
 
Mayor Stotko recognized the following 2024 Winsted Pride Award recipients for enhancing the aesthetic quality of the 
property and contributing to the overall enhancement of the City of Winsted’s image. 

 Dave and Jamie Muelners – 139 Fairlawn Avenue East 
 Coffee Cove – 181 1st Street North 

 
d) Oath of Office – Winsted Police Officer, Adrian Santana 

 
Mayor Stotko administered the Oath of Office to Mr. Adrian Santana, Winsted Police Officer. 
 

2) Consent Agenda 
 
a) Approval of Minutes 

Approved the minutes of the following: 

 City Council Work Session – August 6, 2024 
 City Council Regular Meeting – August 6, 2024 

 
b) Schedule Public Hearing – Ordinance Amendments – Winsted Municipal Code 

Scheduled a Public Hearing for Tuesday, October 15, 2024 at 6:00 p.m. in the City Council Chambers at Winsted City Hall 
to consider ordinance amendments to Chapter 1 of the Winsted Municipal Code, relating to City Council Wages. 
 

c) Schedule Public Hearing – Truth-in-Taxation Hearing 
Scheduled a Truth-in-Taxation Public Hearing for Tuesday, December 3, 2024 at 6:00 p.m. in the City Council Chambers 
at Winsted City Hall. 
 

d) Winsted Police Department – Joint Powers Agreement 
Authorized the City Administrator to draft a Joint Powers Agreement with the City of Lester Prairie to merge Police 
Departments and provide public safety services to the respective cities.    
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e) Winsted Public Works Department – Surplus Equipment 
Declared thirty-three (33) street light poles and fixtures as surplus equipment and eligible for sale, as recommended by 
the Public Works Lead, and authorized the City Administrator to determine the process and best method for sale of the 
equipment.  
 

f) Resolution R-24-27 – Winsted Police Department Donation 
Adopted Resolution R-24-27 accepting a donation from Ameriprise Financial, on behalf of Evonne Kremer, to be 
dedicated to the Winsted Police Department fund.   

 
g) Resolution R-24-28 – Winsted Volunteer Fire Department Donation 

Adopted Resolution R-24-28 accepting a donation from Ameriprise Financial, on behalf of Evonne Kremer, to be 
dedicated to the Winsted Volunteer Fire Department fund.   

 
h) Resignation – Winsted Administration Department  
 Accepted the voluntary resignation of Ms. Madison Fiecke as Utility Billing Clerk, effective September 6, 2024. 
 
i) Security Bank & Trust Company – Pledged Securities 

 Approved the Pledged Securities that Security Bank & Trust Company has purchased for the City of Winsted for the 
month of August, 2024. 

j) Building Permit Report – August, 2024 

 Approved the Building Permit Report for the month of August, 2024.   

k) Financial Report – July, 2024 

 Approved the financial report for the month of July, 2024. 

l) Claims  
 Approved the claims list for September 17, 2024. 
 
m) Land Exchange Agreement – Yukon Land Company, LLC and Bridgeland Development Company 

 Authorized the Mayor and City-Clerk Treasurer to execute a Land Exchange Agreement with Yukon Land Company, LLC 
and Bridgeland Development Company, according to Resolution R-24-26 and subject to the terms and contingencies 
outlined in the agreement, with an updated valuation of the park parcel in Section 1.3 of the agreement.  

 
 Council Member Ollig motioned to adopt the Consent Agenda as presented.  Council Member Cafferty seconded 

the motion.  Council Member Ollig abstained from voting on item “i) Security Bank & Trust Company – Pledged 
Securities”. Motion carried 5-0.   

3) No Public Hearings 

4) No Old Business 

5) New Business 
a) Well No. 4 – Emergency Repairs 

 
Mr. Neil Schlagel, City Administrator, stated that Well No. 4 has not been operating and City staff is waiting on arrival of a 
pump that has been ordered for its repair.  In addition to the pump, it was found that much pitting has occurred to the well 
that must be repaired.  The emergency repair has been ordered with estimated completion by the end of September.  The 
City is currently running on Well No. 3.   
 
Council Member Albers motioned to authorize the City Administrator to execute a quote with Traut Companies to 
provide the materials and labor necessary to make emergency repairs to Well No. 4 in the City of Winsted, for an 
amount not to exceed $46,300.00. Council Member Fury seconded the motion.  Motion carried 5-0. 
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b) Well No. 5 – Award Recommendation 
 
Mr. Jake Saulsbury, Bolton and Menk, Incorporated, stated that bids for the Well No. 5 project were received.  He 
reviewed that the City currently has three (3) wells, with two (2) of those wells being shallow, drift wells that produce less 
water than a Mount Simon well, and which are very old and installed prior to the year 1960. The third well is Well No. 4, 
the current primary source of water for the City, that is aging and requires maintenance and repair that the City Council 
just approved.  
 
Installing the new Well No. 5 would allow for; the capacity of the system to be increased above the requirements of the 
State of Minnesota, system reliability, adequate fire flow, and future growth of the City. 
 
Mr. Saulsbury stated that two (2) bids were received, with the low bid of $1,209,912.00 submitted by Minger Construction 
Companies, Incorporated.  The bid includes a raw watermain and the drilling of the Mount Simon well. The sub-contractor 
for the project that will do the drilling is Traut Companies.   
 
Mr. Saulsbury stated that if the City would delay the installation of Well No. 5, the risks would include; not meeting the firm 
capacity of required gallons per minute at certain times of the year or if there was a fire, and not having capacity for 
growth of the City.  He continued by stating that metropolitan cities have difficulty obtaining a Mount Simon well due to 
added scrutiny.  If the State’s restriction for Mount Simon wells expanded beyond the metropolitan cities, the City may not 
be able to obtain this type of well if it delayed installation.  Mr. Saulsbury stated that currently Well No. 4 is mixed with 
Well No. 2 due to the arsenic in Well No.2.  When Well No.4 is not operating, that leaves the City with only one (1) well, 
Well No. 3, to operate which is not a Mount Simon well and is very old.  It is recommended that the City not delay the 
installation of Well No. 5. 
 
Council Member Ollig motioned to award a contract in the amount of $1,709.912.00 to Minger Construction 
Companies, Incorporated, to provide all materials and labor necessary to construct a Mount-Simon aquifer well 
along with approximately 1,600 feet of raw watermain in the City of Winsted, contingent upon approved financing.  
Council Member Fury seconded the motion.  Motion carried 5-0. 
 

c) Resolution R 24-29 – 2025 Preliminary Property Tax Levy Certification Emergency Repairs 
 
Mr. Neil Schlagel, City Administrator, provided the following presentation regarding the preliminary property tax levy that 
includes the merger between the Winsted and Lester Prairie police departments. 
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Council Member Albers motioned to adopt Resolution No. R-24-29 certifying the Preliminary 2025 General Property 
Tax Levy of $1,685,617 and Preliminary 2025 Debt Service Levy of $445,500 for a total Preliminary 2025 Property Tax 
Levy of $2,131,117.Council Member Ollig seconded the motion.  Motion carried 5-0. 

 
6)  Organization Report 

a)  Winsted Arts Council 
Ms. Julie Guggemos, Winsted Arts Council Board President, provided a report regarding activities to include the following: 

 
 A summary of the mural project that was completed and placed on the side of the Corner Bar and Grill. 
 A summary of the Music in the Park events that occurred in Mill Reserve Park during Summer 2024. 
 Encouraged the City Council to consider sending another group of people to a program similar to the Blandin 

Foundation that the Winsted Arts Council was formed from. 
 

The City Council Members thanked the Arts Council for the work they do for the City of Winsted residents. 
 

7)   Open Forum  
Ms. Dianne Neuman, 520 Kingsley Street South, stated that she volunteers her time and supplies to plant and maintain some 
flowers and plants in the promenade area.  She requested that in the future, City staff would help with watering where she has 
plants.   
 

8)   City Administrator Updates and Announcements 
Mr. Schlagel thanked Ms. Madison Fiecke for her service as the former Utility Billing Clerk of the City of Winsted.  He 
continued by stating that the City has received multiple applications for the open position after Ms. Fiecke resigned, and will 
be working to fill it soon.  
 

9) Adjourn 
 

Council Member Fury motioned to adjourn the meeting.  Council Member Cafferty seconded the motion.  Motion 
carried 5-0. 

 
The meeting adjourned at 6:35 p.m. 
 
 

       ____________________________________ 
Steve Stotko 
Mayor 
City of Winsted 
 
 
ATTEST: 
 
____________________________________ 
Raquel Kirchoff, CMC 
City Clerk-Treasurer 
City of Winsted 



SECOND AMENDMENT OF 
AGREEMENT AND CONTRACT FOR INSPECTION SERVICES 

BETWEEN CITY OF WINSTED, MINNESOTA 
AND MNSPECT, LLC

THIS SECOND AMENDMENT OF PROFESSIONAL SERVICES AREEMENT is made effective as of the date of the last 
signature below by and between City of Winsted, Minnesota (Municipality) and MNSPECT, LLC, a wholly owned subsidiary 
of SAFEbuilt, LLC, (Consultant).  Municipality and Consultant shall be jointly referred to as the “Parties”. 

RECITALS AND REPRESENTATIONS 
WHEREAS, Parties entered into an Agreement and Contract for Inspection Services (Agreement), by which both 

Parties established the terms and conditions for service delivery on December 21, 2021; and 

WHEREAS, on April 4, 2022, Parties instituted Amendment One to the Agreement to update services and fee 
schedule; and  

WHEREAS, Parties hereto now desire to amend the Agreement as set forth herein. 

NOW, THEREFORE, in consideration of the mutual promises and covenants herein contained, and other good and 
valuable consideration, the receipt and adequacy of which are acknowledged, the Parties agree as follows: 

1. The above recitals are acknowledged as true and correct and are incorporated herein.

2. The first sentence of the Agreement, Section 5. Termination shall be replaced with and read in its entirety with
the below:

This Agreement shall remain in force and effect from the effective date of service until December 31, 2027.

3. All other conditions and terms of the original Agreement and First Amendment not specifically amended
herein, shall remain in full force and effect.

IN WITNESS HEREOF, the undersigned have caused this Amendment to be executed in their respective names on the 
dates hereinafter enumerated. 

MNSPECT, LLC City of Winsted, Minnesota 

By:______________________________  By: 

Name:  _Gary Amato ______________ Name:  

Title: _Chief Administrative Officer_______ Title: 

Date:  _October 2, 2024 __________ Date: 



 
Catalis 

3025 Windward Plaza, Suite 200 

Alpharetta, GA 30005 

 

No.: 0068Z00001fBFVEQA4  
Order Form Date: 9/4/2024   

ORDER FORM 
 

CUSTOMER INFORMATION  
Customer: City of Winstead, MN    Phone: 320-485-2366  
Primary Contact: Neil Schlagel  

neil.schlagel@winsted.mn.us  
Address: 201 1st St. N. PO Box 126 

Winstead, MN 55395  
System 
Administrator: 

Neil Schlagel 
neil.schlagel@winsted.mn.us 

   

    

Billing Contact: Neil Sclagel  ACH: ☐ 

Billing Email: neil.schlagel@winsted.mn.us PO Required: ☐   

Billing Phone: 320-485-2366  Tax Exempt: ☐ 

 

Catalis Representative: Andrew Lacovara Andrew.Lacovara@catalisgov.com 204-410-6772  

SUBSCRIPTION TERM  
Subscription Start Date: October 1st, 2024 
Auto-Renewal: Yes (Annual) 
The Subscription Start Date is the date the Software will be provisioned to the System Administrator.  

The Initial Term of the Subscription shall begin on the Subscription Start Date and will continue for four (4) years.  

Upon completion of the Initial Term, the Order Form shall automatically be renewed for subsequent annual 
twelve (12) month terms.  

PRICING 
 
1. Fee Summary  

Software Subscription Fees for Year 1 Total:  $2,690 
Fee details for these totals are in the tables below.   

 
2. Software Subscription Fees 

 Year 1 Year 2 Year 3 Year 4 

Content Management System 
Annual Subscription 

$2,690 $2,851 $3,022 $3,203 

Total Subscription Fees $2,690 $2,851 $3,022 $3,203 

2.1. Year 1 Software Subscription Fees shall be billed upon the Subscription Start Date.  
2.2. Future Year Software Subscription Fees shall be billed annually in advance.  

 

3. Additional Services  
Future Professional Services, customizations, modifications, or integrations can be provided at a current year 
hourly services rate. Any additional work requested will require a Professional Services Work Order.  
 

TERMS AND CONDITIONS 

The Agreement incorporates by reference the following, in order of precedence: 
This Order Form 
The Master Software Subscription and Services Agreement   

https://catalisgov.com/master-software-subscription-and-services-agreement/ 
Schedule A: Software Description and Scope of Use  

 

Docusign Envelope ID: 95DC7F39-4B66-4CEA-98C1-E793B5DFECB6

mailto:Andrew.Lacovara@catalisgov.com
https://catalisgov.com/master-software-subscription-and-services-agreement/


 
Catalis 

3025 Windward Plaza, Suite 200 

Alpharetta, GA 30005 

 

No.: 0068Z00001fBFVEQA4  
Order Form Date: 9/4/2024   

 
General Notes: 
1. Capitalized terms used herein but not defined in this Order Form have the meanings given to them in the 

Master Software Subscription and Services Agreement.  
2. The Parties agree to keep all aspects of this agreement confidential to the extent permitted by law. 
3. Pricing and/or terms are subject to change if the Order Form is not signed within sixty (60) days of the 

Order Form Date.  
4. The Pricing listed above is estimated based on the information available to Catalis at the time of the 

making of this Order Form. Following adoption of this Order Form, any changes shall be memorialized 
with a written Amendment, without regard to whether the change affects costs, and shall be approved in 
writing by Catalis and the Customer. If the Amendment impacts cost to one or more Parties, an estimate of 
the cost impact shall be included in the written Amendment. 

5. Any Recurring Fees will increase annually by the greater of six percent (6%) or the increase in the CPI for 
the prior calendar year (as reflected in the pricing table(s) above). 

6. Invoices shall be due and payable within thirty (30) days following invoice by Catalis. 
 

ACCEPTANCE  
By signing below, signatories represent that they are validly authorized to enter into this Order Form 
and accept their terms and conditions. The Order Form is dated effective and shall be considered 
binding upon execution (“Effective Date”) by and between both parties. 
 
 

City of Winstead, MN  

 
 
 
By:  _______________________________________ 

Name:  _______________________________________ 

Title:  _______________________________________ 

Date:  _______________________________________ 

 

CATALIS PUBLIC WORKS & CITIZEN  
ENGAGEMENT, LLC: 
 
 
 
By:  _______________________________________ 

Name:  _______________________________________ 

Title:  _______________________________________ 

Date:  _______________________________________ 

 
  

Docusign Envelope ID: 95DC7F39-4B66-4CEA-98C1-E793B5DFECB6

9/25/2024

Neil Schlagel

City Administrator

Teresa Yeager

9/25/2024

EVP



 
Catalis 

3025 Windward Plaza, Suite 200 

Alpharetta, GA 30005 

 

No.: 0068Z00001fBFVEQA4  
Order Form Date: 9/4/2024   

SCHEDULE A: SOFTWARE DESCRIPTION AND SCOPE OF USE 
 
This section provides a description of the Software Services being offered; however, it is understood that 
detailed Functional Specifications will also be available in separate Documentation provided for guidance on 
product functionality and usage.  
 

Content Management System  

 

 

CONTENT MANAGEMENT SYSTEM INCLUDES: 
 

Nightly Backups Inc. 

Content Management Software and Maintenance Inc. 

SSO Inc. 

Administrator Dashboard Inc. 

Automatic Feature Updates Inc. 

Accessibility Development                                Inc. 

Responsive Designs Inc. 

AWS North America Hosting Inc. 

SSL Certificates Inc. 

5 hours paid Support (no annual rollover) Inc. 
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CITY OF WINSTED 
RESOLUTION R-24-30 

 
RESOLUTION ACCEPTING A GAMBLING CONTRIBUTION FROM THE  

WINSTED VOLUNTEER FIRE DEPARTMENT RELIEF ASSOCIATION  
TO BE DEDICATED TO THE CITY OF WINSTED’S PARK FUND 

 
WHEREAS, pursuant to Minnesota Statutes Section 349.213, and Minnesota Statutes Section 349.16, 
The City Council of Winsted does require each charitable gambling permittee to pay a sum equal to 5% of 
its net profits, not exceeding $2,500, to be dedicated to the City of Winsted’s Park Fund, pursuant to  
Minnesota Statutes Section 465.03 for the benefit of its citizens, and the City of Winsted is specifically 
authorized to accept these payments for the benefit of recreational services pursuant to Minnesota Statutes 
Section 471.17; and 
 
WHEREAS, the following entity has contributed the required payment as set forth below: 
  

Name         Amount 
Winsted Volunteer Fire Department Relief Association   $2,500.00 

   
NOW, THEREFORE, BE IT RESOLVED, that the City of Winsted accepts the contribution from the 
Winsted Volunteer Fire Department Relief Association to be dedicated to the City of Winsted’s Park Fund. 
 
 
Adopted this 15th day of October, 2024. 
 
       Approved:     
 
 
 
             
       Steve Stotko, Mayor 
 
 
Attest:   
 
 
_________________________________ 
Raquel Kirchoff, City Clerk-Treasurer 
 
 



CITY OF WINSTED 
RESOLUTION R-24-31 

 
RESOLUTION ACCEPTING DONATIONS 

 
WHEREAS, the City of Winsted is generally authorized to accept donations of real and personal 
property pursuant to Minnesota Statutes Section 465.03 for the benefit of its citizens, and is 
specifically authorized to accept gifts and bequests pursuant to Minnesota Statutes; and 
 
WHEREAS, the following persons have offered to contribute the amount set forth below to the 
Winsted Volunteer Fire Department: 
 
 Name of Donor      Amount 
 In memory of Stanley Paschke:     $50.00 

Jim and Caolyn Toenies      
Kelli Paschke 
Katie, Jerermy, Hayden, Harper, Hunter, & Harlan Hainey  

 
WHEREAS, all such donations have been contributed to be dedicated toward the Winsted 
Volunteer Fire Department’s Capital Improvement Plan, and 
 
WHEREAS, The City Council finds that it is appropriate to accept the donation offered. 
 
NOW, THEREFORE, BE IT RESOLVED, that the City of Winsted accepts the donation from 
the above donors, to be dedicated toward the Winsted Volunteer Fire Department’s Capital 
Improvement Plan. 
 
 
Adopted this 15th day of October, 2024. 
 
       Approved:     
 
 
         _   ____ 
       Steve Stotko, Mayor 
 
ATTEST:   
 
 
_______________________________ 
Raquel Kirchoff, City Clerk-Treasurer 
 
 
 
 



CITY OF WINSTED 
RESOLUTION R-24-32 

 
RESOLUTION ACCEPTING DONATIONS 

 
WHEREAS, The City of Winsted is generally authorized to accept donations of real and personal property 
pursuant to Minnesota Statutes Section 465.03 for the benefit of its citizens, and is specifically authorized 
to accept gifts and bequests pursuant to Minnesota Statutes; and 
 
WHEREAS, the following entity has offered to contribute the cash amounts set forth below to the Winsted 
Holding Activities that Unite People (WHAT UP) organization: 
 

Name of Donor       Amount 
River of Life Christian Church     $540.00 

 
WHEREAS, all such donations have been contributed to be dedicated to the fund for the WHAT UP 
organization; and 
 
WHEREAS, the City Council finds that it is appropriate to accept the donation offered. 
 
NOW, THEREFORE, BE IT RESOLVED, that the City of Winsted accepts the donation from River of 
Life Christian Church, to be dedicated to the fund for the WHAT UP organization. 
 
 
Adopted this 15th day of October, 2024. 
 
       Approved:     
 
 
             
       Steve Stotko, Mayor 
 
Attested:   
 
 
______________________________________ 
Raquel Kirchoff, City Clerk-Treasurer 





BUILDING PERMIT REPORT

JURISDICTION(S) REPORTED: Winsted 

ACTIVITY FROM 09/01/2024 TO 09/30/2024

Fee Type Amount Assessed Assessed Date % Due to SAFEbuilt Amount Due to 
SAFEbuilt

Misc: 221 & 231 Baker Ave E - 
Rental Dwelling License

$0.00

Postage $0.68 09/23/2024 100% $0.68
Postage $0.68 09/30/2024 100% $0.68
Postage $0.68 09/30/2024 100% $0.68
Subtotal by Misc

Permit: 24WIN-00075 541 1ST ST S, WINSTED $0.00 Re-Roof (Residential)

Residential Building 
Maintenance Permit

$75.00 09/04/2024 75% $56.25

State Surcharge (Fixed) $1.00 09/04/2024 0% $0.00
Subtotal by Permit $76.00 $56.25

Permit: 24WIN-00076 130 5TH ST S, WINSTED $23,800.00 Solar System 
(Residential)

Residential Building Permit $383.00 09/25/2024 75% $287.25
Residential Plan Review $248.95 09/25/2024 75% $186.71
State Surcharge $11.90 09/25/2024 0% $0.00
Contractor License Look-up $5.00 09/25/2024 100% $5.00
Subtotal by Permit $648.85 $478.96

Permit: 24WIN-00077 310 6TH ST S, WINSTED $0.00 Re-Roof (Residential)

Contractor License Look-up $5.00 09/06/2024 100% $5.00
Residential Building 
Maintenance Permit

$75.00 09/06/2024 75% $56.25

State Surcharge (Fixed) $1.00 09/06/2024 0% $0.00
Subtotal by Permit $81.00 $61.25

Permit: 24WIN-00078 611 PHEASANT RUN, WINSTED $0.00 Plumbing (Residential)

Residential Plumbing Permit $200.00 09/09/2024 75% $150.00
State Surcharge (Fixed) $1.00 09/09/2024 0% $0.00
Subtotal by Permit $201.00 $150.00

Permit: 24WIN-00079 611 PHEASANT RUN, WINSTED $0.00 Mechanical 
(Residential)

Residential Mechanical Permit $350.00 09/09/2024 75% $262.50
State Surcharge (Fixed) $1.00 09/09/2024 0% $0.00
Subtotal by Permit $351.00 $262.50

Permit: 24WIN-00080 651 HARVEST CIR, WINSTED $50,000.00 Basement Finish 
(Residential)

Residential Building Permit $649.50 09/25/2024 75% $487.13
Contractor License Look-up $5.00 09/25/2024 100% $5.00
Residential Plan Review $422.18 09/25/2024 75% $316.64
State Surcharge $25.00 09/25/2024 0% $0.00
Subtotal by Permit $1,101.68 $808.77



BILLING REPORT

JURISDICTION(S) REPORTED: Winsted

ACTIVITY FROM 09/01/2024 TO 09/30/2024

Fee Type Amount Assessed Assessed Date % Due to Third Party Amount Due to Third 
Party

Permit: 24WIN-00081 479 LAKE DR, WINSTED $0.00 Re-Roof (Residential)

Contractor License Look-up $5.00 09/11/2024 100% $5.00
Residential Building 
Maintenance Permit

$75.00 09/11/2024 75% $56.25

State Surcharge (Fixed) $1.00 09/11/2024 0% $0.00
Subtotal by Permit $81.00 $61.25

Permit: 24WIN-00082 521 1ST ST N, WINSTED $0.00 Re-Side - Non-Lath 
(Residential)

Residential Building 
Maintenance Permit

$75.00 09/20/2024 75% $56.25

State Surcharge (Fixed) $1.00 09/20/2024 0% $0.00
Subtotal by Permit $76.00 $56.25

Permit: 24WIN-00083 617 6TH ST N, WINSTED $0.00 Re-Window/Exterior 
Door (Residential)

Contractor License Look-up $5.00 09/24/2024 100% $5.00
Residential Building 
Maintenance Permit

$75.00 09/24/2024 75% $56.25

State Surcharge (Fixed) $1.00 09/24/2024 0% $0.00
Subtotal by Permit $81.00 $61.25

Permit: 24WIN-00084 410 2ND ST S, WINSTED $0.00 Re-Side - Non-Lath 
(Residential)

Lead Certification Look-up $5.00 09/25/2024 100% $5.00
Residential Building 
Maintenance Permit

$75.00 09/25/2024 75% $56.25

State Surcharge (Fixed) $1.00 09/25/2024 0% $0.00
Subtotal by Permit $81.00 $61.25

Permit: 24WIN-00085 410 2ND ST S, WINSTED $0.00 Re-Roof (Residential)

Contractor License Look-up $5.00 09/25/2024 100% $5.00
Residential Building 
Maintenance Permit

$75.00 09/25/2024 75% $56.25

State Surcharge (Fixed) $1.00 09/25/2024 0% $0.00
Subtotal by Permit $81.00 $61.25

Permit: 24WIN-00086 636 SHADY CREEK CIR, WINSTED $0.00 Re-Roof (Residential)

Contractor License Look-up $5.00 09/30/2024 100% $5.00
Residential Building 
Maintenance Permit

$75.00 09/30/2024 75% $56.25

State Surcharge (Fixed) $1.00 09/30/2024 0% $0.00
Subtotal by Permit $81.00 $61.25

Permit: 24WIN-00087 106 ANDY AVE W, WINSTED $0.00 Re-Roof (Residential)

Contractor License Look-up $5.00 09/30/2024 100% $5.00
Residential Building 
Maintenance Permit

$75.00 09/30/2024 75% $56.25

State Surcharge (Fixed) $1.00 09/30/2024 0% $0.00



BILLING REPORT

JURISDICTION(S) REPORTED: Winsted

ACTIVITY FROM 09/01/2024 TO 09/30/2024

Fee Type Amount Assessed Assessed Date % Due to Third Party Amount Due to Third 
Party

Subtotal by Permit $81.00 $61.25

Permit: TEST-24WIN-00006 687 6TH ST N, WINSTED $1,000.00 Deck/Porch 
New/Alteration 

(Residential)
Residential Building Permit $75.00 09/13/2024 75% $56.25
Residential Plan Review $48.75 09/13/2024 75% $36.56
Residential Plan Review (25%) $18.75 09/13/2024 100% $18.75
Subtotal by Permit $142.50 $111.56



Summary

Fee Type Total Amount Assessed by Jurisdiction Total Amount due to third party

Contractor License Look-up $40.00 $40.00
Lead Certification Look-up $5.00 $5.00
Postage $2.04 $2.04
Residential Building Maintenance 
Permit

$675.00 $506.25

Residential Building Permit $1,107.50 $830.63
Residential Mechanical Permit $350.00 $262.50
Residential Plan Review $719.88 $539.91
Residential Plan Review (25%) $18.75 $18.75
Residential Plumbing Permit $200.00 $150.00
State Surcharge $36.90 $0.00
State Surcharge (Fixed) $11.00 $0.00
Total $3,166.07 $2,355.08

Total Valuation: $74,800.00
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FUND Description YTD Balance
2024 YTD 

Amt
August 2024 

Amt
2024 YTD 

Budget

101 GENERAL FUND $2,415,681.00 $38,850.94 $1,374,060.27 $1,041,620.73 56.88%
102 FORFEITURE FUND $0.00 $7,292.00 $7,292.00 -$7,292.00 0.00%
301 GO STRT RECON NOTE-2022A $88,000.00 $0.00 $44,515.96 $43,484.04 50.59%
401 INDUSTRIAL PARK PROPERTY $0.00 $0.00 $0.00 $0.00 0.00%
402 KINGSLEY STREET IMPROVE $0.00 $0.00 $0.00 $0.00 0.00%
407 E.D.A. $10,000.00 $0.00 $0.00 $10,000.00 0.00%
408 REVOLVING LOAN FUND $0.00 $0.00 $0.00 $0.00 0.00%
410 T.I.F. DISTRICT #2-7 $0.00 $0.00 $4,769.71 -$4,769.71 0.00%
411 T.I.F. DISTRICT #2-8 $0.00 $0.00 $63,886.75 -$63,886.75 0.00%
412 T.I.F. DISTRICT #2-9 $0.00 $0.00 $0.00 $0.00 0.00%
450 MCLEOD AVENUE IMPROVEM $0.00 $0.00 $0.00 $0.00 0.00%
451 INDUSTRIAL PARK STORMWA $0.00 $0.00 $0.00 $0.00 0.00%
452 CSAH 5 Extension $0.00 $1,122,143.43 $2,408,945.82 -$2,408,945.82 0.00%
453 PHEASANT RUN WOTL MILL& $0.00 $0.00 $0.00 $0.00 0.00%
454 MCLD CTY WETLAND PID 2109 $0.00 $0.00 $0.00 $0.00 0.00%
456 HERALD JOURNAL UTILITY EX $0.00 $0.00 $0.00 $0.00 0.00%
529 GO CIP BOND - 2006 $0.00 $0.00 $0.00 $0.00 0.00%
530 2020 Lease Purchase Agreemen $76,619.00 $0.00 $0.00 $76,619.00 0.00%
531 GO BONDS 2007-NEW CITY H $0.00 $0.00 $0.00 $0.00 0.00%
532 GO EQUIPMENT CERTIFICATE $0.00 $0.00 $0.00 $0.00 0.00%
533 GO BONDS 2008 - NEW CITY H $0.00 $0.00 $0.00 $0.00 0.00%
534 GO REFUNDING BONDS - 2008 $0.00 $0.00 $0.00 $0.00 0.00%
535 GO REFUNDING BONDS-2020 $197,802.00 $0.00 $101,644.66 $96,157.34 51.39%
536 G.O. IMPROVEMENT BONDS-2 $64,093.00 $0.00 $29,157.73 $34,935.27 45.49%
537 G.O. IMPROV/REFUND BONDS $76,834.00 $0.00 $37,743.60 $39,090.40 49.12%
538 GO EQUIPMENT CERTIFICATE $40,556.00 $0.00 $0.00 $40,556.00 0.00%
539 GO IMP/ UTIL REV BONDS-202 $73,920.00 $0.00 $30,589.19 $43,330.81 41.38%
540 GO UTILITY REVENUE NOTE-2 $38,664.00 $0.00 $0.00 $38,664.00 0.00%
600 CAPITAL IMPROVEMENT FUN $342,162.00 $4,534.06 $113,274.24 $228,887.76 33.11%
601 WATER FUND $467,011.00 $50,702.94 $338,722.30 $128,288.70 72.53%
602 SEWER FUND $1,087,578.00 $94,536.67 $695,597.07 $391,980.93 63.96%
603 REFUSE (GARBAGE) FUND $0.00 $0.00 $0.00 $0.00 0.00%
610 AIRPORT IMPROVEMENT FEE $7,200.00 $0.00 $6,400.00 $800.00 88.89%
611 AIRPORT IMPROVE PROJ-202 $0.00 $0.00 $0.00 $0.00 0.00%
612 AIRPORT FUND $72,012.00 $4,938.02 $42,889.76 $29,122.24 59.56%
614 CABLE TV FUND $0.00 $0.00 $0.00 $0.00 0.00%
615 AIRPORT IMPROVE PROJECT- $0.00 $0.00 $0.00 $0.00 0.00%
616 AIRPORT SNOW REM EQUIP-2 $427,500.00 $0.00 $0.00 $427,500.00 0.00%
620 PLANNING-DEVELOPMENT $0.00 $0.00 $0.00 $0.00 0.00%
621 DEVELOPER ESCROW $0.00 $0.00 $10,000.00 -$10,000.00 0.00%
631 WESTGATE IMPROVEMENTS- $0.00 $0.00 $0.00 $0.00 0.00%
640 INDUSTRIAL BLVD RECLAMAT $0.00 $0.00 $0.00 $0.00 0.00%
703 FIRE DEPT FUND $282,975.00 $6,720.00 $51,309.06 $231,665.94 18.13%
704 FIRE EQUIPMENT FUND $83,972.00 $1,000.00 $106,308.00 -$22,336.00 126.60%
800 SEWER RELINING FUND $0.00 $0.00 $0.00 $0.00 0.00%
801 WINSTED SUMMER FESTIVAL $0.00 $0.00 $0.00 $0.00 0.00%
802 WHATUP $0.00 $300.00 $600.00 -$600.00 0.00%
803 VETERANS MEMORIAL $0.00 $0.00 $0.00 $0.00 0.00%
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FUND Description YTD Balance
2024 YTD 

Amt
August 2024 

Amt
2024 YTD 

Budget

FILTER: None

$5,852,579.00 $1,331,018.06 $5,467,706.12 $384,872.88 93.42%
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FUND Description
Enc

Current YTD Balance
%

YTD Budget
2024       
YTD Amt

August 2024 
Amt

2024 YTD 
Budget

101 GENERAL FUND $168,533.07$2,451,547.43 $1,118,266.95 $0.00 $1,333,280.48 45.61%
102 FORFEITURE FUND $0.00$0.00 $9,153.35 $0.00 -$9,153.35 0.00%
301 GO STRT RECON NOTE-2022A $0.00$70,342.50 $70,342.50 $0.00 $0.00 100.00%
401 INDUSTRIAL PARK PROPERTY $0.00$0.00 $2,000.00 $0.00 -$2,000.00 0.00%
402 KINGSLEY STREET IMPROVE $0.00$0.00 $0.00 $0.00 $0.00 0.00%
407 E.D.A. $0.00$0.00 $2,196.00 $0.00 -$2,196.00 0.00%
408 REVOLVING LOAN FUND $0.00$0.00 $0.00 $0.00 $0.00 0.00%
410 T.I.F. DISTRICT #2-7 $99.90$0.00 $4,392.64 $0.00 -$4,392.64 0.00%
411 T.I.F. DISTRICT #2-8 $99.90$0.00 $60,792.31 $0.00 -$60,792.31 0.00%
412 T.I.F. DISTRICT #2-9 $0.00$0.00 $6,368.12 $0.00 -$6,368.12 0.00%
450 MCLEOD AVENUE IMPROVEM $0.00$0.00 $0.00 $0.00 $0.00 0.00%
451 INDUSTRIAL PARK STORMWA $0.00$0.00 $0.00 $0.00 $0.00 0.00%
452 CSAH 5 Extension $40,425.50$0.00 $1,409,854.88 $0.00 -$1,409,854.88 0.00%
453 PHEASANT RUN WOTL MILL& $0.00$0.00 $0.00 $0.00 $0.00 0.00%
454 MCLD CTY WETLAND PID 2109 $0.00$0.00 $0.00 $0.00 $0.00 0.00%
455 GRASS LAKE FARM 3RD ADDI $0.00$0.00 $0.00 $0.00 $0.00 0.00%
456 HERALD JOURNAL UTILITY EX $0.00$0.00 $0.00 $0.00 $0.00 0.00%
529 GO CIP BOND - 2006 $0.00$0.00 $0.00 $0.00 $0.00 0.00%
530 2020 Lease Purchase Agreemen $0.00$72,971.00 $2,985.30 $0.00 $69,985.70 4.09%
531 GO BONDS 2007-NEW CITY H $0.00$0.00 $0.00 $0.00 $0.00 0.00%
532 GO EQUIPMENT CERTIFICATE $0.00$0.00 $0.00 $0.00 $0.00 0.00%
533 GO BONDS 2008 - NEW CITY H $0.00$0.00 $0.00 $0.00 $0.00 0.00%
534 GO REFUNDING BONDS - 2008 $0.00$0.00 $0.00 $0.00 $0.00 0.00%
535 GO REFUNDING BONDS-2020 $0.00$188,383.00 $9,191.50 $0.00 $179,191.50 4.88%
536 G.O. IMPROVEMENT BONDS-2 $0.00$60,883.00 $2,941.25 $0.00 $57,941.75 4.83%
537 G.O. IMPROV/REFUND BONDS $0.00$69,375.00 $69,270.00 $0.00 $105.00 99.85%
538 GO EQUIPMENT CERTIFICATE $0.00$39,500.00 $39,062.50 $0.00 $437.50 98.89%
539 GO IMP/ UTIL REV BONDS-202 $0.00$71,170.00 $70,785.00 $0.00 $385.00 99.46%
540 GO UTILITY REVENUE NOTE-2 $0.00$37,979.00 $37,979.00 $0.00 $0.00 100.00%
600 CAPITAL IMPROVEMENT FUN $43,509.57$851,337.00 $558,947.13 $0.00 $292,389.87 65.66%
601 WATER FUND $45,267.11$465,106.00 $499,319.10 $0.00 -$34,213.10 107.36%
602 SEWER FUND $34,601.97$1,086,405.00 $740,624.71 $0.00 $345,780.29 68.17%
610 AIRPORT IMPROVEMENT FEE $0.00$0.00 $2,800.00 $0.00 -$2,800.00 0.00%
611 AIRPORT IMPROVE PROJ-202 $0.00$0.00 $0.00 $0.00 $0.00 0.00%
612 AIRPORT FUND $5,133.83$75,484.00 $53,049.16 $0.00 $22,434.84 70.28%
614 CABLE TV FUND $0.00$0.00 $0.00 $0.00 $0.00 0.00%
615 AIRPORT IMPROVE PROJECT- $0.00$0.00 $0.00 $0.00 $0.00 0.00%
616 AIRPORT SNOW REM EQUIP-2 $0.00$450,000.00 $3,640.80 $0.00 $446,359.20 0.81%
620 PLANNING-DEVELOPMENT $0.00$0.00 $0.00 $0.00 $0.00 0.00%
621 DEVELOPER ESCROW $1,706.00$0.00 $8,161.50 $0.00 -$8,161.50 0.00%
631 WESTGATE IMPROVEMENTS- $0.00$0.00 $0.00 $0.00 $0.00 0.00%
640 INDUSTRIAL BLVD RECLAMAT $0.00$0.00 $0.00 $0.00 $0.00 0.00%
703 FIRE DEPT FUND $15,656.18$281,858.00 $159,489.57 $0.00 $122,368.43 56.59%
704 FIRE EQUIPMENT FUND $0.00$200,556.00 $109,137.45 $0.00 $91,418.55 54.42%
800 SEWER RELINING FUND $0.00$0.00 $0.00 $0.00 $0.00 0.00%
801 WINSTED SUMMER FESTIVAL $0.00$0.00 $0.00 $0.00 $0.00 0.00%
802 WHATUP $0.00$0.00 $650.00 $0.00 -$650.00 0.00%
803 VETERANS MEMORIAL $788.74$0.00 $788.74 $0.00 -$788.74 0.00%
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Enc

Current YTD Balance
%

YTD Budget
2024       
YTD Amt

August 2024 
Amt

2024 YTD 
Budget

FILTER: None

$355,821.77$6,472,896.93 $5,052,189.46 $0.00 $1,420,707.47 78.05%
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Checks 09/14/24-10/11/24

Name Check Date Check Amt

10100   CBW
3585e MN DEPARTMENT OF REVENUE 9/18/2024 $363.00 August, 2024 Sales & Use Tax
3586e Security Bank & Trust Company 9/23/2024 $40.00 ACH Bank Fees/July, 2024
3587e Delta Dental of Minnesota 9/23/2024 $799.00 Employer Paid Dental Insurance/August, 2024
3588e SW/WC Service Cooperatives 9/23/2024 $13,578.94 Employer Health Ins. Premium-August, 2024
3589e First Data Express 9/23/2024 $122.70 Cr. Cd. Fuel Sys. Proc. Fees/July, 2024
3590e The Hartford 9/23/2024 $596.39 STD/LTD/Life Insurance Premium-August, 202
3591e RevTrak, Inc. 9/23/2024 $1,708.55 Credit Card Processing Fee/July, 2024
3593e IRS-FEDERAL WITHHOLDING 9/27/2024 $2,353.97 Federal Withholding - P.P. #20
3594e IRS-FICA 9/27/2024 $3,065.82 Medicare/S.S. - P.P. #20
3595e MN DEPARTMENT OF REVENUE 9/27/2024 $1,202.80 State Withholding - P.P. #20
3596e PERA 9/27/2024 $6,173.64 Retirement Contribution - P.P. #20
3597e IRS-FEDERAL WITHHOLDING 10/4/2024 $798.45 Federal Withholding - P.P. #20.01
3598e IRS-FICA 10/4/2024 $765.82 Medicare/S.S. - P.P. #20.01
3599e MN DEPARTMENT OF REVENUE 10/4/2024 $319.70 State Withholding - P.P. #20.01
3600e IRS-FEDERAL WITHHOLDING 10/11/2024 $2,297.39 Federal Withholding - P.P. #21
3601e IRS-FICA 10/11/2024 $2,990.96 Medicare/S.S. - P.P. #21
3602e MN DEPARTMENT OF REVENUE 10/11/2024 $1,178.92 State Withholding - P.P. #21
3603e PERA 10/11/2024 $6,285.48 Retirement Contribution - P.P. #21
31582 TDS Telecom 9/17/2024 $157.88 FD-2316/Internet
31583 Chase Card Services 9/18/2024 $2,384.70 CH-Office Supplies-Painters Tape, Packaging 
31584 McLeod Cooperative Assoc. 9/19/2024 $631.00 Street Lighting/Entrance Signs
31585 SCNAPHLP 9/19/2024 $892.50 Monthly Library Rent-October, 2024
31586 Craig Remer 9/19/2024 $70.00 Royalty Float-Storage Lease/September, 2024
31587 Xcel Energy 9/19/2024 $3,964.90 Electric Utilities-Parks
31588 MN Fire Service Certification 9/23/2024 $131.25 FD-Firefighter Certification/L.Caturia, R.Heimer
31589 Aidvantage-Federal Student Aid 9/26/2024 $218.62 PD-Tuition Reimbursement/Loan Payment Acc
31590 Alpha Wireless 9/26/2024 $29.00 FD-Analyze Battery
31591 Brose Farms 9/26/2024 $1,050.00 Stump Chipping
31592 Central Fire Protection, Inc. 9/26/2024 $67.00 PD- Fire Extinguisher Recharge
31593 Central Hydraulics, Inc. 9/26/2024 $20.36 PW-Vehicle Repair Supplies
31594 Cintas Corporation 9/26/2024 $69.88 PW-Uniforms
31595 Cokato Janitorial, LLC 9/26/2024 $1,582.91 Library-Janitorial Contact
31596 Eggert & Gillis, PLLC 9/26/2024 $312.50 Legal Fees
31597 Fire Safety U.S.A., Inc. 9/26/2024 $747.40 FD-Maintenance Supplies/Gasket
31598 Greater MN Communications 9/26/2024 $1,370.05 PD-Accident Vehicle Reports
31599 Hawkins, Inc. 9/26/2024 $50.00 Water-Chemical Cylinders
31600 Gavin Hertzog 9/26/2024 $25.00 Streaming-09-17-24 City Council Meeting
31601 Jefferson Fire & Safety 9/26/2024 $333.50 FD-Letter and Name Patches/L.Quast
31602 JMS Custom Services, Inc. 9/26/2024 $85.01 PD-Vehicle Maintenance/2024 Chevy Silverado
31603 Juul Contracting Company 9/26/2024 $11,479.00 Fire Hydrant Replacement-Fairlawn Ave E/Insu
31604 MVTL Laboratories, Inc. 9/26/2024 $57.50 Water Testing
31605 Neo Electrical Solutions 9/26/2024 $7,737.98 AP-Repair Runway Lights after Lightning Strike
31606 People Service, Inc. 9/26/2024 $15,283.00 WWTF-Monthly Service Fee
31607 RITEWAY BUSINESS FORMS & D 9/26/2024 $239.08 AP Checks
31608 Stryker Sales, LLC 9/26/2024 $1,539.20 FD-Battery
31609 T-Mobile 9/26/2024 $46.64 FD-Testing T-Mobile Internet for FD
31610 Volunteer Firefighters Benefit 9/26/2024 $260.00 FD-Annual Renewal/26 Members
31611 Capital One Commercial 10/1/2024 $153.45 CH - Supplies/Soft Soap Refills
31612 Tammy Festvog 10/1/2024 $44.56 Refund for Overpayment of Final Bill - 276 We
31613 Xcel Energy 10/1/2024 $93.37 Electric Utilities-Parks
31614 Culligan of Buffalo 10/2/2024 $73.15 PW Garage-Water Cooler Rental
31615 Treasurer, State of Minnesota 10/2/2024 $40.00 Airport-Renewal of Public Use Landing Areas/T
31616 Center Point Energy 10/3/2024 $505.29 Utilities-Gas
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31617 Anderson Underground Inc 10/7/2024 $3,947.25 Downtown Streetlight Project
31618 Adult Training & Hab. Center 10/11/2024 $297.50 FD-Janitorial Contract/09-11-24&09-25-24
31619 Alert-All Corp. 10/11/2024 $1,905.62 FD-Prevention Materials
31620 Annandale Rock Products, Inc. 10/11/2024 $405.35 Mill Reserve Park - Sand
31621 Badger Meter, Inc. 10/11/2024 $450.08 Cellular Meter Monthly Fee
31622 Christopher Bahr 10/11/2024 $180.00 PW-Cell Phone Reimbursement/Q3, 2024
31623 BHE Community Solar, LLC 10/11/2024 $7,344.88 Electric Utilities-Parks
31624 Bolton & Menk, Inc. 10/11/2024 $56,504.52 Engineering-Hainlin Park Improvements/Sport 
31625 Campion, Barrow & Associates 10/11/2024 $465.00 PD-Law Enforcement Testing A. Santana
31626 Cintas Corporation 10/11/2024 $69.88 PW-Uniforms
31627 CIT 10/11/2024 $12,652.00 IT-Managed Back-up/October, 2024
31628 Citizens State Bank of Waverly 10/11/2024 $4,240.22 H.S.A. Contribution-P.P. #20
31629 CR Electric, Inc. 10/11/2024 $455.00 PW-Service Call at Light Pole Removal on Fairl
31630 Crown College 10/11/2024 $600.00 FD-EMT/EMR Training on 09-04-24
31631 Dulcet Fountains 10/11/2024 $1,505.00 Fountain Removal
31632 Emerys Truck and Trailer Repai 10/11/2024 $196.86 FD-Vehicle Repair/VIN 1FVABXAKX2HK02747
31633 Gavin Janssen Stabenow & Molda 10/11/2024 $2,254.75 PD-Legal Fees
31634 Glenn's Super Valu Foods 10/11/2024 $27.58 PW-Paper Towels
31635 Gopher State One Call 10/11/2024 $62.10 Locate Fees
31636 Justin Heldt 10/11/2024 $2,616.52 CH-Janitor Closet Leak Repair/LMCCP000000
31637 Herald Journal Publishing, Inc 10/11/2024 $199.80 Publishing-Utility Billing Position Ad
31638 Innovative Office Solutions, L 10/11/2024 $147.96 CH-Office Supplies
31639 League of MN Cities 10/11/2024 $987.00 Annual Membership Dues 09-01-24-12-31-24
31640 MacQueen 10/11/2024 $36,934.25 FD-G1 Truck Replacement
31641 Med Compass 10/11/2024 $140.00 FD-SCBA User Exam/Fit Test-A.Vail
31642 Melchert, Hubert, Sjodin, PLLP 10/11/2024 $3,829.27 Legal Fees-Miscellaneous Municipal Matters
31643 Metering & Technology Solution 10/11/2024 $293.26 Meter-685 6th St N
31644 Mini Biff, LLC 10/11/2024 $1,015.92 Parks-Mini Biff Rental/Winsted Athletic Comple
31645 MN Computer Systems, Inc. 10/11/2024 $221.53 Copier Lease/10-12-24-11-11-24
31646 MNSPECT LLC 10/11/2024 $2,301.04 Bulding Permits
31647 Municipal Development Group 10/11/2024 $110.00 Planning and Zoning Consultant
31648 MVTL Laboratories, Inc. 10/11/2024 $57.50 Water Testing
31649 Northern Air Corporation 10/11/2024 $3,323.25 CH-HVAC/Htg.Maint.Contract
31650 Northern Lines Contracting 10/11/2024 $1,073.57 CSAH 5 Extension - 07/30/24-08/31/24
31651 Northland Chemical Corp. 10/11/2024 $210.83 PW-Hand Sanitizer/Magic Hand Cleaner
31652 Pink's Hardware 10/11/2024 $12.49 FD-D Batteries
31653 Plunkett's Pest Control 10/11/2024 $111.61 Pest Control/Aug-Sept 2024
31654 Craig Remer 10/11/2024 $70.00 Royalty Float-Storage Lease/October, 2024
31655 Ridgeview Clinics 10/11/2024 $194.00 PD-Employment Costs; A.Santana
31656 RITEWAY BUSINESS FORMS & D 10/11/2024 $223.71 Reminder Notices
31657 John Schlechter 10/11/2024 $120.00 PW-Cell Phone Reimbursement/Q3, 2024
31658 SCNAPHLP 10/11/2024 $892.50 Monthly Library Rent-November, 2024
31659 Jamason Stotko 10/11/2024 $120.00 PW-Cell Phone Reimbursement/Q3, 2024
31660 Streicher's 10/11/2024 $383.92 PD-Uniforms/Equipment-A. Santana
31661 SUNRISE WELLNESS, LLC 10/11/2024 $128.75 PD-Sept Wellness Checks
31662 Winsted Farmers Co-op 10/11/2024 $1,071.95 PD-Car Fuel
31663 Winsted NAPA 10/11/2024 $159.75 FD-Vehicle Spark Plugs
31664 Xcel Energy 10/11/2024 $3,390.07 Electric Utilities-Kingsley Generator
506529e Bi-Weekly ACH 9/27/2024 $21,932.34
506531e Bi-Weekly ACH 10/4/2024 $3,504.25
506549e Bi-Weekly ACH 10/11/2024 $21,468.29

Total Checks $297,196.13
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_________________________________________________Steve Stotko, Mayor

_________________________________________________Jeff Albers, Council Member

_________________________________________________Jesse Cafferty, Council Member

_________________________________________________Tom Ollig, Council Member

_________________________________________________Tim Fury, Council Member
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CITY OF WINSTED 
ORDINANCE NO. O-24-03 

 
AN ORDINANCE AMENDING SECTION 3 OF CHAPTER 1 OF THE MUNICIPAL 

CODE OF THE CITY OF WINSTED CONCERNING COUNCIL SALARIES. 
 
THE CITY OF WINSTED DOES HEREBY ORDAIN AS FOLLOWS: 
 
SECTION 1.  Section 3 of Chapter 1 of the Municipal Code of the City of Winsted, is amended 

by the repeal of Section 3 of Chapter 1 and the substitution therefore of the 
following: 

 
103.000. MAYOR AND CITY COUNCIL SALARIES. 

103.001.  SALARIES. Commencing with the month of January, 1999, the base salary of the 
Mayor of the City of Winsted is fixed at $225.00 per month, and the base salary of 
each Council Member is fixed at $195.00 per month, in addition to which the Mayor 
and Council members shall be paid the sum of $40.00 for each special meeting 
attended outside of regularly scheduled City Council meetings. 

 
103.002. HISTORY OF REPEALS.  Section 2 of Ordinance No. 93-04 and all Sections of 

Ordinances 65-04, 66-02, 67-03, 78-03 and 88-01 have been repealed. 
 
SECTION 2. EFFECTIVE DATE.  This Ordinance shall take effect and be in force from and 

after its passage and publication according to law. 
 
SECTION 3:  REPEAL.  To the extent any other Ordinance of the City of Winsted is inconsistent 

herewith, the same is repealed.  
 
 

ADOPTED BY THE MAYOR AND COUNCIL OF THE CITY OF WINSTED, MINNESOTA, 
THIS 15th DAY OF OCTOBER, 2024. 

 
 
 ___________________________________ 

      Steve Stotko, Mayor 
 
ATTEST: 
 
 
       
Raquel Kirchoff, City Clerk-Treasurer 
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CHAPTER 1 
 CITY COUNCIL AND LEGISLATION  
 
 

SECTION 3 
 

 
103.000. MAYOR AND CITY COUNCIL SALARIES. 

103.001.  SALARIES. Commencing with the month of January, 1999, the base salary of the 
Mayor of the City of Winsted is fixed at $225.00 per month, and the base salary of 
each Council Member is fixed at $195.00 per month, in addition to which the 
Mayor and Council members shall be paid the sum of $25.00 $40.00 for each 
special meeting attended in excess of two regular outside of regularly scheduled 
City Council meetings each month and regularly scheduled Work Sessions taking 
place immediately prior or post City Council meetings. 

 
103.002. HISTORY OF REPEALS.  Section 2 of Ordinance No. 93-04 and all Sections of 

Ordinances 65-04, 66-02, 67-03, 78-03 and 88-01 have been repealed. 
 
103.003. SALARY ADJUSTMENT FOR NON-ATTENDANCE.  If the Mayor or a City 

Council Member fails to be present at three or more of the scheduled regular 
meetings in any given calendar year, the total compensation payable to such Mayor or 
Council Member shall be reduced by the percentage of the regular meetings missed in 
such year.  Also, if the Mayor or a City Council Member fails to notify City Staff that 
they will not be present at the Council Meeting by 2:00 p.m. the day of the scheduled 
regular meeting, they will automatically lose payment for that meeting. 

 
 
103.004.  SPECIAL MEETING PAYMENT WAIVED. At the request of the Mayor or 

Council Member, payment for special meeting attendance may be waived by 
written request. 
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SECTION 3 
 

 
103.000. MAYOR AND CITY COUNCIL SALARIES. 

103.001.  SALARIES. Commencing with the month of January, 1999, the base salary of the 
Mayor of the City of Winsted is fixed at $225.00 per month, and the base salary of 
each Council Member is fixed at $195.00 per month, in addition to which the 
Mayor and Council members shall be paid the sum of $25.00 $40.00 for each 
special meeting attended in excess of two regular outside of regularly scheduled 
City Council meetings each month and regularly scheduled Work Sessions taking 
place immediately prior or post City Council meetings. 

 
103.002. HISTORY OF REPEALS.  Section 2 of Ordinance No. 93-04 and all Sections of 

Ordinances 65-04, 66-02, 67-03, 78-03 and 88-01 have been repealed. 
 
103.003. SALARY ADJUSTMENT FOR NON-ATTENDANCE.  If the Mayor or a City 

Council Member fails to be present at three or more of the scheduled regular 
meetings in any given calendar year, the total compensation payable to such Mayor or 
Council Member shall be reduced by the percentage of the regular meetings missed in 
such year.  Also, if the Mayor or a City Council Member fails to notify City Staff that 
they will not be present at the Council Meeting by 2:00 p.m. the day of the scheduled 
regular meeting, they will automatically lose payment for that meeting. 

 
 
103.004.  SPECIAL MEETING PAYMENT WAIVED. At the request of the Mayor or 

Council Member, payment for special meeting attendance may be waived by 
written request. 

 
 
 
 
 
 
 

 
 
 

 



JOINT POWERS AGREEMENT 

FOR LAW ENFORCEMENT SERVICES 

FOR THE CITIES OF WINSTED AND 

LESTER PRAIRIE, MINNESOTA 

 
This Joint Powers Agreement, (the Agreement) is made entered into this xxxx day of  
xxxxxxxx, by and between the City of Lester Prairie, MN and the City of Winsted, MN  
(collectively referred to as the “Parties”).  
 

RECITALS 

 
WHEREAS, the parties hereto are authorized by law to provide law enforcement services  
to their residents; and  
 

WHEREAS, the City Councils of the Cities of Winsted and Lester Prairie have investigated the  
facts and determined that it is in the best interest of their citizens to establish a joint powers 
entity to provide law enforcement services; and  
 

WHEREAS, Minnesota Statutes, Section 471.59 authorize governmental units to enter into  
agreements to jointly and cooperatively exercise any powers common to them;  
 

NOW, THEREFORE, in consideration of the mutual covenants made herein and for other  
good and valuable consideration, the receipt of which is hereby acknowledged the Parties agree 
as follows: 
 

ARTICLE I. 
 

GENERAL PURPOSE 

 

The general purpose of this Agreement is to allow the Parties to work jointly together to  
provide law enforcement services, to work together to accomplish this end for both Parties, to  
avoid duplication and to maximize the efficiency of personnel and equipment necessary to  
provide those services to protect the safety, health and welfare of the persons and property of the  
citizens of the Parties. 
 
The Parties wish to establish a joint powers structure consistent with the provisions of  
this Agreement and Minnesota Statute section 471.59 to provide high quality law enforcement 
services, to maximize efficiency and to realize financial savings for both parties. 
 

ARTICLE II. 

 

JOINT POWERS BOARD 

 

a) Composition of Joint Powers Board. There is hereby established a Joint Powers Board to 
be known as the Winsted-Lester Prairie Police Board (herein after “the Board”). 



b) The Board shall consist of the Winsted city administrator, Lester Prairie city 
clerk/administrator/designee, two members of the Winsted City Council, and two 
members of the Lester Prairie City Council. 

c) Not Employees. Board members shall not be deemed employees of nor compensated by 
the Board. The Parties acknowledge that it is their sole responsibility to determine and 
pay all compensation and fringe benefits to representatives for the Parties serving on the 
Board, if any. 

d) Terms. There are no set terms for Board members. The City Councils of the Parties shall 
appoint members to the Board who shall serve at the discretion of their City Councils. If 
a City Council member is appointed to the Board by a party and then ceases to be a 
member of the City Council which appointed them, they shall continue to serve on the 
Board until their successor is appointed by their City Council. 

e) Duties of Officers. The Chairperson shall have no more power than any other member of 
the Board except that the Chairperson shall act as the presiding officer at board meetings 
and may have other duties as assigned from time to time as prescribed by the Board. The 
Vice Chairperson shall act as presiding officer at any board meeting not attended by the 
Chairperson and shall perform the Chairperson’s duties in the Chairperson’s absence. The 
Vice Chairperson may have other duties assigned from time to time and prescribed by the 
Board. The Secretary shall be responsible for ensuring that minutes are prepared for all 
Board meetings. The Secretary shall also keep the books and records of the Board and 
shall give all notices required by law, and may have other duties as assigned from time to 
time and prescribed by the Board. The Board may delegate all or part of the secretary’s 
duties required under this section to another person, provided that such delegation shall 
not relieve the Secretary of the ultimate responsibility for these duties. 

f) Term of Officers. The initial term of each officer shall be from the date of appointment 
until December 31, xxxx. Thereafter the term of officers shall be indefinite. 
 

MEETINGS  
 
The Board shall hold meetings as follows: 
 

a) Organizational Meeting. An organizational meeting shall be held within 30 days of the 
effective date of this Agreement and shall be called at a time and place to be determined 
by agreement of the two City Councils. Proper notice of the meeting shall be given. The 
chairperson for the board shall be the Winsted city administrator. The vice chairperson 
shall be the Lester Prairie city clerk or other designee.  

b) Regular Meetings. Following the organizational meeting, the Board shall meet at least 
semi-annually. A schedule of regular meetings shall be adopted by the Board at the 
organizational meeting. The schedule of regular meetings may be changed from time to 
time as deemed necessary by the Board. 

c) Special Meetings of the Board. Special meetings may be called by the chairperson and 
must be called by the chairperson if a written request of two board members is submitted. 
Business at a special meeting is limited to matters contained in the notice of the special 
meeting. A special meeting may also be called at the request of the City Council of either 
party. 



d) Open Meeting Laws. All meetings of the Board shall be held in compliance with the 
Minnesota Open Meetings law. 

e) Records Retention. The Board shall adopt a Records Retention policy establishing 
minimum retention periods for records in compliance with MN Statute Section 138.17. 

f) Data Practices. The Board shall comply with Minnesota government data practices act, 
Minnesota Statutes Chapter 13 in regard to all data, collected, created and received, 
maintained or disseminated by the Board. 

g) Quorum. A quorum of the Board shall consist of three members who may transact 
business. If vacancies cause membership of the Board to be less than three members, the 
Board shall not conduct any business until such time as there are at least three members 
of the Board. 

h) Voting. Each member of the Board shall have one vote. All decisions of the Board shall 
be determined by a simple majority of the members present in voting. Board members 
may not vote by proxy. 

i) Bylaws. The Board may adopt bylaws governing its operations that are not inconsistent 
with this Agreement and may amend bylaws as necessary. The bylaws may provide for 
such committees as the Board deems necessary. Any bylaws or modifications of bylaws 
shall not be effective until approved by the City Councils of the Parties. 

 
ARTICLE III 

 
BOARD POWERS 

 

The Board shall have the following duties and acts in an advisory role: 
 

a) Budget. To establish a yearly operating budget and to submit the budget for approval by 
July 15 of each year for the governing bodies of the parties. The parties must adopt 
identical budgets for the budget to become effective. Each of the parties will contribute a 
percentage of the budget based on per capita. Population will be updated every 2 years.  

b) Accumulation of a Reserve. To advise on best practices on how to accumulate reasonable 
reserve funds for purposes of operation of a police department as herein provided, to 
invest reserves not currently needed for its operations in a manner and subject to the laws 
of the state of Minnesota applicable to municipal corporations. 

c) Receipt of Funds. To advise on grant opportunities and to accept donations, bequests and 
contributions. 

d) Purchasing. To advise on contracts for the purchase and rent of real and personal 
property. 

e) Expenses. To advise on expenses necessary and incidental to the operation of a police 
department and consistent with its powers. 

f) Sales. To recommend the sale any of its equipment as deemed necessary. 
g) Hiring. To consult on personnel decision to carry out the purposes of this agreement 

including the hiring and training of police officers. The City of Winsted, in consultation 
with the Police Chief and the board will be responsible for the hiring of police officers. 

h) Insurance. To recommend contracts for the purchase of insurance related liability, 
automobiles, property and workers compensation.  



i) Access to Facilities. Facilities may be rented from the parties or from non-parties to this 
agreement. The amount of rent shall be negotiated by the City of Winsted and set forth in 
a written agreement.  

j) Economization. To recommend to the parties’ ways to economize law enforcement for 
the parties through cooperation and in the use of equipment and vehicles. 

k) Changes. To recommend changes to this agreement to the parties. 
 
ARTICLE IV 

 
FINANCES 

 

a) Party Contributions. The Board shall be financed through grants, donations and funds 
contributed by the parties. The parties shall each contribute funds, based on current 
population, required in the budget as approved by their respective governing bodies. 
Payments shall be made quarterly on or before; January 15, April 15, July 15, and 
October 15 of each year. Any grants or donations received will not change the amount 
due, but may change the next year’s budget. 

b) Fiscal Agent. The City of Winsted shall serve as the fiscal agent for the (WLPPD) and 
each party shall be responsible for the administration of financing and accounting 
functions of the Board. The fiscal agent shall be compensated by the Board at a rate 
mutually agreed upon by the fiscal agent and the Board. The Board funds shall be 
maintained in a separate fund. Funds shall be dispersed by the fiscal agent as specifically 
directed by written resolution of the Winsted City Council. 

c) Reports and Audits. The fiscal agent shall submit a semi-annual report to the Board and 
the parties showing any activity related to funds. The fiscal agent shall provide the Board 
with an annual report and other financial records as needed by the Board to monitor its 
funds. 

d) Inspection. The Board’s books, records and reports shall be open to inspection by the 
parties at all reasonable times. 

e) Initial Equipment. The parties hereto acknowledge that the City of Winsted, at the 
creation of this agreement, has a police department with certain law enforcement 
equipment including squad cars. The parties hereto further acknowledge that the City of 
Lester Prairie also, has a police department with certain law enforcement equipment 
including squad cars. An inventory of existing equipment and a valuation thereof will be 
completed by the parties prior to this agreement for the contribution of the respective 
parties and a payment agreement to equalize the investment of the parties in the 
equipment will be negotiated. 

 
ARTICLE V 

 
MAINTENANCE OF FACILITIES 

 

a) Ownership of Facilities. With the exception of the squad card and equipment which the 
parties agree to value and which will become the property of the City of Winsted, any 
facilities owned by a party but used under agreement such as office or garage space shall 
remain owned by that party. Each party is responsible to maintain proper insurance on its 



facilities. The Board will negotiate the lease of necessary facilities from a party for the 
storage of equipment and operations of the Winsted-Lester Prairie Police Department 
(WLPPD). No alterations or changes of any kind shall be made by the board to a parties’ 
facilities or equipment without the consent of the party. 
 

ARTICLE VI 

 

INSURANCE AND LIABILITY 

 

a) Liability Coverage. The City of Winsted shall maintain liability coverage with the 
League of Minnesota Cities Insurance Trust with a minimum limit equal to the maximum 
municipal liability limit in Minnesota Statutes, Section 466.04 Subdivision 1. 
Alternatively, the City of Winsted may maintain the equivalent private liability insurance 
coverage. Such coverage may be provided through a commercial general liability policy. 
Such private liability policies must comply with the following requirements: 

a. Minimum limits. Each policy shall have a limit at least equal to the maximum 
municipal liability limit under 466.04 Subdivision 1. If the policy contains a 
general aggregate limit, the general aggregate limit shall be not less than 
$3,000,000.00. 

b. Type of Coverage. The general liability coverage shall cover liability arising from 
premises, operations, independent contractors, personal injuries and contractually 
assumed liability. Each party and each parties’ officers, employees and volunteers 
shall be named as additional covered parties in each policy for all claims arising 
from Board activities or operations. 

b) Auto Liability and Property Damage. The City of Winsted shall procure coverage for 
auto liability and damage to or loss of property. 

c) Workers Compensation Coverage. The City of Winsted shall maintain workers 
compensation and coverage for its employees. Each party will maintain workers 
compensation insurance covering its own personnel if they participate in or assist the 
Board in its operations or activities. Each party waives the right to and agrees that it will 
not, bring any claim or suit against the Board or any other party for any workers 
compensation benefits paid to its own employee or dependence of an employee that 
arrives out of participation in or assistance with board operations or activities. 

d) Defense and Indemnification. The Board agrees to defend and indemnify the parties from 
any liability claims arising out of Board activities or operations and decisions of the 
Board. Nothing in this agreement shall constitute a waiver of the statutory limits of 
liability set forth in Minnesota Statutes Chapter 466 or a waiver of any available 
immunities or defenses. Nothing herein shall be construed to provide insurance coverage 
or indemnification to an officer, employee or volunteer of any party for any act or 
omission for which the officer, employee or volunteer is guilty of malfeasance in office, 
willful neglect of duty or bad faith.  

e) Uninsured Liability. Any excess or uninsured liability shall be borne equally by the 
parties to this agreement, but this does not include the liability of an individual officer, 
employee or volunteer which arises from his or her own malfeasance, willful neglect of 
duty or bad faith. 



f) Certificate of Insurance. All insurance policies and certificates required under this 
agreement shall be open to inspection by any party and copies of the policies or 
certificates shall be submitted to a party upon written request. 

 
ARTICLE VII 

 

TERM OF THE AGREEMENT 

 

a) Term. The initial term of this agreement shall be for a period of one year. The agreement 
shall automatically renew in 2-year increments unless terminated.  

b) Termination. This agreement may be terminated at any time by the mutual agreement of 
the parties evidenced by identical resolutions adopted by the governing bodies of each 
party. This agreement may be terminated at the end of a one-year probationary period by 
the giving of 6 months written notice by any party to terminate the agreement in advance 
of the end of the term. 

c) Distributions of Funds and Property. Upon termination of this agreement, the distribution 
of all assets at contributing percentages to each of the parties to the agreement. 

 
ARTICLE VIII 

 

DISPUTE RESOLUTION 

 

The parties agree to cooperate and use their best efforts to ensure the various provisions of this 
agreement are fulfilled. The parties agree to act in good faith to resolve disputes in an equitable 
and timely manner and in accordance with the provisions of this agreement. If disputes cannot be 
resolved informally by the parties, the following procedure will be used: If the parties fail to 
resolve a dispute on their own, the parties agree to arbitrate. If the parties cannot agree on an 
arbitrator, each party shall select one arbitrator and the two selected arbitrators shall select a third 
arbitrator and that third arbitrator shall then arbitrate the dispute. Unless otherwise mutually 
agreed by the parties, the arbitrator shall be selected from the list of arbitrators for the American 
Arbitration Association. Within two weeks after the selection of the arbitrator by agreement or 
otherwise, or as soon as the arbitrator is available, arbitration shall be held. The expense of 
arbitration shall be split equally between the parties and the decision of the arbitrator will be final 
and binding upon the parties. 
 
ARTICLE IX 

 
GENERAL PROVISIONS 

 

a) Entire Agreement. This agreement supersedes any prior or contemporaneous 
representations or agreements, whether written or oral, between the parties and contains 
the entire agreement of the parties. 

 
ARTICLE X 

 

AMENDMENTS 



 

a) Modifications. Any modifications of this agreement shall require a written agreement 
signed by the parties upon approval of the City Council of each party. 

b) Notice. Any notice or statement required to be given under this agreement shall be 
considered served and received if delivered personally to the City Clerk of one of the 
parties or, if deposited in U.S. first class mail, postage prepaid as follows: 

 
Notice to City of Winsted  
City Clerk 
P.O Box xxx 
Winsted, MN 55395 

 
Notice to City of Lester Prairie  
City Clerk 
P.O. Box xxx 
Lester Prairie, MN 55354 
 

c) Governing Law. This agreement shall be governed by and interpreted in accordance with 
the laws of the state of Minnesota. 

d) Captions, articles and section headings contained in this agreement are included for 
convenience only and form no part of the agreement. 

e) Waivers. The waiver by a party of any breach or failure to comply with the provisions of 
this agreement by the other parties shall not be construed as, or constitute a continuing 
waiver of such provisions or a waiver of any future breach or failure to comply with any 
other provision of this agreement. 

f) Counterparts. This agreement may be executed in several counter parts. Each of which 
shall be an original, all of which shall constitute one and the same instrument. 

g) Savings Clause. If any court finds any article, section or portion of this agreement to be 
contrary to law or invalid, the remainder of this agreement will remain in full force in 
effect. 

  



 
IN WITNESS WHEREOF, the parties, by action of their governing bodies, cause this agreement 
to be executed in accordance with the authority granted by Minnesota Statute Section 471.59.  
 
CITY OF WINSTED, MINNESOTA  
 
The City Council of Winsted, Minnesota duly approved this agreement on the xxth day of 
December, xxxx. 
 
___________________________________ 
 xxxxxxx-MAYOR  
ATTEST:  
 
___________________________________ 
 xxxxxx-CITY CLERK-TRESURER 
 
CITY OF LESTER PRAIRIE, MINNESOTA  
 
The City Council of Lester Prairie, Minnesota duly approved this agreement on the xxth day of 
December, xxxxx.  
 
___________________________________ 
xxxxxx-MAYOR 
ATTEST:  
 
___________________________________ 
 xxxxxx-CITY CLERK-TRESURER 
 



 

U:\$H Drive Data\_Airports\_Airport CIP - Grant\WSTD\Winsted FY 2024\SFY_2025_Application_CZAP\10D_Rwy_9_27_CZAP_Proposal_090324.docx 

 

October 1, 2024 

 

Mr. Neil Schlagel 

City Administrator 

City of Winsted 

201 1st Street North, PO Box 126 

Winsted, MN 55395 

 

RE: Winsted Municipal Airport (10D) 

 Runway 9/27 Clear Zone Acquisition Plan (CZAP) 

 BMI Work Order No. 12   

 Proposal for Professional Services 

 

Dear Mr. Schlagel, 

 

Bolton & Menk is pleased to submit our proposal for Professional Services for the Runway 9/27 Clear 

Zone Acquisition Plan (CZAP) at the Winsted Municipal Airport.   

 

For the protection of people and property near airports and pilots, MnDOT has established a policy on 

clear zones.  Clear zones are a trapezoidal shape which begin 200-feet beyond the end of each runway 

which should be free of all obstructions.  The MnDOT policy desires all airport sponsors own the land 

under the clear zone in fee.  For those airport sponsors which do not, State funding is limited. 

 

MnDOT understands that fee acquisition of all land under the clear zone may not be feasible for every 

airport sponsor.  For these airports, the sponsor can request an exemption to the MnDOT clear zone 

policy by completing a Clear Zone Acquisition Plan (CZAP).  The CZAP must provide justification why the 

airport sponsor is unable to fully comply with the MnDOT policy. 

 

For Runway 9/27, the city owns portions of the clear zones in fee and easement but not all.  By 

completing a CZAP, Winsted can request an exemption from the MnDOT Clear Zone Policy and not have 

State funding opportunities be limited.  Funding shall be provided by MnDOT at a 75% participation rate 

with the city share being 25%. 

 

  



Name: 10D Clear Zone Action Plan (CZAP) 

Date: October 1, 2024 

Page: 2 of 3 

 

U:\$H Drive Data\_Airports\_Airport CIP - Grant\WSTD\Winsted FY 2024\SFY_2025_Application_CZAP\10D_Rwy_9_27_CZAP_Proposal_090324.docx 

  

SCOPE OF SERVICES: 

TASK 1 CLEAR ZONE ACQUISITON PLAN (CZAP) 

 

1.1  Project Meetings 

Up to a maximum of three (3) meetings with the Airport Sponsor and MnDOT Office of 

Aeronautics are included.  It is anticipated that these meetings will include appropriate 

personnel from the Airport Sponsor and MnDOT Office of Aeronautics.  It is anticipated the 

meetings will take place virtually and may cover the following topics or decision points:  

1. Kickoff meeting to review project purpose and goal. 

2. Initial review of draft CZAP. 

3. Final review of draft CZAP. 

 

1.2  Clear Zone Acquisition Plan 

The CZAP will be prepared in accordance with the Minnesota State Aviation System Plan Phase 

II, established in September of 2023.   

 

 The CZAP will include the components described below. 

 

 1.2.1  Airport and Surrounding Vicinity Map 

The Airport Sponsor will be displayed on a 22” x 34” layout to provide a graphic depiction 

of the airport and the surrounding vicinity. The information on this layout will include 

the following: 

• MnDOT Clear Zone dimensions as established by the MnDOT Clear Zone 

Guidance Statement established in 2022. 

• Existing land ownership within MnDOT Clear Zone, including parcels owned by 

the Airport Sponsor in fee simple.  

• Property interests proposed for future fee simple ownership. 

• Property interests neither proposed nor designated for future fee simple 

ownership. 

• Natural and manmade features, structures, and objects pertaining to the airport 

compatibility of land uses within and in the vicinity of MnDOT Clear Zone, 

including those that may result in congregations of people or exceed height 

standards defined by Minnesota Administrative Rules Part 8800.1200. 

• Existing airport property boundary. 

• Part 77 approach surface at ultimate airport build-out. 

 

 1.2.2 Narrative Report 

The Narrative report will provide explanation as to why the Airport Sponsor currently 

does not own 100% of the MnDOT Clear Zone. The report will also suggest possible 

alternative options for the MnDOT Clear Zone if ownership is not feasible, such as 

possible easements. The report will describe any efforts that have already been taken to 

enact any alternative options. 
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 1.2.3  Property Ownership Table 

A table will be included on the Airport and Surrounding Vicinity Map as described in Task 

1.3.2 and will include the following information: 

• Property Owner. 

• Estimated market value. 

• Existing land use. 

• Distance of all buildings from extended runway centerline. 

• Height of all buildings. 

• When the parcel is anticipated to be acquired and proposed funding source(s). 

 

CONSIDERATION: 

The services described above in this proposal shall be completed on a LUMP SUM basis of $10,000.00. 

 

 The anticipated funding participation is as follows: 

• State (75%): $   7,500.00 

• Local (25%): $   2,500.00 

 

SCHEDULE: 

We anticipate the work can be performed according to the following schedule. 

• CZAP:  November 2024 – February 2025 

• Adoption: March 2025 

 

Bolton & Menk, Inc. puts a high priority on ensuring that our company’s efforts are consistent with our 

clients’ needs.  If you find this proposal acceptable, please return a signed and dated copy our proposal. 

 

Sincerely, 

Bolton & Menk, Inc. 

 

Nick Grahek, P.E. 

Aviation Project Engineer 

 

************************************************************************************* 

Authorization and acceptance of this letter proposal. 

 

City of Winsted, Minnesota 

 

 

______________________________________________               __________________________ 

Mr. Neil Schlagel Date 

City Administrator 
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Office of Aeronautics 

395 John Ireland Blvd 

St. Paul, MN 55155 

June 28, 2024 
 

Neil Schlagel 
City Administrator 

Winsted Airport 

 

Dear Neil Schlagel, 

The Minnesota Department of Transportation Aeronautics Office has completed its review and prioritization of 
requests for the State Fiscal Year 2025 funding grant solicitation. 

I am pleased to inform you that: The Clear Zone Acquisition Plan (CZAP) project, for an estimated total cost 
of $10,000.00, has been selected to receive a State Grant Offer.  MnDOT will execute a Grant Contract under 
the following conditions:  

 These funds have been identified for the project(s) identified in this letter and cannot be applied toward 
another project at your airport.  

 The funds are available to execute the grant during State Fiscal Year 2025 (July 1, 2024 to June 30, 
2025).  To improve the use of State Airports funds, we are requiring a complete grant request by 
November 30, 2024.   If you are not able to make this November 30th deadline, you must work with 
your Regional Engineer to schedule a submittal date that works for you.  If a grant request cannot be 
submitted by November 30th, or an extended submittal date cannot be agreed upon, you may move the 
project to the next fiscal year on the CIP, and submit an application to be re-scored and prioritized 
against the next year’s projects.  If you don’t communicate within these requirements, the offer for 
funding will be rescinded for SFY 2025 and reprogrammed to address other airport needs.   

 If you plan to move forward with this project, the following are required by email for a complete grant 
request: 

o A Grant Request Letter stating the project/funding requested and on sponsor letterhead. 

o A Cost Split detailing the costs of the project in an Excel File that can be found on the MnDOT 
Aero website: http://www.dot.state.mn.us/aero/airportdevelopment/forms.html 

o Any other supporting documents that detail costs for the project (i.e. bid tabs, professional 
services agreement) 

o We will reach out if further explanation or documentation is needed.  

 Once these documents are received and approved, MnDOT will encumber funds and a grant contract 
will be sent to you for signature. No reimbursement can be made until a fully executed (signed) Grant 
Contract has been completed. If there is some urgency to start work prior to grant execution, consult 
with your regional engineer to proceed with an “Early Encumbrance” process. With this process, work 
done prior to an encumbrance cannot be reimbursed. However, work done (costs incurred) after an 
encumbrance is completed, but before a grant is executed, can be reimbursed – but only after the grant is 
fully executed. If you use the “Early Encumbrance” process, it is done at your own risk as a fully 
executed Grant Contract is the only guarantee of funding. 



   

Office of Aeronautics 

395 John Ireland Blvd 

St. Paul, MN 55155 

Please communicate with me at your convenience if you wish to proceed with the project, but no later than 
August 31, 2024.  If you no longer wish to pursue funding for the identified project in State Fiscal Year 2025, 
please notify me as soon as possible.  Below is a summary of the deadlines outlined above: 

1. August 31, 2024 – respond to this letter and communicate intent to pursue this grant. 
2. November 30, 2024 – submit complete grant request documents to Regional Engineer or approved 

extended submittal date. 
3. December 1, 2024 – selected projects that have not met deadlines 1 and 2 are reprogrammed.  You must 

add the project to the SFY26 CIP and submit another application during the solicitation opening. 

Let me know if any questions or concerns.   

Sincerely, 

 

 

Arika Johnson, P.E. 
Airport Development Section Supervisor 
arika.johnson@state.mn.us 

 

CC: Nick Grahek, Nick.grahek@bolton-menk.com 

Equal Opportunity Employer 



1. That the state of Minnesota Agreement No. 1058055,

"Grant Agreement for Airport Improvement Excluding Land Acquisition,” for 

State Project No. A4306-41 at the Winsted Municipal Airport is accepted.

2. That the __________________________ and _____________________________ 

are (Title) (Title)

authorized to execute this Agreement and any amendments on behalf of the

City of Winsted.

Rev. 1/07 CITY OF WINSTED
RESOLUTION R-24-33

AUTHORIZATION  TO  EXECUTE 
MINNESOTA  DEPARTMENT  OF  TRANSPORTATION 

GRANT  AGREEMENT  FOR  AIRPORT  IMPROVEMENT 
EXCLUDING  LAND  ACQUISITION 

It is resolved by the City of Winsted as follows: 

CERTIFICATION 

STATE OF MINNESOTA 

COUNTY OF  ____________________ 

I certify that the above Resolution is a true and correct copy of the Resolution adopted by the 

 __________________________________________________________________________________ 
(Name of the Recipient) 

at an authorized meeting held on the  ______________ day of  ________________________ , 20 

as shown by the minutes of the meeting in my possession. 

Signature:  __________________________________  
(Clerk or Equivalent) 

 __________________________________________ 
CORPORATE  SEAL /OR/ NOTARY PUBLIC 

My Commission Expires:  _____________________ 

Mayor City Administrator

Winsted Mayor & City Council

15th October 24

McLEOD



MnDOT Contract No. 1058055 

1 
CM State Airports Fund Grant Agreement Template (Rev. 9/17/24) 

STATE OF MINNESOTA 
STATE AIRPORTS FUND 

GRANT AGREEMENT  

This agreement is between the State of Minnesota, acting through its Commissioner of Transportation ("State"), and the 
city of Winsted, 201 First Street N, PO Box 126, Winsted, MN 55395 ("Grantee").  

RECITALS 
1. Minnesota Statutes Chapter 360 authorizes State to provide financial assistance to eligible airport sponsors for the

acquisition, construction, improvement, marketing, maintenance, or operation of airports and other air navigation
facilities.

2. Grantee owns, operates, controls, or desires to own an airport (“Airport”) in the state system, and Grantee desires
financial assistance from the State for an airport improvement project (“Project”).

3. Grantee represents that it is duly qualified and agrees to perform all services described in this agreement to the
satisfaction of the State.  Pursuant to Minn.Stat.§16B.98, Subd.1, Grantee agrees to minimize administrative costs as a
condition of this agreement.

AGREEMENT TERMS 
1 Term of Agreement, Survival of Terms, and Incorporation of Exhibits 

 Effective Date.  This agreement will be effective on the date the State obtains all required signatures under Minn. 
Stat.§16B.98, Subd. 5, whichever is later. As required by Minn.Stat.§16B.98 Subd. 7, no payments will be made 
to Grantee until this agreement is fully executed.  Grantee must not begin work under this agreement until this 
agreement is fully executed and Grantee has been notified by the State’s Authorized Representative to begin the 
work.   
 Expiration Date.  This agreement will expire on December 31, 2028, or when all obligations have been 
satisfactorily fulfilled, whichever occurs first. 
 Survival of Terms.  All clauses which impose obligations continuing in their nature and which must survive in 

order to give effect to their meaning will survive the expiration or termination of this agreement, including, 
without limitation, the following clauses:  8. Liability; 9. State Audits; 10. Government Data Practices and 
Intellectual Property; 11.  Workers Compensation; 12. Publicity and Endorsement; 13. Governing Law, 
Jurisdiction, and Venue; and 15 Data Disclosure. 
 Plans, Specifications, Descriptions.  Grantee has provided the State with the plans, specifications, and a detailed 

description of the Project A4306-41, which are on file with the State’s Office of Aeronautics and are incorporated 
into this Agreement by reference. 
 Exhibits.  Exhibit A: Credit Application, Exhibit B: Grant Request Letter and Exhibit C: Cost Split

2 Grantee’s Duties 
 Grantee will complete the Project in accordance with the plans, specifications, and detailed description of the 
Project, which are on file with the State’s Office of Aeronautics.  Any changes to the plans or specifications of the 
Project after the date of this Agreement will be valid only if made by written change order signed by the Grantee 
and the State. Subject to the availability of funds, the State may prepare an amendment to this Agreement to 
reimburse the Grantee for the allowable costs of qualifying change orders. 

 If the Project involves construction, Grantee will designate a registered engineer to oversee the Project work.  If, 
with the State’s approval, the Grantee elects not to have such services performed by a registered engineer, then the 
Grantee will designate another responsible person to oversee such work. 

 Grantee will notify State’s Authorized Representative in advance of any meetings taking place relating to the 
Project. 

 Grantee will comply with all required grants management policies and procedures set forth through 
Minn.Stat.§16B.97, Subd. 4 (a) (1). 

 Asset Monitoring.  If Grantee uses funds obtained by this agreement to acquire a capital asset, the Grantee is 
required to use that asset for a public aeronautical purpose for the normal useful life of the asset.  Grantee may not 
sell or change the purpose of use for the capital asset(s) obtained with grant funds under this agreement without 
the prior written consent of the State and an agreement executed and approved by the same parties who executed 
and approved this agreement, or their successors in office. 

https://www.revisor.mn.gov/statutes/?id=16B.98
https://www.revisor.mn.gov/statutes/?id=16B.98
https://www.revisor.mn.gov/statutes/?id=16B.98
https://www.revisor.mn.gov/statutes/?id=16B.98
https://www.revisor.mn.gov/statutes/?id=16B.97


MnDOT Contract #: 1058055 
 

2 
CM State Airports Fund Grant Agreement Template (Rev. 9/17/24) 

 Airport Operations, Maintenance, and Conveyance.  Pursuant to Minnesota Statutes Section 360.305, 
subdivision 4 (d) (1), the Grantee will operate the Airport as a licensed, municipally-owned public airport at all 
times of the year for a period of 20 years from the date the Grantee receives final reimbursement under this 
Agreement.  The Airport must be maintained in a safe, serviceable manner for public aeronautical purposes only.  
Without prior written approval from the State, Grantee will not transfer, convey, encumber, assign, or abandon its 
interest in the airport or in any real or personal property that is purchased or improved with State funds.  If the 
State approves such a transfer or change in use, the Grantee must comply with such conditions and restrictions as 
the State may place on such approval. The obligations imposed by this clause survive the expiration or 
termination of this Agreement. 

 
3 Time 

 Grantee must comply with all the time requirements described in this agreement.  In the performance of this grant 
agreement, time is of the essence. 

 
4 Cost and Payment 

 Cost Participation.  Costs for the Project will be proportionate and allocated as follows: 
Item Description  Federal Share State Share Grantee Share  

SRE Acquisition  90% 5% 5% 
 
Federal Committed: $558,044.00 
State:    $31,002.39 
Grantee:    $31,002.44   
 

The federal multiyear amount is an estimate only.  These funds are not committed and are only available after 
being made so by the U.S. Government.  Federal funds for the Project will be received and disbursed by the State.  
In the event federal reimbursement becomes available or is increased for the Project, the State will be entitled to 
recover from such federal funds an amount not to exceed the state funds advanced for this Project.  No more than 
95% of the amount due under this Agreement will be paid by the State until the State determines that the Grantee  
has complied with all terms of this Agreement and furnished all necessary records. 

 Travel Expenses.  Blank. 
 Sufficiency of Funds.  Pursuant to Minnesota Rules 8800.2500, the Grantee certifies that (1) it presently has 
available sufficient unencumbered funds to pay its share of the Project; (2) the Project will be completed without 
undue delay; and (3) the Grantee has the legal authority to engage in the Project as proposed. 

 Total Obligation.  The total obligation of the State for all compensation and reimbursements to Grantee under 
this agreement will not exceed $31,002.39. 

 Payment 
4.5.1 Invoices.  Grantee will submit invoices for payment by email.  Exhibit A, which is attached and 

incorporated into this agreement, is the form Grantee will use to submit invoices.  The State’s Authorized 
Representative, as named in this agreement, will review each invoice against the approved grant budget and 
grant expenditures to-date before approving payment.  The State will promptly pay Grantee after Grantee 
presents an itemized invoice for the services actually performed or the eligible, incurred Project expenses 
and the State's Authorized Representative accepts the invoiced services or expenses.  Invoices will be 
submitted timely and according to the following schedule: continuous as needed. 

4.5.2 All Invoices Subject to Audit.  All invoices are subject to audit, at State’s discretion. 
4.5.3 State’s Payment Requirements. State will promptly pay all valid obligations under this agreement as 

required by Minnesota Statutes §16A.124. State will make undisputed payments no later than 30 days after 
receiving Grantee’s invoices for services performed. If an invoice is incorrect, defective or otherwise 
improper, State will notify Grantee within ten days of discovering the error. After State receives the 
corrected invoice, State will pay Grantee within 30 days of receipt of such invoice. 

4.5.4 Grantee Payment Requirements.  Grantee must pay all contractors under this agreement promptly.  
Grantee will make undisputed payments no later than 30 days after receiving an invoice.  If an invoice is 
incorrect, defective, or otherwise improper, Grantee will notify the contractor within ten days of discovering 
the error.  After Grantee receives the corrected invoice, Grantee will pay the contractor within 30 days of 
receipt of such invoice. 

4.5.5 Grant Monitoring Visit and Financial Reconciliation.  During the period of performance, the State will 
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make at least annual monitoring visits and conduct annual financial reconciliations of Grantee’s 
expenditures. 
4.5.5.1 The State’s Authorized Representative will notify Grantee’s Authorized Representative where and 

when any monitoring visit and financial reconciliation will take place, which State employees 
and/or contractors will participate, and which Grantee staff members should be present.  Grantee 
will be provided notice prior to any monitoring visit or financial reconciliation.   

4.5.5.2 Following a monitoring visit or financial reconciliation, Grantee will take timely and appropriate 
action on all deficiencies identified by State.   

4.5.5.3 At least one monitoring visit and one financial reconciliation must be completed prior to final 
payment being made to Grantee. 

4.5.6 Closeout.  The State will determine, at its sole discretion, whether a closeout audit is required prior to final 
payment approval.  If a closeout audit is required, final payment will be held until the audit has been 
completed.  Monitoring of any capital assets acquired with grant funds will continue following grant 
closeout. 

4.5.7 Closeout Deliverables.  At the close of the Project, the Grantee must provide the following deliverables to 
the State before the final payment due under this Agreement will be released by the State: (1) Electronic 
files of construction plans as a PDF and in a MicroStation compatible format; and (2) Electronic files of as-
builts as a PDF and in a MicroStation compatible format. (3) Electronic files of planning documents 
(Airport Layout Plans – ALP) and Airport Zoning as a PDF and in a MicroStation compatible format and in 
GIS. 

 Contracting and Bidding Requirements.  Prior to publication, Grantee will submit to State all solicitations for 
work to be funded by this Agreement.  Prior to execution, Grantee will submit to State all contracts and 
subcontracts funded by this agreement between Grantee and third parties.  State’s Authorized Representative has 
the sole right to approve, disapprove, or modify any solicitation, contract, or subcontract submitted by Grantee.  
All contracts and subcontracts between Grantee and third parties must contain all applicable provisions of this 
Agreement.  State’s Authorized Representative will respond to a solicitation, contract, or subcontract submitted 
by Grantee within ten business days. 

 
5 Conditions of Payment 

All services provided by Grantee under this agreement must be performed to the State’s satisfaction, as determined at 
the sole discretion of the State’s Authorized Representative and in accordance with all applicable federal, state, and 
local laws, ordinances, rules, and regulations.  The Grantee will not receive payment for work found by the State to be 
unsatisfactory or performed in violation of federal, state, or local law.  In addition, Grantee will not receive payment 
for Airport’s failure to pass periodic inspections by a representative of the State’s Office of Aeronautics. 

6 Authorized Representatives 
 The State's Authorized Representative is: 
Arika Johnson, Airport Development Section Supervisor, 395 John Ireland Boulevard, Mail Stop 410, Saint 
Paul MN 55155 (651) 356-1336, arika.johnson@state.mn.us, or their successor.  State’s Authorized 
Representative has the responsibility to monitor Grantee’s performance and the authority to accept the services 
provided under this agreement.  If the services are satisfactory, the State's Authorized Representative will certify 
acceptance on each invoice submitted for payment.  

 Grantee’s Authorized Representative is: 
Neil Schlagel, City Administrator, 201 First Street N, PO Box 126, Winsted, MN 55395, 320-485-2201, 
neil.schlagel@winsted.mn.us or their successor.  If Grantee’s Authorized Representative changes at any time 
during this agreement, Grantee will immediately notify the State. 

 
7 Assignment Amendments, Waiver, and Grant Agreement Complete 

 Assignment.  The Grantee may neither assign nor transfer any rights or obligations under this agreement without 
the prior written consent of the State and a fully executed Assignment Agreement, executed and approved by the 
same parties who executed and approved this agreement, or their successors in office. 

7.2 Amendments.  Any amendments to this agreement must be in writing and will not be effective until it has been 
executed and approved by the same parties who executed and approved the original agreement, or their successors 
in office. Notwithstanding the foregoing, when FAA issues a Letter Amendment on a federal grant agreement that 
results in an increase in federal funds beyond the total amount in this grant agreement (i.e., federal amendment), 
MnDOT’s receipt of the Letter Amendment from FAA has the effect of amending the total amount in this grant 
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agreement. 
 Waiver.  If the State fails to enforce any provision of this agreement, that failure does not waive the provision or 
the State’s right to subsequently enforce it. 

 Grant Agreement Complete.  This grant agreement contains all negotiations and agreements between the State 
and Grantee. No other understanding regarding this agreement, whether written or oral, may be used to bind either 
party. 

 Electronic Records and Signatures.  The parties agree to contract by electronic means.  This includes using 
electronic signatures and converting original documents to electronic records. 

 Certification.  By signing this Agreement, the Grantee certifies that it is not suspended or debarred from 
receiving federal or state awards. 

 
8 Liability 

In the performance of this agreement, and to the extent permitted by law, Grantee must indemnify, save, and hold the 
State, its agents, and employees harmless from any claims or causes of action, including attorney’s fees incurred by 
the State, arising from the performance of this agreement by Grantee or Grantee’s agents or employees.  This clause 
will not be construed to bar any legal remedies Grantee may have for the State's failure to fulfill its obligations under 
this agreement. 

9 State Audits 
Under Minn. Stat. § 16B.98, Subd.8, the Grantee’s books, records, documents, and accounting procedures and 
practices of Grantee, or other party relevant to this grant agreement or transaction, are subject to examination by the 
State and/or the State Auditor or Legislative Auditor, as appropriate, for a minimum of six years from the end of this 
agreement, receipt and approval of all final reports, or the required period of time to satisfy all state and program 
retention requirements, whichever is later.  Grantee will take timely and appropriate action on all deficiencies 
identified by an audit. 

10 Government Date Practices and Intellectual Property Rights 
 Government Data Practices.  Grantee and State must comply with the Minnesota Government Data Practices 

Act, Minn. Stat. Ch. 13, as it applies to all data provided by the State under this grant agreement, and as it 
applies to all data created, collected, received, stored, used, maintained, or disseminated by the Grantee under 
this agreement. The civil remedies of Minn. Stat. §13.08 apply to the release of the data referred to in this clause 
by either Grantee or the State.  If Grantee receives a request to release the data referred to in this section 10.1, 
Grantee must immediately notify the State.  The State will give Grantee instructions concerning the release of 
the data to the requesting party before the data is released. Grantee’s response to the request shall comply with 
applicable law. 

 Intellectual Property Rights. 
10.2.1 Intellectual Property Rights. State owns all rights, title and interest in all of the intellectual property 

rights, including copyrights, patents, trade secrets, trademarks and service marks in the Works and 
Documents created and paid for under this agreement. “Works” means all inventions, improvements, 
discoveries (whether or not patentable), databases, computer programs, reports, notes, studies, 
photographs, negatives, designs, drawings, specifications, materials, tapes and disks conceived, reduced 
to practice, created or originated by Grantee, its employees, agents and subcontractors, either individually 
or jointly with others in the performance of this agreement. Works includes Documents. “Documents” are 
the originals of any databases, computer programs, reports, notes, studies, photographs, negatives, 
designs, drawings, specifications, materials, tapes, disks or other materials, whether in tangible or 
electronic forms, prepared by Grantee, its employees, agents or subcontractors, in the performance of this 
agreement. The Documents will be the exclusive property of State, and Grantee upon completion or 
cancellation of this agreement must immediately return all such Documents to State. To the extent 
possible, those Works eligible for copyright protection under the United States Copyright Act will be 
deemed to be “works made for hire.” Grantee assigns all right, title and interest it may have in the Works 
and the Documents to State. Grantee must, at the request of State, execute all papers and perform all other 
acts necessary to transfer or record the State’s ownership interest in the Works and Documents. 

10.2.2 Obligations 
10.2.2.1 Notification. Whenever any invention, improvement or discovery (whether or not patentable) is 

made or conceived for the first time or actually or constructively reduced to practice by Grantee, 
including its employees and subcontractors, in the performance of this agreement, Grantee will 

https://www.revisor.leg.state.mn.us/statutes/?id=13
https://www.revisor.leg.state.mn.us/statutes/?id=13.08
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immediately give State’s Authorized Representative written notice thereof and must promptly 
furnish State’s Authorized Representative with complete information and/or disclosure thereon. 

10.2.2.2 Representation. Grantee must perform all acts, and take all steps necessary to ensure that all 
intellectual property rights in the Works and Documents are the sole property of State and that 
neither Grantee nor its employees, agents or subcontractors retain any interest in and to the Works 
and Documents. Grantee represents and warrants that the Works and Documents do not and will 
not infringe upon any intellectual property rights of other persons or entities. Notwithstanding 
Clause 8, Grantee will indemnify; defend, to the extent permitted by the Attorney General; and 
hold harmless State, at Grantee’s expense, from any action or claim brought against State to the 
extent that it is based on a claim that all or part of the Works or Documents infringe upon the 
intellectual property rights of others. Grantee will be responsible for payment of any and all such 
claims, demands, obligations, liabilities, costs and damages, including but not limited to, attorney 
fees. If such a claim or action arises, or in Grantee’s or State’s opinion is likely to arise, Grantee 
must, at State’s discretion, either procure for State the right or license to use the intellectual 
property rights at issue or replace or modify the allegedly infringing Works or Documents as 
necessary and appropriate to obviate the infringement claim. This remedy of State will be in 
addition to and not exclusive of other remedies provided by law. 
 

11 Workers Compensation 
The Grantee certifies that it is in compliance with Minn. Stat. §176.181, Subd. 2, pertaining to workers’ compensation 
insurance coverage.  The Grantee’s employees and agents will not be considered State employees.  Any claims that 
may arise under the Minnesota Workers’ Compensation Act on behalf of these employees and any claims made by 
any third party as a consequence of any act or omission on the part of these employees are in no way the State’s 
obligation or responsibility. 

12 Publicity and Endorsement 
 Publicity.  Any publicity regarding the subject matter of this agreement must identify the State as the 

sponsoring agency and must not be released without prior written approval from the State’s Authorized 
Representative.  For purposes of this provision, publicity includes notices, informational pamphlets, press 
releases, research, reports, signs, and similar public notices prepared by or for the Grantee individually or 
jointly with others, or any subcontractors, with respect to the program, publications, or services provided 
resulting from this grant agreement. All projects primarily funded by state grant appropriation must publicly 
credit the State of Minnesota, including on the Grantee’s website when practicable.  

 Endorsement.  The Grantee must not claim that the State endorses its products or services. 
 
13 Governing Law, Jurisdiction, and Venue 

Minnesota law, without regard to its choice-of-law provisions, governs this agreement.  Venue for all legal 
proceedings out of this agreement, or its breach, must be in the appropriate state or federal court with competent 
jurisdiction in Ramsey County, Minnesota. 

14 Termination; Suspension 
 Termination. The State or Commissioner of Administration may unilaterally terminate this agreement at any 

time, with or without cause, upon written notice to the Grantee.  Upon termination, the Grantee will be entitled 
to payment, determined on a pro rata basis, for services satisfactorily performed. 

 Termination for Cause.  The State may immediately terminate this grant agreement if the State finds that there 
has been a failure to comply with the provisions of this agreement, that reasonable progress has not been made, 
that fraudulent or wasteful activity has occurred, that Grantee has been convicted of a criminal offense relating 
to a state grant agreement, or that the purposes for which the funds were granted have not been or will not be 
fulfilled. The State may take action to protect the interests of the State of Minnesota, including the refusal to 
disburse additional funds and requiring the return of all or part of the funds already disbursed. 

 Termination for Insufficient Funding.  The State may immediately terminate this agreement if: 
14.3.1 It does not obtain funding from the Minnesota Legislature; or 
14.3.2 If funding cannot be continued at a level sufficient to allow for the payment of the services covered 

here. Termination must be by written or fax notice to the Grantee. The State is not obligated to pay for 
any services that are provided after notice and effective date of termination. However, the Grantee will 
be entitled to payment, determined on a pro rata basis, for services satisfactorily performed to the extent 

https://www.revisor.leg.state.mn.us/statutes/?id=176.181
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that funds are available. The State will not be assessed any penalty if the agreement is terminated 
because of the decision of the Minnesota Legislature, or other funding source, not to appropriate funds. 
The State will provide the Grantee notice of the lack of funding within a reasonable time of the State’s 
receiving that notice. 

 Suspension.  The State may immediately suspend this agreement in the event of a total or partial government 
shutdown due to the failure to have an approved budget by the legal deadline.  Work performed by the Grantee 
during a period of suspension will be deemed unauthorized and undertaken at risk of non-payment. 

 
15 Data Disclosure 

Under Minn. Stat. § 270C.65, Subd. 3, and other applicable law, Grantee consents to disclosure of its social security 
number, federal employer tax identification number, and/or Minnesota tax identification number, already provided to 
the State, to federal and state tax agencies and state personnel involved in the payment of state obligations.  These 
identification numbers may be used in the enforcement of federal and state tax laws which could result in action 
requiring the Grantee to file state tax returns and pay delinquent state tax liabilities, if any. 
 

16 Fund Use Prohibited.  The Grantee will not utilize any funds received pursuant to this Agreement to compensate, 
either directly or indirectly, any contractor, corporation, partnership, or business, however organized, which is 
disqualified or debarred from entering into or receiving a State contract.  This restriction applies regardless of whether 
the disqualified or debarred party acts in the capacity of a general contractor, a subcontractor, or as an equipment or 
material supplier.  This restriction does not prevent the Grantee from utilizing these funds to pay any party who might 
be disqualified or debarred after the Grantee’s contract award on this Project.  For a list of disqualified or debarred 
vendors, see www.mmd.admin.state.mn.us/debarredreport.asp. 

 
17 Discrimination Prohibited by Minnesota Statutes §181.59.  Grantee will comply with the provisions of Minnesota 

Statutes §181.59 which requires that every contract for or on behalf of the State of Minnesota, or any county, city, 
town, township, school, school district or any other district in the state, for materials, supplies or construction will 
contain provisions by which Contractor agrees: 1) That, in the hiring of common or skilled labor for the performance 
of any work under any contract, or any subcontract, no Contractor, material supplier or vendor, will, by reason of 
race, creed or color, discriminate against the person or persons who are citizens of the United States or resident aliens 
who are qualified and available to perform the work to which the employment relates; 2) That no Contractor, material 
supplier, or vendor, will, in any manner, discriminate against, or intimidate, or prevent the employment of any person 
or persons identified in clause 1 of this section, or on being hired, prevent or conspire to prevent, the person or 
persons from the performance of work under any contract on account of race, creed or color; 3) That a violation of 
this section is a misdemeanor; and 4) That this contract may be canceled or terminated by the state of Minnesota, or 
any county, city, town, township, school, school district or any other person authorized to grant contracts for 
employment, and all money due, or to become due under the contract, may be forfeited for a second or any 
subsequent violation of the terms or conditions of this Agreement. 

 
18 Limitation.  Under this Agreement, the State is only responsible for receiving and disbursing funds.  Nothing in this 

Agreement will be construed to make the State a principal, co-principal, partner, or joint venturer with respect to the 
Project(s) covered herein.  The State may provide technical advice and assistance as requested by the Grantee, 
however, the Grantee will remain responsible for providing direction to its contractors and consultants and for 
administering its contracts with such entities.  The Grantee’s consultants and contractors are not intended to be third 
party beneficiaries of this Agreement. 

 
19 Telecommunications Certification. By signing this agreement, Contractor certifies that, consistent with Section 889 

of the John S. McCain National Defense Authorization Act for Fiscal Year 2019, Pub. L. 115-232 (Aug. 13, 2018), 
and 2 CFR 200.216, Contractor will not use funding covered by this agreement to procure or obtain, or to extend, 
renew, or enter into any contract to procure or obtain, any equipment, system, or service that uses “covered 
telecommunications equipment or services” (as that term is defined in Section 889 of the Act) as a substantial or 
essential component of any system or as critical technology as part of any system.  Contractor will include this 
certification as a flow down clause in any contract related to this agreement. 
 

20 Title VI/Non-discrimination Assurances.  Grantee agrees to comply with all applicable US DOT Standard Title 
VI/Non-Discrimination Assurances contained in DOT Order No. 1050.2A, and in particular Appendices A and E, 
which can be found at: https://edocs-public.dot.state.mn.us/edocs_public/DMResultSet/download?docId=11149035.  

https://www.revisor.leg.state.mn.us/statutes/?id=270C.65
https://edocs-public.dot.state.mn.us/edocs_public/DMResultSet/download?docId=11149035
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Grantee will ensure the appendices and solicitation language within the assurances are inserted into contracts as 
required.  State may conduct a review of the Grantee’s compliance with this provision. The Grantee must cooperate 
with State throughout the review process by supplying all requested information and documentation to State, making 
Grantee staff and officials available for meetings as requested, and correcting any areas of non-compliance as 
determined by State. 
 

21 Additional Provisions 
[Intentionally left blank.] 

 

[The remainder of this page has intentionally been left blank.] 
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MnDOT ENCUMBRANCE VERIFICATION 
The individual certifies funds have been encumbered as required by 
Minn. Stat. 16A.15 and 16C.05. 

By: 

Date: 

SWIFT Contract # 

SWIFT Purchase Order # 

COMMISSIONER OF TRANSPORTATION, as delegated 

By: 

Date: 

MnDOT CONTRACT MANAGEMENT, for form and execution 

By: 

Date: 

GRANTEE 
The Grantee certifies that the appropriate person(s) have executed the grant 
agreement on behalf of the Grantee as required by applicable articles, bylaws, 
resolutions, or ordinances. 

By: 

Title:                          Steve Stotko, Mayor

Date:                          October 15, 2024

By: 

Title:               Neil Schlagel, City Administrator

Date:                          October 15, 2024

CM State Airports Fund Grant Agreement Template (Rev. 9/17/24) 



  Rev. 9/02  

MINNESOTA DEPARTMENT OF TRANSPORTATION Airport Name  _______________________________ 
OFFICE OF AERONAUTICS 
395 JOHN IRELAND BOULEVARD, MS 410 State Project No.  _______________________________

ST. PAUL, MINNESOTA 55155-1800 
airportdevelopment@state.mn.us  Federal Project No.  _______________________________ 

CREDIT APPLICATION Mn/DOT Agreement No. _______________________________ 

TO THE DIRECTOR, OFFICE OF AERONAUTICS: 

Itemized statement of cash expenditures for which credit is claimed: 

For period beginning __________________________________, 20____ ; ending __________________________________, 20____. 

Warrant 
Number 

Date 
Issued 

Name or Description Unit Rate Total Time 
or Quantity 

Amount 

Total Expenditures 

*FINAL/PARTIAL (CIRCLE ONE)

  NOTE:  PLEASE SEPARATE ENGINEERING COSTS FROM OTHER COSTS. Municipality _________________________________________________  

By _________________________________________________ 

Title _________________________________________________
*FOR ALL ITEMS INCLUDED IN THIS AGREEMENT

(Complete Form On Reverse Side) 

EXHIBIT A



 
STATE OF _______________________  
 
COUNTY OF _____________________ 
 
 
____________________________________________________, being first duly sworn, deposes and says that he/she is the 
 
_______________________________ of the Municipality of ___________________________________________, in the County  
 
of _____________________________________________, State of Minnesota; that he/she has prepared the foregoing Credit Application, 
 
knows the contents thereof, that the same is a true and accurate record of disbursements made, and that the same is true of his/her own 
 
knowledge; and that this application is made by authority of the municipal council (or board) of said Municipality. 
 
 
 
 
          _______________________________________ 

Signature 
 
Subscribed and sworn to before me 
 
this ___________ day of _______________, 20_____. . 
 
 
_____________________________________________ 

NOTARY  PUBLIC 
 
 
My Commission Expires:________________________ 
 
 
 



EXHIBIT B



Airport:  Winsted Municipal Airport (10D)
Sponsor: City of Winsted

UEI: F714P1UP2EL3
State Project: A4306‐41

State Agreement #:
Fed Project: 3‐27‐0139‐16‐24
Description:

Date: 5/9/2024

Construction Item Description Total Federal State Federal State Local
1 John Deere 544P Wheel Loader & Wing Plow (RDO Equipment) 371,746.33$          90% 5.0% 334,571.70$          18,587.32$           18,587.32$           
2 Larue Mounted Snow Blower D50‐4C (MacQueen Equipment) 210,302.50$          90% 5.0% 189,272.25$          10,515.13$           10,515.13$           

CONSTRUCTION SUBTOTAL 582,048.83$          523,843.95$          29,102.44$           29,102.44$           

Engineering Item Description Total Federal State Federal State Local
1 Engineering ‐ SRE Assistance 37,000.00$            90% 5.0% 33,300.00$             1,850.00$             1,850.00$              

ENGINEERING SUBTOTAL 37,000.00$            33,300.00$             1,850.00$             1,850.00$             

Administration Item Description Total Federal State Federal State Local
1 City Administration 1,000.00$              90% 5.0% 900.00$                  50.00$   50.00$  

ADMINISTRATION SUBTOTAL 1,000.00$              900.00$                  50.00$                   50.00$  

Total (before adjustments) 620,048.83$          558,043.95$          31,002.44$           31,002.44$           

Grant Amounts 620,048.83$          558,044.00$          31,002.39$           31,002.44$           
Overall Share Percentages 90.00% 5.00% 5.00%

AIP ‐ SRE Acquisition

Funding Rates

EXHIBIT C
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